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CABET ®EJIDPALIbII g COBET ®EJIEPALIMM

[TIPA®CAIO3AY BEJIAPYCI [TPODCOIO30B BEJIAPYCHU
MPA31AbIYM [MPE3UJAUYM
[MTIACTAHOBA [IOCTAHOBJIEHUE

28 OF 2023 Ne 770

r.MiHCK r.MUHCK

O MeTroanyecKkux peKOMEHOALMIX [0
JCJIOTIPOM3BOACTBY Ul NEPBUYHBIX
MpoMCOH3HBIX OpraHU3aLui

[Ipesuauym  Cosera  ®exepaumu  mpodeorosos  benapycu
[TOCTAHOBJISIET:

1. YrBepauth MeToMYECKUE PEKOMEHAIUH MO JAeJIONPOU3BOICTBY
JUIA TIEPBUYHBIX TMPOQCOIO3HbIX OpraHu3alvi (nanee — Metoauyeckue
PEKOMEH/IALIMH; [TPUIAratoTes ).

2. PexoMenoBats MeTtoanueckue pekoOMeHIallMu K UCIIOIb30BAHUIO
B paboTe OTpaciEBLIX NPOPCOI030B U UX OPraHM3allMOHHbIX CTPYKTYD.

3. IlpusHate yTpaTMBIIMM Culy nocraHosiaenue Ilpesuanyma
Cosera ®IIb or 29 wmapra 2019 r. Ne 82 "O Meroandecknx
PEKOMEHIAIMAX T10 JIEJOMPOU3BOJICTBY Ul NMEPBUYHBIX MPO(COIO3HBIX
opranusauuin’.

4. KOHTpOJIb 3a BBITOJIHEHUMEM J@HHOI'O MOCTAHOBIIEHHUSI BO3JIOKUTH

Ha IJIABHOE YIpaBJIEHHWE OPraHU3allMOHHON M KapoBO# paboTe! anmnapara
Cosera ®@I1b (H.O./lo6poBsonbckast).

[Ipeacenarenn
Mdenepaunu npodcorfs > M.C.Opaa




piienne [ Ipesnmyma Cosera
rpogeoro3os besiapycen

YU Ne 170

METOJIMHECKHUE PEKOMEHJIA [IPIM

Mo JICJOMPOU3BOJCTBY B TCPBHYHBIX
Mpo¢)cOKO3HBIX OPraHUu3anmsIX

Hacrositiye MeTojMyecKkue PpEeKOMEHAAMU  TMOAroTOBJICHbI  JUIA
MEPBUYHBIX  [PO(COIO3HBIX  OpraHu3alMid B LEIAX  KOHKPCTU3AlMH
nopsijika BEJACHUs 0011ero JeI0Npou3BO/ICTBA.

[Tonoxennsi MeTogyeckux PEKOMCHIAIMHA  0TPpakKaloT 0COOCHHOCTH
CO3JlaHmsl, perucTpatMu U ohopmieHus HauboIce BaXKHBIX JIOKYMCHTOR
MEPBUUHBIX TPOPCOIO3HBIX OPraHU3aAHI,

B MeTo/iMuecknX peKOMEHIAIUSX COAEPIKATCs (POPMBL IPOTOKOJIOB
3ace/lanmil BBICIINX, PYKOBOSILIMX OPraHOB MEPBUUHBIX MPO(COIO3HBIX
OpraHu3aluii, pacropsAnTEIIbHbIX U HEKOTOPBIX JIPYTUX JIOKYMCHTOB, a
Taoke o0pal@aercss BHUMAHUE HA TOPAJIOK COCTABJICHUS HOMCHKJIATYP
ned, GopMUPOBAHMS JICII U TIEPEJlaiy X B apXHUB.



['TABA 1
OBILIHME ITOJIOXEHU A

JlenonpousBoACTBO — 3TO  JACATENBHOCTh, OOECTeUMBArOIIAs
JOKYMEHTHUPOBAHUE U OPTraHU3AINIO0 pa0OThI C JOKYMEHTaMHU.

J1eonpou3BOICTBO B TEPBUYHBIX MPO(COIO3HBIX OpraHU3aIUsIX
(manee — IIITIO) BexeTcss OTAEIBHO OT JEJIONPOU3BOJICTBA OpPraHU3AlINH,
BKJIIOYAET B ce0s oopmiieHHE TOKYMEHTOB, PETUCTPAILMIO BXOJSIICH U
UCXOASIIEH KOPPECIOH/ICHIIMU, KOHTPOJIb HWCHOJIHEHUS, COCTABIICHUE
MPOTOKOJIOB ~ 3acelJaHuid  BBICIIMX  (coOpaHuUsi,  KOH(EpEHIUH),
PYKOBOISIINX (TIPOQCOIO3HBIA KOMUTET, MPE3UAUYM MPO(HCOI3HOTO
KoMHUTeTa (MpU €ro HaJW4KhHh)) OPraHoB, CO3JaHHE PACHOPSIAUTEIBLHBIX
JTOKYMEHTOB,  (opMupoBaHue  JeJI, OOEeCleUYeHHue  COXPaHHOCTU
JTOKYMEHTOB, TIepeiauy UX Ha XpaHEHUE B apXUB OpPraHU3AIUH.

[Ipencenarens 11O kak pyKOBOJIHUTENL HECET OTBETCTBEHHOCTH 3a
OpPraHW3ali0 W BEJICHHUE JIEJIIONPOU3BOACTBA, BBIIIOJHECHUE TPABUI
pabOTHI C TOKYMEHTAMU.

PexBu3uTHl JOKyMEHTOB, co3maBaeMbix B IIIIO, odopmistorcs B
COOTBETCTBUM €  TpeOOBaHUAMHM  TOCYAApCTBEHHOIO  CTaHIapTa
Pecnyosmuku benapyce CThb 6.38-2016 "YHuduiuupoBaHHbIE CHCTEMBbI
nokymeHntaunn PecnyOnuku  benapycb. Cucrema opraHu3aiiOHHO-
pacTopsIUTEIbHON  JTIOKyMeHTaluu. TpeboBaHus K  O(QOpMIICHHIO
JOKYMEHTOB'.

B mpomecce pabGotei ¢ pokymentamu B [IIIO Heobxomumo
cobmonarh TpeboBaHuss MHCTpykuuMM 1O  ACJIONPOU3BOJCTBY B
TrOCYJIapCTBEHHBIX OpraHax, WHBIX OpraHu3alusX, YTBEPXKICHHOMN
MOCTaHOBJIeHHEM MuHucTepcTBa rocturun PecnyOnmmkm bemapych ot
19.01.2009 Ne 4 (B pen. noctanosienust Muntocta ot 30.08.2022 Ne 113),
(manee — MHCTpYyKIMS MO JEIONPOU3BOJICTBY). BhIMONHEHNE MOJIOKEHUN
NHCTpyKIIMM 1O JACJIONPOU3BOJCTBY  OOECHEUHUT  IOPUIUYECKYIO
3HAYUMOCTh JOKYMEHTOB, OIEPATUBHOE UX HCIOJHEHUE, a TaKke
ynpoctut yueT nocrymnatouieit B [1T1O undopmanun.
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['JTABA 2
PET'MCTPALIMA JOKYMEHTOB
B ITIEPBUYHOU [TPODPCOKO3HOU OPI"TAHU3ALIMN

Perucrpanusi JOKYMEHTOB — 3alUCh YYE€THBIX JAHHBIX O
JOKYMEHTE€ B  PErUCTPAallMOHHONW (QopMe ¢ TPUCBOCHUEM EMY
PErUCTPAIMOHHOTO UWHJAEKca, (Qukcupyromas ¢GakT ero Cco3jgaHus,
MOJTYYEHHUS U OTIPABKHU.

Perucrtpanmm mnomiexxar BXOISIIME, HCXOASIIAE W BHYTPEHHHUE
JOKYMEHTHI, TPeOyIlHe y4eTa, KOHTPOJISl M UCIIOJIHEHHsI. [[OKyMEHTHI,
noctynaronue B IIIIO, ™Moryr OBITb  3apEerHMCTPUPOBAHBI  C
UCIIOJIb30BaHUEM cieayromux ¢opm (mpwioxeHue 1): KypHalIoB
pErUCTpalli  PETUCTPALMOHHO-KOHTPOJIBHBIX ~ KapTOYEK,  KOTOpbIE
3aMOJIHAIOTCS HA OYMa)XHOM WJIM AJIEKTPOHHOM HOcHUTENE (MpU HATUYUU
CUCTEMBI JIEKTPOHHOTO JOKYMEHTOO00POTA).

KypnanbHas ¢opma perucTpalud KOPPECHOHJIECHIUH  MOXKET
ucnoiyib3oBathes B [II1O mpu HE3HAYUTETHLHOM KOJIMYECTBE JOKYMEHTOB
(10 600 B rox).

Bxoadmue, ucxonsmuye W BHYTPEHHHUE JOKYMEHTHI (ITPOTOKOJIBI,
MOCTAHOBJICHUSI, PACHIOPSDKEHUS, JOKJIAHBIC 3alUCKH, 3asBJICHUS W JIp.)
PErMCTPUPYIOTCH B OTAEJbHBIX KYPHAJIAX MO0 BUIAaAM AOKYMeHTOB. Ilpu
HEOOXOAMMOCTH KYPHAJIbI MOIYT ObITH JONOJHEHbI rpadgamu
"Ucnoanuresns", "Cpok nosryuyeHus: orgera', ""Buja nokymenra'" u ap.

Bxopsmiue JOKyMEHTHI JOJKHBI OBITH 3apETHMCTPUPOBAHBI B JICHb
MOCTYIUIEHUS, HCXOIAIINE — B JICHb NOANUCAHUS, NPOTOKOJBI U
MMOCTAHOBJICHUA — JHEM 3aCEJlaHusl BBICIIETO, PYKOBOJAIIUX OPTAHOB,
aKThl — B ICHb COCTABJICHHS.

Ha Bcex noCTynuBIIMX AOKYMEHTaX B MPAaBOM HWKHEM YLy
IIEPBOTO JUCTa  TPOCTABISAETCS OTMETKA 0 MOCTYTUICHUH
(perucTpalMOHHbId WHJIIEKC). PerucTpalimoOHHBIM WHIEKCOM BXOJSIIETO
NOKYMEHTa  SIBIIIETCA  TOPSAKOBBIM  PErMCTPALMOHHBIA  HOMED,
MIPUCBANBACMBIN B IIPEJIEIIaX KAICHAAPHOTO rOJIa.

NHpexkc wucxomsimero MTOKyMEHTa BKIKOYAET HHAEKC JIella  I10
HOMEHKJIAType /€N, B KOTOPOM OyJeT XpaHUTHCS KOIMHS OTHPABIISIEMOTO
JOKYMEHTa, M 4epe3 ApoO0b — MOPSAAKOBBIA PErMCTPAllMOHHBIA HOMED,
MPUCBaUBAEMBbII UCXOISAIAM JOKyMEHTaM B peenax
JEJONPOU3BOICTBEHHOTO (KaJIEHIapHOT0) TO/1a.

Hanpumep: 12-5/48 (rne 12-5 — uHpekc iena no HOMEHKIarype, 48 —
MOPSAKOBBIN HOMEP, TPUCBOCHHBIN MTPU PETUCTPALIHHN ).
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PernctpaunOHHBIMM ~ MHJIEKCAMH NPOTOKOJA U  IMOCTAHOBJIEHUSA
SBJISIFOTCSL  TIOPSIJIKOBBIE  PETHCTPAllMOHHBbIE HOMEpa, MPUCBAUBAECMbIC
JAHHBIM JIOKYMEHTaM B Mpejieliax JIeJI0IPOU3BOICTBEHHOrO (KaJeHIapHOIO)
roja.

PacnopsikeHusi 0 OCHOBHOW JI€SITEILHOCTU, MO JIMYHOMY COCTaBYy,
M0  QJAMUHUCTPATUBHO-XO3SIICTBEHHBIM  BOIPOCAM  PETUCTPUPYIOTCS
OTZEJIBHO.

PeructpaiinoHHBIM UHACKCOM PACHOPSHKEHUS MO JTUYHOMY COCTaBY
ABJISETCA TOPANKOBBIM PETUCTPALIMOHHBIM HOMEp, IPUCBANBAEMBIA B
npeaenax JAeNONPOU3BOICTBEHHOIO (KaJ€HIapHOr0) roja, JOTOJHEHHBIN
autepoit "K" (11 TOKYMEHTOB 55-JI€THETO cpoKa XpaHeHus) wiu "n" (s
JOKYMEHTOB 3-JIETHETO CPOKA XPAHEHUS ).

Peructpanusa BXoAsumx M UCXOJAIINX JIOKYMEHTOB, EPEAABAEMBIX
M0 KaHaJlaM JJIEKTPOCBsI3U ((pakcUMUIIbHASI CBsI3b, DJICKTPOHHAS IMOYTa U
Ip.), MPOU3BOJIUTCS B TOM K€ MOPSIAKE, UTO U JOKYMEHTOB, MEPEIaBAEMbIX
B [1TIO 1o nmouTe uiau Apyrum crocoOoM.



[Tpunoxenue 1

K TJIaBC

2 "Peructpanus

JOKYMEHTOB B  TEPBHUYHOU
poCOr03HOM opraHu3amnuu’

@opmMbl perucTpanum 10KyMeHTOB

KypHaJj perucrpauuu BXOASIIIMX JOKYMEHTOB

Jlata
TIOCTYIUIE-
KoppecnionneHt Pe3omonus
HUS PPECTIORICHT, ! Cpok | OTmeTKa 00
Jiata i UHJIEKC Kpatkoe WJIN KOMY
WHJIEKC WCTOJ- | UCTTOJIHEHUH
MOCTYIIMBIIETO | COJIEP’KAHUE | HAIIPABIICH
(HOMED) HEHUS | JIOKYMEHTa
JIOKYMEHTA JOKYMEHT
JTOKYMEH-
Ta
1 2 3 4 5 6
KypHaa perucrpanum ucXoasilnux J0OKYyMEeHTOB
JlaTa u 0
TMETKa 00
AHACKC Koppecnonnent Kparkoe conepxanue| oy imemm
(HOMED) JTIOKYyMEHTA OKyMeHTa
JTOKYMEHTA Y
1 2 3 4
KypHaa perucrpauuu
NMOCTAHOBJICHUH (PacloOpsKeHU)
JlaTa u
HOMED
IIOCTaHOBJIE- Kparkoe Hcnionnurens OtmeTka 00
— COACpKAHUE (MCTIOHITEH) WCTIOJITHEHU U
(pacriopsiie- TOKYMEHTA JTOKYyMEHTA
HUS)
1 2 3 4




Dopma perucTpaMOHHO-KOHTPOJBbHON KAPTOYKH JOKYMEHTOB

1234567891011121314151617 18192021 22232425262728293031

CpOK HMCTHOJIHEHUS

HazBanue Buna
JIOKYMEHTA

ABTOp
(KOppeCIOHIEHT)

I[aTa N MHACKC IMMOCTYIIJICHUA

Jlata 1 UHIEKC JOKYMEHTA

3aroJioBOK (KpaTkoe coep>KaHue)

Pe3omronus uiam KoMy HanpaBJIEH JOKYMEHT

OTtMeTKa 00 UCTIOJHEHUHU JOKYMEHTA

Obopomnas cmopoHa

KOHTpOJIbHBIE OTMETKH

dong Ne

Onuce Ne

Jeno No
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['JTABA 3
O®OPMIJIEHUE TTPOTOKOJIOB
B ITIEPBUYHOU ITPOD®COKO3HOU OPI'TAHU3ALIMN

MMPOTOKOJI — [0KyMeHT, B KOTOpPOM (QUKCHUpPYyETCS XOJ
OOCY’KJICHUSI BOTIPOCOB W MPUHATHSA PEIICHUN Ha 3aceJaHUsX BBICHIUX
(cobpanus, KoH(epeHIMH), PYKOBOIAAIIUX (MPO(PCOIO3HBIN KOMHUTET,
npe3suiuyM MpodCo3HOr0 KOMUTETa (MPU €ro HaJlW4yuu)) OpPraHoB,
KOMHUCCUM PO COI03HOI0 KOMUTETA.

[IpoToKOa cocTaBIsIeTCS] HA OCHOBAHUM TMOPsIKA BeACHUS (ITPOTOKOI
cobpanus (KoH(pEepeHInn)), MOBECTKHU JHS, TE3UCOB JOKJIaa MU TEKCTOB
BBICTYILJICHUM, PYKOIMUCHBIX WJIM ayJAuO3aluceid, a TakKXe JOKYMEHTOB,
MOATOTOBJICHHBIX K 3aCEJJaHUSIM BBICIINX, PYKOBOJISIIIIUX OPTaHOB.

[IpoTtokon odopmisercs Ha o60meM Onanke d¢opmara A4 ¢
UCIIOJIb30BAHUEM KOMIIbIOTEpA, MPUMEHSETCsl rapHurypa mpudra Times
New Roman B 0ObIYHOM HauepTaHuu, pa3Mmep mmpudTa He MeHee 13 mrT.
BripaBHMBaHUE TEKCTa TPOU3BOIUTCSA 110 ITUPHUHE JIKCTA.

brank 1715 MpoTOKOJA U JIUCTHI MMPOTOKOJIA UMEIOT CJICTYIOIIUE TTOJIS:

sgeBoe — 30 MM;

npaBoe — 8—10 mwm;

BEpXHEE U HUXKHEE — 110 20 MM.

[IpOoTOKOI COAEPKUT CHEAYIOLINE PEKBU3UTHL:

sMbemMy oTpaciieBoro mnpodcoro3a (mpu ee Hanuuuu)). Juametp
m300pakeHys — He 6ortee 17 My

HAaMMEHOBAaHUE BHIIIIECTOSIICH OpraHu3alluy;

HanmenoBaunue I1110;

Ha3BaHMUE BUJIA IOKYMEHTA;

7aTy TOKYMEHTa;

PETUCTPALMOHHBIA UH]IEKC;

MECTO COCTABJICHUSI WJIN U3/IaHUS;

3arojIOBOK K TE€KCTY;

TEKCT;

TIO/IMHCH;

BU3HbI (B CIIy4ae HEOOXOIMMOCTH).

PeKkBU3UTHI OTACNAIOT APYT OT Apyra MOIYTOPHBIM MEXKCTPOYHBIM
UHTEPBAJIOM WM MNpoOEIbHOM CTPOKOM, paBHOM pasmepy upudra
PEKBU3UTOB, T.e. NpW Habope Tekcra wmpudpTOoM, paBHBIM 15 1T,
npoOenbpHas cTpoka OyaeT paBHa 15 mT.



Harmpumep:
Tekct mpoTokona. ..
<«——7NOJYMOPHBLI UHMEPBATL UL NPODENbHAS CMPOKA, paeHas 15 nm
[IpencenarenscrByromuilloanuce Nuunmanel, hbamMunus

«——70TYMOPHbBIU UHMEPSAT UTIU NPOOENbHASL CMPOKa, paeHas 15 nm
Cexperapsb [loanuce Nuurmansl, haMims

«——NOJIYMOPHBIL UHMEPBAT WU NPOOEIbHASL CMPOKA, pasHas 15 nm
Kazuaueii 11110

[Toagmuces b.I'.MakcumoBa
18.04.2023

[Ipu odopmiaeHnn AOKyMEHTa Ha KOMIBIOTEPE PEKBU3UTHI,
COCTOSIIIME U3 HECKOJIBKHUX CTPOK (KpoMme pekBu3uTa "TekcT'"), meyaTaroT C
uHrtepBaioM ToyHO 14 nr. CocraBHple dYactu pekBu3ura '"Busza"
OTHENAIOTCA  JIpyr OT Jpyra  OJMHAPHBIM  MHTEPBAJIOM  WJIHU
JTOTIOJTHUTEIbHBIM MEXCTPOYHBIM UHTEPBAJIOM 6 IIT.

Hanpuwmep:
Kaznaueii 11110

[Toamice T.M.’BaHoBa
18.04.2023

OOUHAPHDBLU UHMeEP8an uiu + 6 nm

OOUHAPHBLU UHMEPBAL UIU + 6 nm

[Ipu odopmieHUr MNPOTOKOJIOB HAa KOMIBIOTEPE HCMIOIB3YIOT
OTCTYIIBl B MUJUIMMETpPAX OT IPaHUIbI JIEBOrO MOJS, a Takxke QopMyJsip
npoTokona (MpUsioKEeHHe 2), KOTOpPbIH OTOOpa)xkaeT pacrooKeHUe
PEKBU3UTOB Ha OJIaHKE.

be3 orcryna newatarorcs pekBu3uThl "HazBanue BUAa HOKyMeHTa',
"3aronoBok Kk Tekcty", "Tekct" (MCKItouYas CTPOKH, HAYMHAIOUIUECS C
ab3zamHOTO  OTcTryma), cinoa "CJIIVIHAJIMA", "BBICTYIINJIN",
"TIOCTAHOBWJIN, HaumeHOBaHWE TOTXKHOCTH B pekBusute "[loanuce",
pexkBu3uT "Buza'.

Hagamo a063ameB B TekcTe IedaraeTcs ¢ OTCTynmoM B 12,5 MM ot
I'PaHUIIBI JIEBOTO MOJIs (a03alHBIA OTCTYM).

PacmmmdpoBka noanucu B pekBuzute "lloamucek" medaraerca c
OTCTYIIOM B 120 MM OT rpaHuLIBI JIEBOTO TMOJIA.

B koHI1e pekBU3UTOB (KpoMme pekBHu3nUTa ""TeKCT'") TOUKHU HE CTaBSITCA.
B cepeaune cTpok peKBU3UTOB 3HAKU MPETUHAHUSI COXPAHSIIOTCA.



[IpoTOKOJIBI TIO TOJIHOTE OCBELICHUS XOAa 3acellaHusl NeNATCS Ha
MPOTOKOJIbI MOJIHOM, KPAaTKOH M COKpanieHHoH (popMbl (TIpriioxeHue 3).

IlepBu4HBIM NPOQCO3HBIM OPraHM3aAlMUAM PEKOMEHIYyeTCs
0(popMJIATH NPOTOKOJIBI MOJTHOH GOopMBI. TEKCT Ha3BaHHOI'O MPOTOKOJIA
JIEJUTCS. HA BBOJIHYIO M OCHOBHYIO YaCTH.

Bo BBOAHOM 4YacTM MNPOTOKOJA 3aceJaHUs NPO(PCOH3HOIO
KoMuTeTa (fanee — NMpodKOM) YKa3bIBAIOTCA: KOJIMYECTBO M30pAHHBIX B
coctaB MpodKoMa, MPUCYTCTBYIOIIUE HA 3aceJaHUU YiICHBI Mpodroma,
NPEACENAaTEeIbCTBYIOIINN,  CEKpeTapb, a  TaKXe  IEePEUHCISIOTCS
MpUTJIallCHHbIC.

BBoaHas yacTh mMpOTOKOJIa 3aceJaHUs Npe3uauymMa mnpogroma
[IITO odopmrsieTcs aHATIOrMYHO BBOJHOW YacTH MPOTOKOJA 3aCEIaHUs
npodroma.

BBogHas 4acTh MPOTOKOJIA COOPAHMS I0JIKHA COJIEPKATh CBEACHUS
O KOJIM4ECTBE cocToAlmmx Ha ydyere wieHoB III1O, npucyrcTByronmx Ha
coOpaHuu 4jeHOB Mpo()cor3a, OTCYTCTBYIOIIMX IO YBaXUTEIbHOU
npu4rHe (OTIyCK, OOJe3Hb, KOMAaHIWPOBKA), MHHUIHAIBI U (PaMUIUU
PEACENAaTEbCTBYIOIIETO,  CEKpeTaps W IPUIVIAIIEHHBIX  JIML,
uHpopmalro 00 n30paHuu pabourux OPraHoB.

BBonHasg d4acTth NPOTOKOJIAa KOH(pEpPpeHUMHM [JO/HKHA COAECPKATh
CBEJICHUSI O KOJMYECTBE JIeJIeraToB, H30paHHBIX Ha KOH(DEPEHIINIO,
MPUCYTCTBYIOIIUX HAa KOH(EPEHIINHU, OTCYTCTBYIOIIMX MO YBAXKUTEIHHON
NpUYMHE, UHUIMAIB U (paMUIIMU TpeJceaTeIbCTBYIONIETO, CEeKpeTaps,
MPUTJIALICHHBIX JIUI, UHPOpMAIUI0 00 N30paHruu pabounX OPraHoOB.

Eciu konuuecTBO MPHUCYTCTBOBABIIMX HA 3aCEJaHUM BBICIIETO,
pykoBojsitux opradHoB [II10, xomwuccuit mpodxoma IIIIO OGonee 15
YEeJI0BEK, TO CHHUCOK (B aJipaBUTHOM TOPSIAKE) COCTABISIETCS OTACIBHO U
IPUJIAraeTcs K MPOTOKOJIY C IPOCTABICHUEM COOTBETCTBYIOIIEH OTMETKHU.

Hanpuwmep:
[IpucyrcTBOBamu — 16 4enoBeK (CIMHUCOK MPUIAraeTcs).

Cnucok TpuUIIalleHHbIX, €CJI UX KoJndecTBO Oojee 10 denosek,
COCTaBJISIETCA OTACIbHO (B al(aBUTHOM TMOPSJKE) M MpPUIIAaraeTcs K
MPOTOKOIY C TMPOCTABICHUEM COOTBETCTBYIOIIEH OTMETKH B TEKCTE
IPOTOKOJIA.

Harmpumep:
[IpucyrcTBoBanu — 11 yenoBek (CIUCOK MpUIAraeTcs).
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B nporokosax moJHON U COKPAIICHHOW (POPMBI MOCJIe YKA3aHUS
NPUCYTCTBYIOIIUX M MNPUIVIALIEHHBIX CJeAyeT IoBecTKa AHA. B
IIOBECTKE AHS NEPEUYUCISAIOTCS BOIPOCHI, IMOJIEKAIIUE PACCMOTPEHHIO,
yKa3bIBatOTCsI (OpPMBI HMX HU3JIO0KEHUA (JOKJaa, OT4YET, COOOIIEHUE,
uH(popmMaIysi), HAUMEHOBAHUS JTOJHKHOCTEN JOKJIATYMKOB, UX WHUIIAAJIBI
u (pamunuu.

[Ipu BhIHECEHMM Ha 3aceqaHue JABYX U 0Oojee BOMNPOCOB OHH
HyMmepyroTcs apadckumu mudpamu. IlocrnenoBarenbHOCTh BONPOCOB B
NOBECTKE JIHS ONPENEIIETCA CTENEHbI0 MX BAXXHOCTU C Y4YETOM IUIaHa
paboThI MPodhCcOr03HOT0 KOMUTETA (TIpe3uanyMa MpodCOr03HOTO KOMUTETA).

B nporokosne nmojiHoM ¢popMBbI OCHOBHAS YacTb CTPOUTCS II0 CXEME
"CJIIVIIAJIN — BBICTYIINJIN — TIOCTAHOBWJIA (PELLMWIIN — nns
KOMHCCHI)", 3alMCHIBAIOTCA MPUHSATHIC PEIICHUS, & TaKXKe Pe3yJabTaThl
roJI0COBAHUS.

B paznmene "CIIYIHAJIN" ykaspiBatoTca (amMmivs U WHULHAIBI
JOKJIaJ4MKa, HAMMEHOBaHUE BOMpoca. TeKCT BBICTYIUIEHUS (COOOIIEHNS,
JOKJIaZa) MOXKET TMpujaraTbCd K MPOTOKOIY, O YeM JeJaercs
COOTBETCTBYIOIIAS] OTMETKA.

Harmpumep:

CJIVIIAJINA:

HNBanoy O.JI. — O HEOOXOAMMOCTH 3aKIIOYEHUS] KOJIJIEKTUBHOTO
JIOrOBOpa M Hayajle KOJUIEKTUBHBIX IIEPETOBOPOB C HAHUMATEJEM IO €T0
3aKIIIOUCHUIO (MeKCm 8bICMYNIeHUs NPULA2aemcs K NpOmoKoay Ha 3 1.).

B pazmene "BBICTYIIMJIM" Tekct odopmiisieTcs aHaJIOTHYHO
pazneny "CJIIYIHAJIN". B stom pa3zaene pUKCUPYIOTCS BBICTYIUICHUS B
MPEHUSIX, X0/ OOCYXKJICHUS, BKJIFOYasi BONPOCHI M OTBETHl Ha Hux. [Ipum
HEO0OXOMMOCTH TIOCJIe (DAMUIIMY BBHICTYTHBIIETO YKA3bIBAETCA JOJIKHOCTD.

B npotokosie coxkpameHHOM (OPMBI IIOCIE KaXXJOTO BOMpoOca
MMOBECTKU JHS 3alMCBIBAIOTCA MPHUHATHIE MO HEMY PELICHUS, a TaKXKe
pPE3yIbTAThI TOJIOCOBAHUS.

B mpotokosne kpatkoii ¢opmbl ToBecTKa AHSA HE O(QOpMIIIETCS.
OcCHOBHasi 4acThb MPOTOKOJA KpPAaTKOH (QOpPMBI CTPOUTCA IO CXEME
"CJIYIHAJIN — ITIOCTAHOBWJIN" 6e3 Tekcta BoicTyIieHUM. B pa3aene
"CJIIVIIAJIN" 3anuchiBatOTCST BOIMPOCHI TOBECTKH [JIHS, B paslele
"TIOCTAHOBUJIN" — npuHSATHIE pEIICHUS.

B ciydae BO3HMKHOBEHUsA MPUHUHWIUAIBHBIX pAa3HOTJIACHUM B
IPOTOKOJIaX KpaTKoM (opMbl AomycKaeTcs (UKCUPOBATh OTIEIbHbIE
BBICTYIUICHUS] YYaCTHUKOB 3aCEIaHMUS.
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[IpunsiTbIe pelleHusT B MPOTOKOJIAX JIIOOBIX (OPM MNPUBOIATCS
NOJIHOCThIO. PelieHns HymepyroTcss apaOCkumu Iudpamu, €clid HX
HecKoJIbko. Hywmeparusi He TpOU3BOAUTCS, €CIM MO BOMPOCY MPHUHATO
TOJIbKO OJTHO PEIICHUE.

B cnyuae, eciiv JOKaNbHBIMU aKTaMU MPEIyCMOTPEHO O(OPMIICHUE
pemieHnii  po¢)COrO3HBIX coOpaHuil (KoH(DepeHIuii), MNPpodCOI3HBIX
KOMUTETOB  (mpe3uauymMa  TpoQCOIO3HOTO  KOMUTETa) B BHUJIE
MOCTAaHOBJIEHUM, TOT/Ia B OCTAHOBIIAIONIEH YaCTH YKa3bIBACTCH:

I[TOCTAHOBWJIU:
[Tpunste moctanorieHue "O (00) "
3d2071060K NOCMAHOBJIeHUA
(npunaraercs).
I'onocoBamnu: "3a" — , "MpOoTUB" — ,"'BO3JICPKAIUCh" —

[TocTaHoBMsAOIIAS YaCTh MPOTOKOJIA MO KaKJIOMY BOIPOCY MOBECTKH
JTHS 3aKaHYMBACTCS YKa3aHWUEM JIMIA, OTBETCTBEHHOTO 3a KOHTPOJb
WCITOTHEHUS PEIICHUI WU OTACIBbHBIX ITyHKTOB PEIICHUH.

[IpoTOKOJIBI HYMEPYIOTCS TMOPSAKOBBIMH HOMEpPaAMHU B Mpenenax
KaJICHJIapHOTO ToJ1a.

B cinywyasx HEoOXOAMMOCTH  TIPEACTABICHUS CBEACHUH  IIO
OTJICTILHBIM BOIIPOCAM M3 MPOTOKOJIOB 3aCEIaHUM BBICIINX, PYKOBOISAIITNX
opranoB III1O, xomuccuii npopxoma IIIIO MOXET H3roTaBIUBATHCS
BBITIICKA — KOIHUS IPOTOKOJIA, BOCIIPOM3BOJIAIIAS YacTh €r0 TEKCTa C
yKa3aHWEeM KOHKPETHBIX BOIPOCOB M pE3YJbTaTOB HMX PACCMOTPEHUS
(mpuHATHIX pemieHui). Bwimucka odopmisercs Ha o00meM OJaHKE C
COOIOICHMEM TeX K€ MpaBWJI, YTO M TpH OQPOPMIICHHH IPOTOKOJIA,
3aBepsieTcs npenacenareneMm IO wnm ynomHomoueHHbIM uiiomM. CiaoBO
"BBIIIMCKA" BkItouaeTcs: B Ha3BaHKWE BUJIa TOKYMeHTa (TIpuiokeHue 4).
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[Ipunoxenue 2

kK r1imaBe 3 "OdopmieHue
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[Ipunoxenue 3

k r1iaBe 3 "OdopmieHue
nporokosios B [1I1O"

DopMBbI NPOTOKOJIOB
dopmMa NPOTOKOJIA COOpPAHUA

DmMobsiemMa 0TpaciaeBoro

npodcoro3a
Ha3zsa BeImicrasyan HanmMeHoBaHue BollLIeCTOAILEN
aprasizalbli OpraHu3alu
HasBa mapBiuHaii HaumenoBanue nepBU4HOM
npadcaro3Hail apratizaibli po¢CO03HON OpraHUu3aluu
I[TPATAKOJI [TPOTOKOJI
Ne
Mecna ckiiaganist abo BbIJJaHHS MecTo cocTaBiieHUs WA U31aHUS
coOpaHus
Coctout Ha y4deTte YJIeHOB MPoCcor03a.
[IpucyrcTBOBaiO Ha CcoOpaHUU yjeHOB mnpodcoro3a (COUCOK
MpUJIaraeTcs).
OTCyTCTBYIOT 4JICHOB Mpo(dcoro3a.
[IpurnaimieHHbIE:
dbaMuiIny, MHULKAIBL, JOJDKHOCTH (eciu Oonee 10, ykazamv — "cnucox

npunazaemcs”).

N36panue pabounx OpraHos.

IloBecTka mHS:
1. O (006)

( HaumeHoearue eonpoca, qbopma USTIOIHCEHUAL,

OOJIDICHOCTID, DAMUIUA U UHUYUATBL OOKIAOYUKA)
2.0 (06)

(HaumeHoB8aHue 80Npoca, hopma U30HCeHusl,

00JICHOCb, PamMunus U UHUYUATbL OOKIA0YUUKA)
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1. CJIVIIAJINA:

®.11.0. — HaumeHoBaHue Borpoca. (Texkcm ooknada, ungopmayus,
coobuerue BKIUAOMC 8 NPOMOKOJL UL YKA3bIBAEMCs, Ymo Ha L.
npunazaemcsi.)
BBICTYITUJIN:

®.1.0. — kpaTkas 3anuch BbICTYIUJICHHS

®.1.0. — kpaTkas 3aMnuch BHICTYILUICHUS

(Ilpumeuanue. Ecau Ooxnao, uH@opmayus, coodujeHue He
mpeoylom OONOIHEeHUUl U PA3bACHEHUN UIU paccmMampuearomes 6e3
oocyscoenus, pazoen "BBICTYIIUIIN" ne oghopmnsemcs.)
I[TOCTAHOBWJIN:

1.1. ...

1.2. ...

l'onocomamu: "3a" — |, "mpotus" — ,"BO3JIEPKAITUCh" —

2. CJIYHIAJINA:

Nuaunmanel, dhbamMuius — HaMMeHoOBaHue Bompoca. (Texkcm Ooknaoa,
ungopmayus, coobujeHue GKIOUAOMCA 8 NPOMOKON UINU VKA3bIBAEMC S,
umo Ha . npuia2aemcsi)

BBICTVYITWINA:
@®.1N.0. — kpaTkas 3anucCh BBICTYIUICHHS

®.1.0. — kpaTkas 3aMuch BHICTYILUICHUS
I[TOCTAHOBUIJIN:
2.1. ...
2.2. ...
2.3. ...
['omocoBanu: "3a" — | "mporuB" —  ,"Bo3mepxaimce" —

[IpencenarenbCTBYOMIUNA [Toxgnuck Nuaunnansl, hamMuids

CexkpeTtapb [Tognmuce  Muummansl, hamMuams
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DopMa NPOTOKO0JIa KOH(pEepEeHITUU

OmMObeMa o0TpacieBoro

npodcoro3a
Ha3ssa BeImicrasyan HarmenoBaHne BbIIIECTOAILIEH
apraHizarbli OpraHu3aIuu
HasBa msapBiuHaii HaumenoBanue nepBU4HOM
npadcaro3Hail apraizaiipli po¢CO03HOM OpraHU3aluu
ITPATAKOJI [TPOTOKOJI
No
Mecna ckiiaganHst abo BbIJJaHHS MecTo cocTaBiIeHUs WM U31aHUs
KOH(pEepEHITNN
CocTouT Ha yuere YJICHOB PO CcOr03a.
N30paHo neneraros: YEJIOBEK, JIeJIeraToB 10
JOJKHOCTH. MTOTO -
[IpucyTcTBOBAJIO /€JIETATOB: YeJIOBEK (CIUCOK MPUIIAraeTcs).
OtcyTcTBYET JIEJIEraToB.
[IpurmnameHHbIE:
dbamMuinuu, MHULMANIBIL, JOJDKHOCTH (eciu Oonee 10, ykazamv — "cnucox

npunazaemcs'")

N306panue pabo4nx OpraHoBs.

IloBecTka mHA:
1. O (006)

(HCIUM@HO@CIHU@ eonpoca, (ﬁOpMCZ U3TIOIHCEHUAL,

OO0JIDICHOCHb, cj)amwzwz U urRuyuajlbl OOKJZCIOQMKCZ)
2. 0 (06)

(HCZMM@HOGCZHM@ eonpoca, (ﬁOpMCl U3TTOIHCEHUAL,

00JICHOCb, PamMunus U UHUYUATbL OOKIA0YUUKA)
1. CJIYILIAJIN:
®.MN.0. — naumeHoBaHue Bompoca. (Texcm ooxnada, ungopmayus,
COOOUeHUe BKIIOYAIOMCS 8 NPOMOKON UIU YKA3ZbIBAEMC s, YMmo HA .
npunazaemcsi.)
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BBICTVYIIWJIA:
®.1.0. — xpaTkas 3anuch BHICTYILUICHUS

®.1.0. — kpaTkas 3anuch BbICTYIUICHHS
(Ilpumeuanue. Ecau oOoxnao, uH@opmayus, cooduenue He

mpebyrom OONOJHEHUll U PA3bACHEHUL UIU PACCMampusaromces oOes
obcyacoenus, pazoen "BRICTYVIIUIIN" ne ogpopmasiemcsi.)

[TOCTAHOBUJINA:
1.1. ...
1.2. ...

['omocoBaym: "3a" — |, "mporusB" — ,"'BO3JEPHKAIUCH" —

2. CJIYHIAJINA:
Nunnmanel, Gamuwins — HauMeHoBaHWe Bompoca. (Texcm doknaoa,
ungopmayus, coobwjenue GKIIOUAIOMCS 8 NPOMOKON UNU YKA3bIBAEMCS,
umo Ha 1. npuiazaemcsi)
BBICTYIIWINA:
®.1N.0. — kpaTkas 3anucCh BBICTYIUICHHS
®.1.0. — kpaTkas 3aMuch BHICTYILUICHUS
I[TOCTAHOBUWJINA:
2.1. ...
2.2. ...
2.3. ...
['omocoBanu: "3a" — | "mporuB" —  ,"Bo3mepxaimce" —

[IpencenarenbCTBYOMINNA [Toxgnuck Nuaunnansl, hamMums

Cekperapb [Toanuck Nuunnansl, pamMuaus
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IHoanast popmMa nNpoTOKOJIA 3aceqaHUs PO COIO3HOTO0 KOMUTETA

DmMoOIemMa 0TpaciaeBoro

npodcorosa
Hassa Beiiicrasiyai HanmMeHnoBaHue BbIIECTOSILEH
aprasi3arbli OpraHu3anuu
Haspa napBiunail HaumeHnoBanue nepBuyHOMN
npadcaro3Hai apratizanpli PO COIO3HON OpraHU3alNU
[TPATAKOJI [MTPOTOKOJI

No

Mecna ckiagadds a00 BbIJaHHSA MecTo cocTaBieHUS WU U30aHUs

3acemaHus MpophCOI3HOTO
KOMHTETA

B cocrtaB npodcoro3Horo komMmurera n30paHo YeJI0BEK
[TpucyrcTBOBAIN:

YJIeHBI MPO(COIO3HOTO0 KOMUTETA — (DaMUJINH, WHUIIHAIEI B ajJ(aBUTHOM
nopsizike (ecaiu o6onee 15, ykazams — "cnucok npunacaemcs”)

[IpencenarenbCTBYONUN — (haMUIUS, HHUITAAIBI

Cexkperapb — hamMuivss, THUITAAIIBI

[Tpurnamenusie:

haMuInu, WHUAIAANGI, JOJDKHOCTU (ecau bonee 10, ykazamov — "cnucox
npunacaemcs')

IloBecTka mHA:
1. O (006)

(HCIUM@HO@CIHU@ eonpoca, (ﬁOpMCZ U3TIOIHCEHUAL,

OO0JIDICHOCHIY, @CUVZMJZM}Z u uRuYyuajlsbl OOKJZCIO'{MKCI)
2. 0 (06)

(HCZMM@HOGCZHM@ eonpoca, (ﬁOpMCl U3TTOIHCEHUAL,

00JI2CHOCb, Pamunus U UHUYUATbL OOKIA0YUUKA)
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1. CJIVIHAJINA:

®.1.0. — HaumeHoBaHue Borpoca. (Texcm doknaoa, ungopmayus,
coobujenue BKIIUAIOMC 8 NPOMOKOJL UL YKA3bIBAEMCsl, 4mo HaA L.
npunazaemcsi.)
BBICTYITUJIN:

®.1.0. — kpaTkas 3anuch BbICTYIUICHHS

®.1.0. — xpaTkas 3aMnuch BHICTYILUICHUS

(Ilpumeuanue. Ecau oOoxnao, uH@opmayus, coodujeHue He
mpeoylom OONOIHEeHUUl U PA3bACHEHUN UIU pAacCMampuearomces 6e3
oocyscoenus, pazoen "BBICTYIIUIIN" ne oghopmnsemcs.)
I[TOCTAHOBWJIN:

1.1. ...

1.2. ...

['omocoBaym: "3a" — |, "mportusB" — ,"'BO3JEPHKAIUCH" —

2. CJIYHIAJINA:

Nuaunmanel, dhamMuius — HauMeHoBaHue Bompoca. (Texkcm Ooknaoa,
ungopmayus, coobwjenue GKIIOUAIOMCS 8 NPOMOKON UMY YKA3bIBAEMCS,
umo Ha 1. npuiazaemcsi)

BBICTYIINJINA:

®.1.0. — kpaTkas 3anuch BbICTYIUJICHHS

®.1.0. — kpaTkas 3aMnuch BbICTYILUICHUS
I[TOCTAHOBUJIN:

2.1. ...
2.2. ...

2.3. ...
['onocosanu: "3a" — , "'TIPOTUB" — ,'BO3JIEPKAIUCH" —

[IpencenarenbCTBYOMIUNA [Toxgnuck Nuaunnansl, hamMuids

Cekperapb [Toanuck Nuunnansl, pamMuaus
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Hoanas popma npoTokoJia 3aceganus npesuauyma npogpxoma II1O

DmbaeMa oTpacaeBoro

npodcoro3a
Ha3zBa BeImicrasyan HanmeHnoBanue BolecTosen
aprasizaibli OpraHu3alu
HasBa nsipBiuHaii HaunmMeHoBaHue NepBUYHOM
npadcaro3Hail apraizaiipli po¢COO3HON OpraHU3aluu
[TPATAKOJI ITPOTOKOJI

No

Mecua ckiaganag a00 BbITAaHHSI MecTo cocTaBiIeHUS I U3IaHUS

3aceIaHus MPEe3naUyMa
1IpodCOI0O3HOIr0 KOMUTETA

B cocTaB npe3uanyma u3dpaHo YEJI0BEK
[TpucyrcTBOBANIN:

YJIEeHBI Ipe3uanyMa — (paMUJINN, MHUIIHAJIGI B aj1(aBUTHOM IOPSAKE (eciu
bonee 15, ykazamo — "cnucox npunacaemcs")

[IpencenarenbCTBYONUN — (haMUIUSI, MHUITUATIBI

CekpeTapp — haMUIIMs, MHUITAAIIBI
[TpurnameHssIe:

(haMuIuK, WHUIMAIBL, JTOJDKHOCTH (ecau bonee 10, ykazamv — "cnucok
npunacaemcs’”)

IloBecTka mu4:

1. 0 (06)

(HClMM@HOGClHM@ eonpoca,

Gdopma uznoxceHuss, O0NHCHOCMb, PAMUNUSL U UHULUATLL OOKIAOYUKA)

2.0 (06)

(HCIUM@HO@CIHU@ eonpoca,

Gdopma uznoxceHuss, O0NAHCHOCMb, PAMUNUSL U UHUYUATBL OOKIAOUUKA)
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1. CJIVIHAJINA:

®.11.0. — naumeHoBanue Borpoca. (Texcm Odoknada, ungopmayus,
coobujenue BKIIUAIOMC 8 NPOMOKOJL UL YKA3bIBAEMCsl, 4mo HaA L.
npunazaemcsi.)
BBICTYITUJIN:

®.1.0. — kpaTkas 3anuch BbICTYIUICHHS

®.1.0. — xpaTkas 3aMnuch BHICTYILUICHUS

(IIpumeuanue. Ecnu ooxnao, ungopmayus, cooowenue ne mpebyrom
OONOJIHEHUNl U PA3BACHEHUU UIU PACCMAmMpuaromcs 6e3 o06Cyicoenus,
pazoen "BBICTYIIUIIN" ne oghopmnsaemcs.)
I[TOCTAHOBWJIN:

1.1. ...

1.2. ...

l'omocoBaym: "3a" — |, "mporuB" —  "Bo3mepxkamuch"' —

2. CJIYHIAJINA:

®.MN.0. — naumeHoBaHnue Bompoca. (Texcm ooxnada, ungopmauyus,
coobOujenue BKAUAIOMCA 8 NPOMOKOI UNU YKAZbIBAEMC s, Ymo Ha .
npunazaemcsi.)
BBICTVYITWINA:

®.1.0. — kpaTkas 3anuch BbICTYIUJICHHS

@®.1.0. — kparkas 3a1uch BbICTYILICHUS

I[TOCTAHOBUWJINA:
2.1. ...
22. ...
2.3. ...

['onocosanu: "3a" — , "'TIPOTUB" — ,'BO3JIEPKAIUCH" —

[IpencenarenbCTBYOMIUNA [Toxgnuck Nuaunnansl, hamMuids

Cekperapb [Toanuck Nuunnansl, pamMuaus
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Coxpamniensasi popmMa nNpoToKoJIa 3aceaHusi NPo¢cor3HOr0 KOMUTETA

DmMobIemMa oTpaciaeBoro

npodcorosa
Hassa BeImicrasyan Haumenosanue BoliiecTosmen
apraHi3ambil OpraHu3alnu
Hasga npBiynaii HaumeHnoBanue nepBuyHOMN
npadcaro3Hai apratizampli PO COIO3HON OpraHU3alNU
[TPATAKOJI ITPOTOKOJI

No

Mecna ckiagands a00 BbIJaHHSA MecTo cocTaBieHUS WU U30aHUS

3jaccaaHuA HpO(bCOIOSHOFO
KOMUTCTa

B cocTaB npodcoro3noro komurera H30paHo YEJIOBEK
[TpucyrcTBOBANIN:

YJeHBI MPO(COI03HOr0 KOMUTETA — (DaMHUJINH, WHHUIHAIEI B ajJ(aBHTHOM
nopsizike (eciu b6onee 15 uenosek, yxazamo — "cnucok npunazaemcs')
[IpencenarenbCTBYONUN — (haMUIUSI, MHUITUATIBI

Cexperapb — hamMuivs, UHUIIAAIIBI
[TpurnameHHsIe:

hbaMmIny, MHANHMAIBI, OOJDKHOCTH (ecau 6bonee 10, ykazamv — "cnucox
npunacaemcs”.)

IloBecTka mHA:
1. O HeoOXOAMMOCTH 3aKJIIOYEHUS KOJUICKTMBHOIO JOTOBOpa U
Hayaje KOJJICKTUBHBIX MEPErOBOPOB C HAHUMATEJIEM IO €ro 3aKJIFOYEHUIO

(1100 BHECEHUIO U3MEHEHHM U JIOTIOJTHEHUN B KOJUIEKTUBHBIN TOTOBOP) Ha
20 —20 TOJIbI.

Hoxmang mnpencemarens npodkoma B.B.AnekcanapoBa (kpamxas
3anuUCb 8bICMYNIEHUS).

I[HOCTAHOBWJIN:

1.1. IIpodpxoMy HMHUUKMHUPOBATH [0 20 1.
IIEPErOBOPHI C HAHMMATEIIEM IO 3aKIIOYCHUIO KOJUIEKTMBHOIO J0T0BOpa
Ha20 —20  rOJIBL

1.2....

['onocosanu: "3a" — , 'IIPOTUB" — , 'BO3JIEPKAIUCH " —
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2. O co3maHuM KOMHMCCHUU IO KOJUICKTMBHBIM IIeperoBopam, o0
YIOJIHOMOYEHHBIX MPEACTABUTENSIX OT MPO(PCOIO3HON OpraHu3aluu s
BKJIFOYEHHUS B COCTaB KOMHUCCHUHU MO KOJJIEKTUBHBIM meperoBopam. Jlokma
npeaceaarens npopkoma B.B.Anexkcanaposa.

IHOCTAHOBWJIN:

2.1. BKJIIOYUTh B COCTaB KOMUCCUU MO0 KOJUIEKTUBHBIM IEPETOBOPaM
(mamee — KOMHCCHS) CIEAYIOMIMX YIIOJHOMOYEHHBIX MPEACTaBUTENEH OT
pohCOI03HOM OpraHU3aIliH:

1. AJIeKcaHIpOB _ mpeacenarenb MIEPBUYHOU
Buranuii BacuibeBnu OpoQCOO3HOM  OpraHu3aluu
" "
2. —
3. —
4. —

2.2. UneHaM KOMUCCHH ...

2.3. KOHTpOJIb 32 BBIITOJIHEHUEM JaHHBIX IOPYUYCHUN BO3JIOKUTH HA
npeaceaaTeisi nepBUYHON MpodCO03HON OpraHu3aluu
B.B.Anekcanaposa.

l'onocomamu: "3a" — |, "mpotus" — ,"BO3JIEPKAITUCh" —

[IpencenarenbCTBY O IHoamuce Nuurmansl, haMims

Cexperapb [Tonnuce Nunrmansl, haMims
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Kpartkas ¢popma nporokosia 3aceqanusi Npo¢cor3HOr0 KOMUTETA

DmMobiemMa oTpaciaeBoro

npodcoro3a
Ha3ssa Beimicrasyan HavMenoBaHue BBIIECTOAILEH
aprasizanpli OpraHu3aluu
HasBa mapBiuHaii HaumeHoBanue nepBUYHOM
npadcaro3Hail apraizatipli po¢)COIO3HOM OpraHu3aluu
ITPATAKOJI ITPOTOKOJI

No

Meciia cxkinamadds ado BbIIAHHS MecTo cocTaBiIeHUS W U3IaHUS

3acemaHus MpPophCOI3HOTO
KOMUTETA

B cocTaB npodcoro3Horo komurera n30paHo YeJIOBEK
[IpucyrcTBOBANIN:

YJIeHbI MPO(PCOI03HOr0 KOMUTETa — (haMUJIUU, WHUIHMATILI B aJ()aBUTHOM
nopsiike (eciu b6onee 15, ykazamo — "cnucox npunazaemcs')
[IpencenarenbCTBYOMMM — HhaMIITHS, HTHUITAATIBI

Cexpetapb — (pamMuims, THULIAAIIBI

[Tpurnamenusie:

dbaMuIny, MHALNHAIBL, JOJDKHOCTH (eciu Oonee 10, ykazamv — "cnucox
npunacaemcs')

CJIYILIAJIU:
1.0 (06) ...
2.0 (06) ...

ITOCTAHOBUWJIN:
1. Ilpunamele pewenusi no nepeomy 60npocy nOBeCMKU OHsL ...
1.1....

1.2....

2. llpunamoe pewienue no 6mopomy 60npPOCy NOBECMKU OHSL ...

['onocoBanu: "3a" — |, "mpotuB" —  ,"Bo3mepxkanuce" —
[IpencenarenbCTBY O IToanuck Nunmmansl, haMrms

Cekperapb [Toxgnuce WNanmmansl, haMrmms
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[Ipunoxenue 4

k r1iaBe 3 "OdopmieHue
nporokosios B [1I1O"

(I)opMa BBIINIUCKH U3 MPOTOKOJIA 3aCCAAHUA HpO(l)COIO3HOF0 KOMMUTETA

OmMOeMa oTpacieBoro

npodcoro3a
Haspa BeInmiicrasyai HanmeHnoBaHu€e BBILLIECTOSIIIEH
aprasi3arbll OpraHu3anuu
Hasga nspBiuHaii HaumenoBanue nepBu4HOM
npacdcaro3Haii aprasizaipli po()COr3HOM OpraHu3annun
BBIITICKA 3 ITPATAKOJIA BBIITMCKA 13 ITIPOTOKOJIA

Ne

Mecua CKJIalaHHA abo BBIJJaHHA MecTo cocTaBiICHUS WIIN n3aaHusA

3accaaHuA HpO(bCOIOBHOFO
KOMUTCECTA

B coctaB npodcoro3noro komurera H30paHo YEJIOBEK
[TpucyrcTBOBAIN:

YJIeHbl MPOPCOIO3HOTO KOMUTETa — (paMUJIUU, MHUIIMABI B alipaBUTHOM
nopsizike (eciu bonee 15, ykazams — "cnucok npunacaemcs”)
[IpencenaTensCTBYOMMN — HhaMIITHS, HTHUITAATIBI

Cexpetapb — (pamMuius, THULIAAIIBI

[TpurnamieHHsIe:

dbaMuiuy, MHULMANIBI, JOJDKHOCTH (eciu Oonee 10, ykazamv — "cnucox
npunazaemcs'")

IloBecTka mu4:

2.0 (06)

(HClMM@HOGClHM@ eonpoca,

Gdopma uznoxceHuss, 00NIAHCHOCMb, PAMUNUSL U UHUYUATLL OOKNIAOUUKA)

2. CJIYIIAJIN:
®.1N.0. — naumeHoBaHue Borpoca. (Texcm odoxnada, ungopmayus,
COOOWeHUe BKAIYAIOMCS 8 NPOMOKON UIU YKAZbIBAEMC S, YUMo HA JL.

npunazaemcsi.)
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BBICTVYIIWJIA:
@®.1.0. — kparkas 3aliCh BBICTYIUICHUS
®.1.0. — kpaTkas 3anucCh BBICTYTUICHUS

I[TOCTAHOBUJIMA:
2.1. ...
22. ...
['omocoBanu: "3a" — | "mporuB" —  ,"BO3mepxkamuce' —

[IpencenarenbCTBYOMIUN Nunmmansl, haMums

Cekperapb Nuunnuaner,
bamuaus

BepHo

[Ipenacenarens nepBUYHOMN
50(hCOYO3HOM OpraHu3aIuu

[Mopnmucey Wuunmanel, hamMuius

JlaTa

* Il TITTO 6e3 mpaBa 10pUUYECKOro JIMIa MeYaTh HEe MPOCTABIAETCS.
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I'/IABA 4 3
O®OPMJIEHUE ITOCTAHOBJIEHMH 1 PACITIOPSKEHUN
B IIEPBUYHOU I[TPODPCOIO3HOM OPT’TAHU3ALINN

Pemienus, npuHsithie Ha coOpaHusix (KOH(MEPEHIUsX), 3aceJaHUsIX
npoQCOIO3HOr0 KOMHTETa, Mpe3uuyMa Mnpodcoro3HOro komutera (Mpu
€ro HaJIu4yuu), MOTyT O(OpPMIISTHCS TOCTAHOBJICHUSMH, KOTOpPHIE
MOAMUCHIBAIOTCS TIPeIceaaTesieM npodroma.

IlocTaHoBJIeHMSI — JIOKaJbHBIE NPABOBBIE AKThl, MPUHUMAEMBbIC
BBICIIIMMH, pyKoBoAsmuMu opranamu 1110, eciin nHOE HE YyCTaHOBJIEHO B
JIOKaJBHBIX MPABOBBIX aKTaX OTPaciIeBOTo Mpodcoro3a.

[Tpu Hanmmuuu B TIIIO mTaTHBIX AOJHKHOCTEHW MPEACENATeNb MOXKET
W3aBaTh PACIOPSKCHUS.

PacnopsizkeHMe — TIpaBOBOM aKT, W3/IABAEMbBIM  €IUHOJIMYHO
npencenarenem [II1O nma pemeHuss onepaTUBHBIX BONPOCOB OCHOBHOM
JESITETbHOCTH.

IlocTaHoBJIeHMsT W pacnopstkeHust OQopMISIOTCS Ha 00IIeM
omanke ¢Qopmata A4 W coaep)kaT aHAJIOTUYHBIE C MPOTOKOJIAMHU
PEKBU3UTHI (ITPUIIOKEHUE 5).

TeKCT MOCTAaHOBJIEHUS, PACIIOPSKEHHST COCTOUT U3 KOHCTATUPYIOLIEH
Y PaCHOPSAUTEIBHON YaCTEN.

B  KoHCTatupyromen 4YacTd  U3JIAralTCs  NPUYUAHBL,  LEJH,
MOCITYKABIINE OCHOBAHUEM [IJI U3IAHUS PACTIOPSAAUTEIBHOTO JOKYMEHTA.
Eciam gokymMeHT u3maeTcss Ha OCHOBAaHMM (BO HMCIIOJIHEHUE) JOKYMEHTa
BBIIICCTOSIIIE OpPraHU3alMd WM HOPMATUBHOTO MPABOBOIO  aKTa,
KOHCTaTUPYIOIIAS YacCTh JOJDKHA COJEPKATh CChUIKY HA ATOT JTOKYMEHT C
yKa3aHUEM €ro HAaWMEHOBAHHWS, JaThl, PETUCTPALMOHHOTO WHJIEKCA U
3aroJIOBKa. Ecmu  pacnopsigurenbHass ~— 4acTh — MOCTAHOBJICHUS,
paclopsbKeHUsT HE HYXKAAeTcsd B OOOCHOBAHWM, KOHCTATUPYIOUIAs YacTb
MOYET OTCYTCTBOBATb.

PacniopsanurenbHass 4acTh ITOCTAHOBIICHUS HAYUMHACTCA CIIOBOM
"TIOCTAHOBJIAET" (meyaraercsi NPONMCHBIMH OyKBaAaMHM  OT
rPpaHMIbI JEeBOr0 MmoJsl, 0e3 KaBbluek W mpoodenos). [Ipu odpopmienuun
PacopsKEHUN PACTIOPSUTEIBHOE CIIOBO MOXKET OTCYTCTBOBATb.

B nepBUYHBIX TPOQCOIO3HBIX OpraHU3AIUAX MOTYT H3AaBaTHCS
paclopsiKEHUsI, KOTOPBIE MOJPA3JACIAOTCS Ha TPU BHUJIA: MO OCHOBHOWU
NEATEIbHOCTH, IO JIMYHOMY COCTaBy (IIpM HAJIMYMM  IITATHBIX
pabOTHUKOB), 10 AIMUHUCTPATUBHO-XO35IMCTBEHHBIM BOIIPOCAM.
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He nomyckaercss oObeAMHEHHWE B OJHOM  PaCHOPSIAUTEIHLHOM
JIOKYMEHTE BOIPOCOB OCHOBHOM /IEATEJIbHOCTH U 10 JUYHOMY COCTABY.

B pacnopspkeHHSIX MO JTUYHOMY COCTABY PACHOPSIUTENBHAS 4YacTh
HAYMHAETCS CJIOBOM, TOYHO 00O3HAYAIOIIKMM MPEINUCHIBAEMOE JIEUCTBUE
("TIPUHATBH", "IIEPEBECTU", "VBOJIUTH" "HAIIPABUTDH",
"KOMAH/MUPOBATDL").

PacniopsimurenpHass  4acTp  pAaCHOPSAOUTENBHOTO  JTOKYMEHTa
3aKaHYMBAECTCS YKa3aHHEM JIMIA, OTBETCTBEHHOI'O 3a WCIIOJIHECHHUE BCETO
JOKYMEHTA UJIM KOHKPETHBIX ITYHKTOB JOKYMEHTA.
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[Ipunoxenue 5

k 1maBe 4 "OdopmieHnue
MOCTAaHOBJICHU I u
pacriopsbxenuni B [1T10"

dopma MOCTAHOBJICHHUS NPOPCOH3HOI0 KOMUTETA

DmMobIemMa oTpaciaeBoro

podcoro3a
Hassa BeIniicrasyan HanmeHosanve BBIIECTOSITICH
apraHi3alibli OpraHv3alyu
Hassa rsipBiuHaii npadcarosHaii HanmeHnoBaHue nepBUYHON
apraizalbli po)COrO3HOM OpraHU3alUU
[TPAD®CAKO3HbBI KAMITOT* [TPOPCOIO3HBIN KOMUTET
(IIP231AIYM [TPE3N/INYM
[TPAOCAIO3HATI'A KAMITOTY )** [TPO®COIO3HOI'O KOMUTETA)
ITACTAHOBA ITOCTAHOBJIEHUE
No

Mecua CKJIaJaHHA abo BBIJJaHHAA MecTo cocTaBJICHUS MU n3gaHus

3arosoBok K TekcTy (O yem?)

(ocHosaHue 01 U30AHUSA NOCMAHOB81eHUs)

I[HIOCTAHOBJIAET:
l. ...

2. ...

3. KOHTpOJ'II) 3a BBITIOJIHCHUEM HaCTOAIICTO IIOCTAaHOBJICHUA
BO3JIOKHUTH HaA...

[Ipencenarens
1po¢COI03HOIr0 KOMUTETA IToamnuce Wunimanel, hamMuans

Bussl (6 ciyuae neobxooumocmu)

*B cnydae Hamnuus mpo¢COI03HOT0 KOMUTETA.
**B cimydyae HamM4Ms mpe3uauyMa npodcor3Horo KOMUTETA.
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dopma pacnopsikeHnus npeaceaarens IO

DmMobemMa oTpaciaeBoro

npodcorosa
Ha3ssa BeImmiicrasyan HanmenoBanve BbIIIECTOSIIEH
apraHizalibli OpraHu3aly
Hassa nsapBiunaii mpadcearo3nai HaunmeHnoBanue nepBuYHOM
aprasizaibli po¢COI03HOM OpraHu3aluu
PACITAPAJIDKOHHE PACIIOPSKEHUE

Ne

Mecna ckiIagaHHs abo BbIAaHHA MecTo cOoCTaBJICHUS WIH U3JaHUS

3aroyioBok K Tekcty (O yeM?)

(OCHOGCZHM@, yeivb, npuduHa U30aHUs pacnopﬂmceﬂuﬂ)

1.
(OondcHoCmb, pamunus, UHUYUAIbL UCNOJHUMENS 8 0aMelbHOM
naoeoxce)
2.
3.

(pacnopsaoumenvHas 4acmo)

[Ipencenarens nepBUYHOU
po(CcOr03HON OpraHn3anuu IToamnuce WMuunumanel, haMuiIns

Bussl
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[JIABA 5 §
O®OPMJIEHUE AKTA B ITEPBUYHOI
[IPO®COIO3HO OPTAHU3ALIAN

AKT — 10KyMEeHT, COCTaBIsieMbld KOMHUCCHUEH, MOATBEP IAOIINN
yCTaHOBJICHHBbIE (aKThl (aKThl MPOBEPOK, MHBEHTAPH3AIIMU, HECUACTHBIX
ClIy4aeB, MpUeMa-Iepeaadu e, MaTepuaJbHbIX IEHHOCTE U JIp.).

TekCcT akTa COCTOUT M3 BBOJHOW M KOHCTATUPYIOIIEH YaCTEM.

Bo BBOAHOW 4aCTH YKa3bIBAETCS OCHOBAHUE JIJISI COCTABJICHUS aKTa
U TIEPEUYHUCIISIOTCA JIMIla, COCTABUBIIHNE aKT W MPUCYTCTBOBABIIWE IIPHU
STOM YJIEHbl KOMHCCUHU. YKa3bIBalOTCS HAWUMEHOBAHUE JIOJKHOCTH,
WHUIMATIE 1 daMIIus mpeaceaaTeass KOMUCCUHU, a 3aTeM HaWuMEHOBaHMS
JTOJDKHOCTEN, MHULIMAIBI U (PaMUJIMU 4YJIEHOB KOMHUCCHHM B anaBUTHOM
nopsiike. B ciywae ydactus B paboTe KOMHUCCHHM TIpeACTaBUTECH
CTOPOHHUX OpraHW3allMid B AaKT€ MPU HANUCAHUM JIOJDKHOCTEU
YKa3bIBAIOTCSI ~ HAMMEHOBAHMSI  OpPraHM3amuii,  KOTOpbIE  OHU
MPEJCTABIISIIOT.

B KoHcTaTHpYMOIEd 4YACTH aKTa M3JIAralTCs LEIW W 3aa4u
aKTUPOBAHHUS, JaeTCs KpaTKOE OIMCaHHWE IMpOoJIeIaHHOM paboThl (ee
CYIIHOCTb, XapakTep, METOJbI, CPOKH), (PUKCUPYIOTCS yCTaHOBJICHHBIC
GaKkThl, W3JIArarOTCs  BBIBOJBI, PEKOMEHJAIMU W  MPEIJIOKCHHS
COCTaBUTEJIEH MO YCTAHOBJIEHHBIM (hakTaM. BBIBOJIBI U ()aKThl MOTYT OBITH
U3JIOKEHBI B pacIOPAIUTENIbHON (pOpMeE C YKa3aHHEM CPOKOB MCIIOJIHEHUS
MIPEANUCHIBAEMBIX JICHCTBUM.

JlaTa akta TOKHA COOTBETCTBOBATH JAaTE€ aKTUPYEMOTO COOBITHS U
MPOCTABJIATHCA JTOJPKHOCTHBIM JIMIIOM, TTOJIMMCABIITUM JTIOKYMEHT.

AKT MOXET COCTaBIISITbCSI B HECKOJBKUX JK3EMIUISIpax, KOTOpHIC
MOJNUCHIBAIOTCS. BCEMHU JIMI[AMH, NPUHUMABIIMMHU Yy4acTUE B €ro
coctaBiieHuu. [lepBoil mpocTaBisieTcs NOANUCH MpeAceaaTeNs KOMUCCHUH,
MOANMCH WICHOB KOMMCCHU pacrojaralorcss B ajl(aBUTHOM MOpPSIKE.
AKTBI, TIPEIINUCHIBAIOIINE BBINOJHEHUE OMNPEJCICHHBIX JCUCTBUM,
MOJJIe)KAaT  YTBEPXKIAEHHUIO C  odopmiieHreM  pekBuszutra "['puda
yTBEpKJIeHUs" (IPOCTABISAETCS B PABOM BEPXHEM YTy JOKYMEHTA).
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Hampumep:
100 mm om epanuysl 1€6020 noJis
______________________________________________________ >
6 nim YTBEPXJIEHO
[IpoTokon (TIOCTaHOBJIEHUE)
14 PO COIO3HOTO KOMUTETA
> (ipe3uauymMa TpodCcOIO3HOTO
KOMI/ITGT % ECPBUYHOU

po(COr3HOIN OpraHu3annun
19.05.2023 Ne 3

6 nm

B o00s3aTenbHOM TOpSIKE AOJKHBI COCTAaBJIATHCS AKThl IpHEMa-
nepegaun gen (mpwioxkenue 6) mpu cmeHe npencenarens IO u
Oyxranrepa (kazHaues).

AKT TpueMa-miepeayd A€l B TMEPBUYHOM  MPO¢COr03HOM
OpraHu3alliy YTBEPXKIACTCA Ha 3acCeNaHUsX MPOQPCOIO3HOTO KOMHTETa
(npe3uamyma npoCcor3HOr0 KOMUTETA).
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[Ipunoxenue 6

K riaBe 5 "OdopmieHue akta B
[I10"

dopma akTa npuema-nepegayu gena B ININIO

HanmMeHnoBaHue BBIIECTOSALICH YTBEPXIEHO
OpraHu3alu
[IpoTokon  (TMOCTaHOBJICHHUE)
HanmMmeHnoBaHue nepBUYHOM NPO(HCOIO3HOTO KOMHUTCTa
pohCOIO3HOM OpraHU3aIliH (mpe3umyma  POGCOFO3HOTO
KOMUTETA MIEPBUYHOM
po(hCOrO3HOM OpraHU3aIN
AKT
No . .2023 Ne

MecTo cocTaBJIEHUS WM U3JIaHUS
npuemMa-rnepeaauu e
(@ 7035 (0) :F: 15 1 7 (< TR

CocTaBlieH KOMUCCHUEH:

[Ipencenarens —

(OondcHocmy, hamunus, UHUYUATbL)

Ysiensl komuccun™: 1.

(OondicHocms, hamunus, UHUYUATbL)

(OondicHoCcmb, hamunus, UHULUATbL)

[IpucyrctBoBanu: 1.

(OondicHocmsb coarowe2o oend, hamunust, UHUYUATbL)

2.
(00HCHOCIb NPUHUMAIOWE20 Oea, (DAMUTUSA, UHULUATbT)

[Ipurmamennsie: 1.

(OondcHocmb, hamunus, UHUYUAb)
2.

(OonocHocmy, hamunus, UHUYUAITbL)

caai, a TIPUHSI JIelia
(pamunus, uHuyuast) (hamunus, uHuyuasl)

I10 AOJIXDKHOCTH

(HaumenoBanue 00JHCHOCMUL)



[Ipu nmpueme-niepeaye eyl yCTaHOBJIEHO:

l.
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(cocmosnue nepedasaemulx 0ell, OOKYMEHMO8)

2.

(COCmO}lHue nepe()aeaeMblx mamepuailbHblX M@HHOCWZ@L‘Z)

[Tpunster: 1. ...

2. ...

3. ..
[Tpunoxenue: 1. ...
2. ...

CocragieH B 3 3K3eMIUIsIpax:

1-i1 sx3eMIIsIp — ...
2-¥1 BK3EMILISP — ...
3-¥1 BK3EMIUISIP — ...
Jlena cman

Jema mpuHsi

[Ipencenaresb KOMUCCUU

YieHbl KOMUCCUU,

ITonnuce

[loamice

ITonnuce

IToamuce
[Toamce

Nuaunuansl, hamMuaus
Nunrmanel, hbamMuims
Nanmanel, hamMuius

Nunmumansl, hamumms™
Nuurmansl, haMims

*Damunuu 4ieHo8 Komuccuu pacnonacarnci 6 aqu_’)aeumHOM nopﬂdke
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'JIABA 6
O®OPMIJIEHUE [TUCBMA
B I[TIEPBUYHOU [TPOD®COKO3HOM OPTAHN3ALINU

IIMCBMO - 00001I€HHOE HaWMMEHOBaHUE PAa3JIUYHBIX MO
COJZICP)KAaHUIO IOKYMEHTOB, CIyXaIllUX CpeacTBOM KoMMyHuKanuu I1110 ¢
IPYTUMU OpraHu3alysIMH, JTOJDKHOCTHBIMU JIMIIAMHU W TpaxiaHaMd B
MPOIIECCE OCYIIECTBICHUS I€ITEILHOCTH.

Hcxopsmue nucbMa noanucbiBaroTes npeacenarenem I110.

[Tucema odopmisitorcss Ha Onankax miisi nucem ¢opmata A4 c
HCIIOJIb30BAHUEM KOMIIbIOTEpA, MPUMEHSETCs rapHurypa mpudra Times
New Roman B 0ObIYHOM HauepTaHuH, pa3Mep mmipudTa HEe MeHee 13 mrT.
BrIpaBHMBaHKE TEKCTA TPOU3BOUTCSA 10 ITUPHUHE JIKCTA.

bianku 11 muceM ¥ JIMCTHI MUCbMa UMEIOT CIETYIOIIHNE TIOJIS:

aeBoe — 30 Mm;

npaBoe — 8—10 mm;

BEpXHEE U HIKHee — 110 20 MMm.

[IucbMO COAEPKUT CHEAYIOIINE PEKBU3UTHI (ITPUIIOKEHUE T):

aMOJIeMy oTpacieBoro mpodcoro3a (Mpu ee HAIUYUM, €CIIM WHOE HE
NpeyCMOTPEHO B yCTaBaX oOTpaciieBbiX Mpodcor3oB). Juamerp
n3o0paxkeHus: — He 6onee 17 Mm;

HAaMMEHOBAHUE BBIIIECTOSIIEH OpraHu3aluu;

nanMmeHoBaunue I1I10;

no4TOBKIN afapec otnpaBurens (aapec 11I10);

KOMMYHHMKAIIHUOHHBIE M KOMMEpPUYECKHE JaHHble (KOHTAKTHBIC

TenaedOoHBbI, aipeca IJIECKTPOHHOMN MOYTHI, JaHHBIE O PACYECTHOM CUETE);

JaTy U PETUCTPAIMOHHBIN UHACKC;

CCBUIKY Ha PETHCTPALIMOHHBIA UHACKC U 1aTy BXOSIIETO IOKYMEHTA

(B cIydae moAroToBKkM oTBeTa Ha nocrtynusiiee B [1110 nucemo);

azpecar;

3arojIOBOK K TEKCTY;

TEKCT;

OTMETKY O HAIMYUU TPUIIOKEHUS (B CIIydae ero Hajau4dusl);

MOJMNCH;

BU3HI (B CIydyae HEOOXOIUMOCTH);

OTMETKY 00 UCTIOJTHUTETIE.

PeKBU3UTHI OTACNAIOT IPYT OT Apyra MOJIYTOPHBIM MEXKCTPOYHBIM
WHTEPBAJIOM WM MNpOoOEIbHOW CTPOKOM, paBHOM pasmepy uIpudra
pekBusuToB. K mpumepy, npu Habope Tekcta mpudToM, paBHBIM 15 mT,
npoOenbHas cTpoka OyeT paBHa 15 mr.
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Hampumep:

[Ipunoxenue: Ha 12 1. B 1 3K3.

NOJLYMOPHbIUL UHMEPSA UNU NPODETbHASL CMPOKA, pasHas 15 nm
HpeI[CCI[aTeJIB MIEPBUYHOM
pohCOI03HOM OpraHU3aIluH [Toanuck Nunmmansl, haMrmms

IIpu odopMieHHM Ha KOMIIBIOTEPE PEKBU3UTHI, COCTOSIIUE U3
HECKOJIBKUX CTPOK (Kpome pekBu3uTa "TekcT'"), meyaTaroT ¢ UHTEPBAJIOM
ToyHO 14 nr. CocraBHble YacTu pekBu3uTa "Anpecar’ OTAEHAIOTCA APYT
OT Jpyra OJWHAPHBIM MHTEPBAIOM WJIM JOTOJHUTEIBLHBIM MEXCTPOYHBIM
MHTEPBAJIOM 6 TIT.

Hampumep:

deneparusa npodcor3oB benapycu
OOUHAPHBLU UHMEPBATL UIU 6 nIM——
-T [ToOemurenen, 21

Touno 14 nn——> 250126 r. MUHCK

[Ipu odopmiieHHM TTHUCEM HAa KOMIIBIOTEPE HMCIOJIb3YIOT OTCTYIHI B
MWIJIMMETpax OT TPaHMIIBI JIEBOTO MO, a Takxke (QOopMyssip Nuchbma
(mpunoxeHue 8), KOTOPbIH OTOOpa)kaeT PacHoJIOKEHHUE PEKBHU3UTOB Ha
OJ1aHKe.

be3 oTcTymna nevararoTca peKBU3UTHI ' 3arojioBOK K Tekcty', "Tekcr"
(MCKJIIoYas CTPOKM, HayWHAOIIMECs C ab3alHOro OTCTyma), CJIOBO
"[Ipwioxenne” B pekBu3uTe "OTMETKA O HAJIWYUU TPHIOKEHUS",
HAaNMEHOBAaHUE JIOJKHOCTU B pexkBu3ute "lloamuce", pekBusnut "OTMmeTka
00 ucnonuurene".

Hauano a0G3ameB B TeKCTe IedaraeTcs ¢ OTCTynmoM B 12,5 MM ot
I'PaHUIIBI JIEBOTO 1O (a03allHBIN OTCTYII).

PexBusur "Anpecar" neuaraercs ¢ orctynoM B 80 MM OT I'paHUIbI
JIEBOTO TOJISL.

PacummmdpoBka noanucu B pekBuzute "lloamucek" mneudaraerca c
OTCTYIIOM B 120 MM OT rpaHuIIbI JIEBOTO TMOJI.

B koHue pekBu3uTOB (KpoMe pekBu3uta "TekcT"') TOUKH HE
cTaBiaTca. B cepeauHe CTPOK PEKBU3UTOB 3HAKU  MPEHUHAHUS
COXPAaHSIIOTCSL.

3aroj0BOK K TEKCTY MUChMa JOJIXKEH ObITh KPAaTKUM U EMKHUM, TOYHO
nepeaBaTh CMBICH TEKCTa M TpaMMATHYECKHM C HUM COTJIACOBBIBATHCS
("O curyaumn Ha npennpustuu’, "O TmpoBeNeHUU MPA3THUYHBIX
meponpustuit”, "O noanucke Ha razery "benapycki Yac").
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Texct (comepkaHue) MHCbMa JODKEH KacaTbCs, Kak IPaBUIIO,
oaHoro Bompoca. OCHOBHbIE TPEOOBaHHUS K TEKCTY — €ro YETKOCTh U
KpPaTKOCTb.

JIJ1s1 OTHOTUIIHBIX MHUCEM PEKOMEHIYETCsl pa3padaTsiBaTh OJIAHKHU C
TpadapeTHBIMU TEKCTaMU MTHUCEM.

B 3aBuCHMMOCTM OT COJAEpKaHHS  Pa3IUYAOT  CIEAYIOIIHE
PA3HOBUAHOCTH CIIYKEOHBIX MMHUCEM: MUCHhMa-3allpoChl, MHUCbMa-OTBETHI,
NUChbMa COIMPOBOAUTENbHBIC, TapaHTUIHbIE, HANIOMUHAHUS, W3BEIICHUS,
NpUTIAlIEHUs U JIp.

Ha wucxopndiiem OTBETHOM JIOKYMEHTE IMPOCTABISETCS CChUIKA Ha
UCXOASIIMNA  PErUCTPAlMOHHBIM  MHACKC U JaTy MOCTYIHUBIIETO
WHUIIMATUBHOTO JIOKYMEHTA.

[lucbma u apyrue UCXOASIIME JOKYMEHTHI O(OpPMIISIIOTCA B ABYX
AK3EMILISAPAX, KXKABIA M3 KOTOPBIX TMOJIKCHIBAETCS U PETHUCTPUPYETCH.
OauH 53K3EMIUISIP MNOANHUCAHHOTO M 3apPETMCTPUPOBAHHOIO JIOKYMEHTA
HaIlpaBJIsIeTCs aJipecary, BTOPOM — MOMEIIAETCS B JI€JI0 B COOTBETCTBUU C
HoMeHknatypoit aein [1110.
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[Ipunoxenue 7

K raBe 6 "OdopmiieHre nrcsMa

B [IT1IO"
®opma nucbma IO
OmMOnemMa oTpacieBoro
npodcoro3a
Ha3ssa Beimicrasyan HaunmenoBanue BBIIIECTOSIIIEH
apraHizariibli OpraHu3aln
HasBa msapBiuHaii HaumeHnoBanue nepBUYHOM
npadcaro3Hail aprasizaiibli po¢COI03HOM OpraHu3aluu
ITamToBEI agpac aanpayHika ITouToBBIN apec OTIpaBUTEIA
KaMyHIKalbIAHBIS TaHBIS KoMMyHUKallMOHHBIE TAHHBIE
KamepiipiiiHbIa 1aHbls KomMmepueckue nanHbie
No Anpecart

Ha Ne an

3arosioBok k Tekcty (O uem?)

Texcr...

[Ipunoxenue: ... (npu e2o Haauyuu).

IIpencenaresns epBUYHON
pohCOO3HOM OpraHUu3aIluu [Toamnuce Nuuimansl, haMims

Bussl (6 ciyuae neobxooumocmu)

OrMmeTka 00 ucnojauurene™

*Ommemka 06 ucnonnumene oghopmisemcs ciedyioumum oopazom: amuus,
HOMep meleqhoHa NPOCMABIAIOMCS. HA JUYEBOU CHOPOHE HNOCIEeOHe20 UCA
nucoma 6 1eeom Hudichem yemy. Pazmep wpugpma — 9 nm, eapnumypa
wpugma Times New Roman
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[Ipunoxenune 8

K raBe 6 "OdopmiieHre nrcsMa

B [II1O"

®opmyJasap nucoma IO

30 Mm 73 Mm 17 Mm 8-10 Mm
g > | +—> |4—>
. | |
z : Ombiema ! 4
Z ' Bepxnee none 0TpacjaeBoro '
- ; o fpodeoisa . o]
A | Hassa Beimlicrasyai Harmvenopanye BbIIeCTOSILEH !_
, apraHi3albil OpraHv3aLyu :
1
' HasBa nsipBiuHaii npadcaro3zHaii HaumeHnosanue nepBuvHOn
- ! aprasizampli PO COIO3HOM OpraHU3aIid |
| 1
LE H [TamroBs! anpac axmpayHika TTo4TOBBII apec OTIPABHTENS
g ' KamMyHiKalbIiHBIS TaHBISA KOMMyHHKAalMOHHbIE JAHHBIE |
! KamepuplitHbist ganbis Kommepueckue nanHbie I
1
1
. Ne Anpecar '
1
v |Ha Ne an | i - [ _____
R [ LS it L
2 i ¢ > :
& ! 80mvm E ______
1
E 3aro0BOK K TEKCTY MMAChMa —| !
o~ | '
— 1
| e e e e e e e e e e ————————————— = -
I Texct
| 1
| 1
I ]
! |
]
: B
1
8 | vog =
S ' ' =
= | : C2 | s
g [punoxenue: ... (npu eco Hanuuuu) - g
=] ! . (.=
= Ipeacenaresns mepBUYHON =
1 TIpo(hCOI03HOM OpraHn3aun Honmues Mnnimanst, bamuus ]
|
' ! '
'Bussl (8 ciyuae neobxooumocmu) i :
]
| . |
1 ' 1
1 ! 1
' ! '
' ! '
1 ! '
o » ! 1
:‘ > '
! 120 mm |
! |
| |
| 1
| 1
| 1
| 1
ll 1
1 1
! |
1 OT™MeTKa 00 UCIIOIHUTEIIE '
]
___________ {.____________---______________---_____________---______________--___:_____.
1
1
g ‘ Huxuee none .
5] ! ! v
l
< »
- »

210 MM
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[JIABA 7
HOMEHKJIATYPA JIEJ
B I[IEPBUYHOU [TPOD®COKO3HOM OPTAHMU3ALINN

[ITITIO exeroaHoO COCTaBIsIET HOMEHKJIATYPy JE] MO YCTaHOBJICHHOU
dbopme U mepemaeT ee B CIyXKOy JTOKYMEHTAIMOHHOTO OOeCleueHHUs
yIpaBlieHUs1 opranuzanuu (gaisee — ciayxo6a JIOY), kanuensapuro, oOnui
oTaean W T.J., WIHM JIOJDKHOCTHOMY JIMIly, OTBE€TCTBEHHOMY 3a
JEI0NPOU3BOJICTBO B OPTaHU3AIUU.

[Ipu  cocraBnenuun  HOMeHkJarypbel  gen  IIIIO  cnempyer
PYKOBOJICTBOBAThCA MEPEYHEM THIOBBIX JOKYMEHTOB HalmoHanbHOTO
apxuBHOro (onma PecnyOmuku bemapych, oOpasyrommxcsi B IMpoliecce
NEATEIBHOCTA TOCYJApCTBEHHBIX OpPraHoOB, WHBIX OpraHu3aluil U
WHJIUBUYaTbHBIX TPEANPUHUMATENCH, C YKa3aHUEM CPOKOB XPaHCHUS,
YTBEPKACHHBIM IMOCTAHOBJIEHMEM MUHHCTEpCTBA IOCTUIIMU PecnyOnuku
benapyce ot 24.05.2012 No 140, Be1OMCTBEHHBIMU TIEPEUHSIMH, & TAKKE
Metoaundeckumu nokymentamu ®OIIb u orpacneBbix Tpodcoro30B.

Homenknatypa gen IIIO cocraBisiercss mpeacenareiaeM B
COOTBETCTBMU ¢  (opmoit  (mpuioxeHwe  §8),  yCTAHOBJICHHOM
HOPMATUBHBIMU JOKYMEHTAaMH, BHU3HPYETCS 3aBEAYIOIIUM aAPXHWBOM
opraHuzaiuu (A0JKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a apXHUB), a 3aTEM
nepenaercs B ciayx0y JIOY (momKHOCTHOMY JMIly, OTBETCTBEHHOMY 3a
JEJONPOU3BOJICTBO B OpraHU3allMd.) JUIsi BKJIIOYEHUS B CBOJHYIO
HOMEHKJIATYPY JI€JI, KOTOpasi BBOJUTCS €XKETOAHO C 1 ssHBaps.

Homenknatypa pnen BkIo4yaer S5 rpad, KOTOpbIe 3aIlOJHSIOTCS
COOTBETCTBYIOIIUM 00pa3oM:

B rpadge 1 "Unagekc gesa'" mpocTraBisiloOTCsl MHAEKCHI (HOMepa)
JeJl, BKIIOUYECHHBIX B HOMEHKIarypy. Hampumep, memo 12-02, rae 12 —
HoMep paszzena [I11O B cBOmHOM HOMEHKIIAType nen opranu3anuu, 02 —
MOPSAKOBBIN HOMED J€a B pas3jee.

WNunexc nena, ykazaHHbIA B HOMEHKJIATYpPE, 3aT€M UCIOIb3yETCs MPU
oopMIIeHUH 00JI0KEK JCN U PETUCTpaIlui JOKYMEHTOB;

B rpady 2 "Haszpanme pasagena (moapasaeJia), 3arojiOBOK jaesia
(Toma, yacTm)' BHOCSTCS 3arojoBKH (HaMMEHOBaHMs) Aei. 3arojioBOK
Aeja J0JKEH ObITh KpPaTKUM M COOTBETCTBOBATH  CMBICJIOBOMY
COJICP)KAHUIO  JOKYMEHTOB  WJM  Pa3HOBUJHOCTH  JOKYMEHTOB,
rpynnupyembix B gaene ("JlokymeHTsl 00 oOyuyeHuH TmpodCOH3HBIX
kagpoB", '"llepemucka ¢ T'oMenbckoil 00JacCTHOW  oOpraHu3auen
benopycckoro mpodcoro3za pabOTHUKOB 3/IpaBOOXpPaHEHUS, | OMEIbCKUM
o0JlacTHBIM OObeINHEHHEM TIpodcoro30B 0 TMpodcoro3HOM padote",
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"IIpoTokosbl mpodcoro3znoro komutera", "Ilnansl padboThl mMpodcor3HOTrO
komuTera" u T.A.). He gomyckaercs ynoTpeOiieHHE B 3arojioBKax
HEKOPPEKTHBIX  QopmynnpoBok  ("pasHbie  marepuansl”’, "oOias
nepenucka", "BXosie T0KyMeHThl", "UCXOoaIIHe TOKyMEHTHI'") U ap.

[locnenoBarenbHOCT,  PACIHOJOXKEHUST ~ 3aroJIOBKOB  JIe1 B
HOMEHKJIATYpE €] 3aBUCUT OT UX 3HAUMMOCTH U B3aUMOCBSI3U. 3arojJ0BKHU
el B HOMEHKJIAType B IMOCIEIYIOMIEM JOJDKHBI COBIAJATh C HX
3aroj0BKaMH Ha 00JI0’)KKaX COOTBETCTBYIOIIUX JE;

rpaga 3 '"KouuuecrBo gea (TomoB, yacrein)' 3amnonHseTcs B
KOHIIE JAEJIONPOU3BOJICTBEHHOIO I'OJIa;

B rpage 4 "Cpoxk xpaHeHuss aega (TOMa, 4acTH) U HOMepa
NYHKTOB 10 IEePeYHI'  YyKa3plBAIOTCA CPOKM XPAHEHUS [,
ONpPEAEISIEMBIE COTJIACHO JIEWUCTBYIOIIMM BEIOMCTBEHHOMY W THIIOBBIM
MEPEYHSAM JIOKYMEHTOB C YKa3aHUEM CPOKOB XpaHCHUS, U JAIOTCS CChUIKU
Ha COOTBETCTBYIOIIUE MYHKThI IEPEUHEH;

B rpage 5 "llpumeuanne' npocTaBISIOTCI OTMETKH O 3aBEACHUU
7ieJ, O MEPEXOSIIINX JeJax, O BhIACICHUN Je] K YHUUTOXKEHUIO, O JIUIaX,
OTBETCTBEHHBIX 3a (opMUpOBaHME J€JI, O MECTe HaxOXICHUS
MOUTMHHUKOB JIeJI, 00 0COOEHHOCTSIX (OPMUPOBAHUS JeT U JP.

Homenknarypoit aen IIIIO noikHBI OBITH IIPEIYyCMOTPEHBI BCE
JOKYMEHTBI W JieJla, OTPa)KarollMe €€ OCHOBHBIE BHUJIBI JIEITEIBHOCTU
(mpunoxxenue 9).

ITocne yTtBepxkneHust cBogHOM HOMeHKnaTypol aen [110 momydaer
ot ciyx0s1 JIOVY, kanuenspun, o01iero otaena u T.1., Wik J0IKHOCTHOTO
JWA, OTBETCTBEHHOIO 3a JIEJIONPOM3BOACTBO B OpraHHU3alMu s
UCIIOJIb30BaHUs B pab0OTe€ BBIMMCKY W3 CBOJHOW HOMEHKJIATYPBI e
opraHuzainuu, O(QOPMICHHYIO B COOTBETCTBUU C YCTaHOBJICHHBIMU
TpeOOBaHUSAMM JI€JIONMPOU3BOJICTBA, H3JIOKEHHbIMU B MHCTpyKuuUHM 10
Jenonpou3BoACTBY (nipuiioxkenue 10). BeIMucky U3 HOMEHKIIATYPHI JI€I
roToBIT paboTHukH cinyx0b1 JIOY, kaHuenspuu, oodmero oraena u T.1.,
WM JIOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a JEJIONPOU3BOJACTBO B
OpraHu3alvu.
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[Ipunoxenune 8

K rase 7 "HomeHknarypa nen
B [IITO"

OOPMA HOMEHKJIATYPbI IEJI IIIO

HaumeHoBanue mnepBUYHOU
pohCOr03HOM OpraHU3aIluu

HOMEHKIJIATYPA JIEJI
Ne
MecToO cocTaBiIeHUS WU U3TAHUS
Ha roj
Ha3zBanue Kon-po | CPOK XpaHCHHS
WHneke paszeina e nena (Toma,
e (mompazzaena), (TOMOB yacTtu) U HoMmepa | [Tpumeuanue
3aT0JIOBOK JM1A | go r eﬁ)’ MyHKTOB IO
(ToMa, 4acTn) MIePEYHIO
1 2 3 4 5
Homenkiarypa nen COCTaBJICHA Ha OCHOBaHUU

(Ha38aHMﬂ U BbIXOOHblEe OAHHbIE HOPpMAMUBHbIX Npaeo6blx AKMOE,

JIOKANbHBIX, NPABOBLIX AKMOB8, UCNOJIb30BAHHLIX NPU ONpedesieHUl CPOKO8
Xpanenus oeil)

IIpencenaresns epBUYHON
po¢COI03HOM OpraHu3alluu [Moagnuce  Muunmansl, pamMumus

3aBenyronui apxuBoM (HAMMEHOBAHUE
JOJKHOCTH JIMIA, OTBETCTBEHHOTO 3a
apXWB B OpraHU3aIIUN )

[Toamuce Nuunmansl, hpamuius

laTta
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[Tpunoxenue 9

K rase 7 "HomeHknarypa nen
B [IITO"

IHpumepubii nepeyens aeua IO

Cpoxku xpaHeHus e
B OpraHM3alsIX,
B IOCYIapCTBCHHbIX TIOTYMHEHHBIX
OpraHax, UHbIX TOCYJapCTBEHHBIM
TOCYIAPCTBEHHBIX Oprasam, HiHbIM B MHBIX
OpraHu3aLysX, Fo(():gaapcrsemlbnv{ HETOCYIapCTBEHHBIX
TOTYMHEHHBIX UM (%0 B X OpraHU3aLsIX, He
No (BXOIMIIIMX B COCTAB, COCTaB, CHCTeMy), SIRIITFOLLXCS
) 3aroJI0BOK eI CHCTEMY) OPraHax M | Herocy/IapCTBEHHBIX HMCTOHHMKAMH [pumeuanme
/1 (VWUTM) OpraHKBarisx, | OpraHM3alWsX C AoNel |  KOMIUVICKTOBAHHs
HEroCy/IApCTBEHHBIX TOCYJapCTBEHHOU TOCYIapCTBEHHBIX
OpraHM3ALIEX, COOCTBEHHOCTH B apXuBOB, Y
o — 60y0raBH0M ore VHIVBU/TyaIbHBIX
iee S0 POLIEHTOB, O
HCTOIHMKAMH He SIBISFOIIIXCST fiperp
KOMITICKTOBaHMSA UCTOYHUKAMHA
TOCYJJapCTBEHHBIX KOMILIEKTOBAaHHUS
apX1BOB TOCYJApPCTBEHHBIX
apXUBOB
1 2 3 4 5 6
1. [dokymeHTbI O [TocrostHHO 10 net 30 et [Tocne
CO3JIaHUH, m. 24 m. 24 m. 24 JIMKBUJAIUNA
roCy1apCTBEHHOMU Opra”Hu3aluu
perucTpanuu ITo mecTy
(mocTaHOBKE Ha Y4eT) perucTpanum —
IO (cBUnETEBCTBO ITOCTOSTHHO
0 perucrpanuu
(mocraHOBKE Ha
ydeT)) U 1p.
2. [ITocraHoBiEHHUS U o o o
pEKOMEH AU MUHOBaHHS MUHOBaHHS MUHOBaHUS
BBIIIIECTOSIITUX HaJ0O0HOCTH HaJ00HOCTH HaJ00HOCTH
PO COIO3HBIX . 1247.2,7.2 | n.12472,72 | o 1247.2,7.2
opradoB. Konun
3. [IIpoTokomsi, [locTosiHHO Ho 30 ner
MOCTaHOBJICHUS (B n. 1249 JIMKBUOALIUH m. 1249
CITy4ae MX MPUHSITHSA) OpraHu3aIuu
PO COIO3HBIX n. 1249
coOpaHuii
(xoH(pepeHuuit) u
JIOKYMEHTHI K HUM
4. |TIpoTOKOJIHI, [TocrosiHHO 10 ner 30 ner
MOCTaHOBJICHUS (B m. 1250 m. 1250 m. 1250
CcIydae UX MpUHSATHS)
3aceaHni mporoma
(npe3ununyma
npodxoma) II10
Y JIOKYMEHTBI K HUM
5. |KonneKkTuBHBIN [ToctostnHO 10 net 30 ner ITo mecTy
JIOTOBOP H n. 497.1 o. 497.1 o. 497.1 3aKJIFOUYEHUS
JIOKYMEHTBI K HEMY
6. |OOpartieHus rpaxkIaH 5 net 5 ner 5 nmer
Y JOKYMEHTBHI 11O o. 85 o. 85 o. 85
HX PACCMOTPEHUIO
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2

3asBIIeHUs O IPHEME
B WIEHBI IPo(Cor03a,
MOCTAHOBKE Ha
yuer B 1110

3 roma
m 1271

3 rona
m 1271

3 rona
m 1271

3asBneHUs 00
OKa3aHHH
MaTepuaIbHOU
ITOMOIIX YJIeHaM
npodcoro3a

3 romaa
m. 1273

3 romaa
m.1273

3 roma
m.1273

YdeTHbIe KapTOUKU
9JICHOB TIpo(coro3a

Jlo cHsTHs ¢
yyera
. 1270

Jlo cHsTHs ¢
yyeTa
. 1270

Jlo cHsTHS ©
yyeTa
n. 1270

10.

[Iepenuncka o
nearenpHOocTH [IT1O

5 net OIIK
o. 1257

5 net OIIK
o. 1257

5 net DIIK
o. 1257

11.

Kypnan
perucTpanuu
MOCTaHOBJICHUH (B
ciy4ae ux
TIPUHSATHS)
PYKOBOJISITUX
OpraHoB
[IEpBUYHOU
npodcoro3HOM
OpraHu3alu

IlocTosgaHO
m 122.1

10 mer
o 122.1

30 et
m 122.1

ITomnexar
nepenaye Ha
IIOCTOSIHHOE
XpaHEHHE B
rOCapXuB, €CIIU
MOTYT OBITh
MCIIOJIb30BAHbI B
Ka4yeCcTBE Hay4HO-
CIPaBOYHOTO
anmnapara

12.

Peructpanuonso-
KOHTPOJIbHBIC
(opMBI perucTpalu
oOpareHui
rpaxkiaH, B TOM
qucie

WH/IMBHTy AJTbHBIX
IIPEAIPUHUMATEIEH,
1 FOPHIMYECKHUX JIUILT

5 ner
m. 87

5 ner
m. 87

5 netr
.87

13.

Kypnan yuera
MOJIyYE€HHBIX U
BBIJIAHHBIX OJIAHKOB
po(COr03HBIX
OusIeTOB

3 roma
m. 1269

3 roma
m. 1269

3ronga
m. 1269

14.

Kypnan
perucTpanuu
BXOALIUX
JOKYMEHTOB

3rona
o 123

3rona
o 123

3 rona
m 123

15.

Kypnan
perucTpanuu
HCXOSIINX
JOKYMEHTOB

3 rona
o 123

3rona
o 123

3 rona
m 123

16.

Kypnan
pETUCTpAIIUU
3asIBIICHUI 00
OKa3aHUU
MaTepUaJIbHON
MTOMOIITH, O TIPHEME
B WICHBI PO(COr03a,
0 IMOCTaHOBKE Ha
yuer B [1I10

3 roma
m. 122.4,
123

3 roma

mm. 122.4, 123

3 roga
. 122.4,
123

17.

Brimcka us
HOMEHKJIATYPHhI JEJ
OpraHu3aluu

3 rona
m 114

3 rona
o 114

3 rona
o 114
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duHaHCOBO-PEBU3MOHHAS paboTa

[IpoToko:sl 10 ner OIIK 10 ner 10 ner

3acelaHui m. 1262 m. 1262 m. 1262

PEBU3HOHHOMN

KOMHUCCUU

IIEpPBUYHOMN

npodcoro3HOM

OpraHu3aIuy u

JOKYMEHTBI K HUM

byxranrepckas u [ToctostnHO 10 net 30 net

(wn) nHas m. 186.1 m. 186.1 m. 186.1

OTYETHOCTb

[TepBuuHbIe 3 rona 3 rona 3 roaa [Tocne

YUYETHBIC m. 197 m. 197 m. 197 MIPOBEICHUS

JOKYMEHTBI U HAJIOTOBBIMU

MPUIOKEHHS K HUM opraHamu

(xaccoBsle, POBEPKHU

Oyxrantepckue coOoaeHUS

JIOKYMEHTHI, HAJIOTOBOT'O

U3BEILICHUS 3aKOHOJIATENIHCTBA.

0aHKOB, Ecrmu HanoroBbiMu

KBUTAHIINH, opraHamu

HaKJIaJHbIE, poBEpKa

aBaHCOBBIE OTYETHI, coOmroIeHus

pacudera, CIpaBKy U HAJIOTOBOT'O

ap.) 3aKOHO/IATEIILCTBA
HE TPOBOUIIACH -
10 ner

Peructpsi 1 rox 1 rox 1 rox ITocne

OyXTanTepcKoro m. 198 m. 198 m. 198 NIPOBENICHUSA

yuera i HAJIOTOBBIMU
opraHamu

MIPUIOKEHHS K HUM MPOBEPKH

(rmaBHAs-KHUTA, COOIIIOIEHUS

000pOTHBIC HaJIOTOBOTO

BEIOMOCTH, 3aKOHOAATCIILCTBA.

JKypHAIIBI-OpACPA, Ecm HanorosbiMu

pa3paboToUHbIe OpraHamu
pOBEpKa

TaOJIUIIBI U JIP.) COOITIOTCHHS
HAJIOTOBOTO
3aKOHO/IATEIIHLCTBA
HE TIPOBOJIMIIACH -
10 net

[Tepenmcka mo 1 rox 1 ron 1 ron Ioce

BOIIPOCAM o. 189 o. 189 o. 189 OPOBCIACHMA
HAJIOTOBBIMU

OyXTaJTepCKOro opraHamu

ydera u MIPOBEPKHU

OyXrajaTepckoi u coOmoaeHus

(wnn) puHAHCOBOM HAJIOTOBOTO
3aKOHOJIATEIIHCTBA.

OTYETHOCTH Ec/Ii HAIOrOBBIMU
opraHamu
poBepKa
coOmroIeHus
HAJIOTOBOT'O
3aKOHOZIATENHCTBA
HE TIPOBOIMIIACH -

10 xetr
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1 2 3 4 5 6

6 | Knura yyera 5 ner 5 ner 5 nmer [Tocne
IIPOBEPOK m. 52 m. 52 m. 52 OKOHYaHUSA
(peBu3uit) BEJICHUS

7 |KaccoBas xkaura 1 rox 1 rox 1 rox Tlocne

m. 199 . 199 . 199 IIPOBEACHUS
HaJIOTOBBIMH
opraHaMu
MIPOBEPKHU
coOIroieHus
HAJIOTOBOT'O
3aKOHO/IATEIILCTBA.
Ecmm HanoroBsmMm
opraHaMu
MIPOBEpPKa
coOJro1eHus
HAJIOTOBOT'O
3aKOHOATEILCTBA
HE TIPOBOANIIACH -
10 ner

8 | Kypnan 1 ron 1 ron 1 ron [Tocne
perucTpanuu m. 236 m. 236 . 236 IIPOBEACHUSA
JOBEPEHHOCTEN, HaJIOTOBBIMH
OTYET Kaccupa OopraHaMu

MIPOBEPKHU
COOJIFOIEHUSA
HaJIOTOBOT'O
3aKOHO/IATEIILCTBA.
Ecim nanoroseMu
OopraHaMu
MIPOBEpPKa
COOJIFOIEHUSA
HaJIOTOBOT'O
3aKOHO/IATEIHLCTBA
HE TIPOBOMIIACK -
10 net

[IpuMedanus K TPUMEPHOMY MEPEUHIO JIEIT:

1. IlpumepHbIii MepedeHb Jel SBISETCS OCHOBOM I pa3pabOTKu
HoMeHknaTypsl aen [I10. Cpoku xpaHeHHs yKa3aHbl B COOTBETCTBUU C
nmocTaHoBieHHeM MmuHucTtepcTBa foctuiuu  Pecnyonmukm  benapych
ot 24 mast 2012 r. Ne 140 "O nepedHe TUIOBBIX JOKYMEHTOB' .

2. B nomenknarypy aen [1I110 takxke BKIrO4arOTCA:

KOIHUMU TPUKA30B WIM PACTOPSIKEHUN PYKOBOAMUTENSL OpraHU3aluu
(mpu  HE0OXOAUMOCTH), JejJa B COOTBETCTBUM C HaIpaBJICHUSIMU
NEATeNIbHOCTH TpodKOMa, akThl MpUeMa-niepesauyd Jed MpU CMEHE
pykoBoautens [1I10O, Oyxrantepa (kasHades);

CTATUCTUYECKHUE OTUETHI 10 HanpaBieHusM aearensHoctu [I10.

3. K npoTokosiaM, MMOCTAHOBJICHUSIM IIOJIIIIMBAIOTCS TUJIAHBI, OTYETHI,
CMETBI, TOJIOKEHUSI W JIp. JIOKYMEHTHI, YTBEPKIAEMBIE Ha 3aCEIaHUSIX
BBICIIINX, PYKOBOJISIIIINX MPO(PCOIO3HBIX OPTaHOB.
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4. 1II1IO ¢ mnpaBamMu IOPUAMYECKOrO JIMI[A KpPOME 3aroJiOBKOB,
MPUBEJACHHBIX B MPUMEPHOM IE€PEUHE J€J, BKIIOYAIOT B HOMEHKIATYpy
TNl JOKYMEHTBI M0 BOIIPOCaM:

¢buHaHCOBOW paldOThI (JIOTOBOPHI, OMHMCH, WHBEHTAPHBIC KapPTOYKH,
KHUTH, )KypHaJIbI U JIp.);

paboOThl KOMHUCCHM HPOPCO3HOTO KOMHUTETa (JIOKYMEHTBI O
nesitenbHOCTH KoMmuccuit mnpodkoma IIIO (monmokeHusi, MPOTOKOBI,
TJIAHbI, aKThI, CBEJICHUS U JP.).

KaJpOBOTO JIEJIOMPOU3BOACTBA (TIPU HAIMYMUH IITATHBHIX paOOTHUKOB
B [1T10).

5.1lpu pa3pabotrke HoMeHknaTypbl nen [IIIO yuurteBaroTCA
BEIOMCTBEHHBIE MEPEYHU CO CPOKAMH XPaHEHUS JOKYMEHTOB,
Metoanueckre pekomenaanuu OIIb 1 oTpaciaeBsix MpodCcor030B.

6. UneHckue opraHu3allid M WX OPraHU3aIllMOHHBIC CTPYKTYpbI

MOTYT pa3palaTbIiBaTh MEPEUYHHU WM IMPUMEPHBIE HOMEHKIIATYPBI J€J s
[IITO.



HaumenoBanue OopraHu3anunmn
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[Tpunoxenune 10

K rase 7 "HomeHknarypa nen
B [IITO"

(I)opMa BBINIUCKHA U3 HOMCHKJIATYPbI A€J1

YTBEPX/AIO

JIOMKHOCTE  pYKOBOJIMUTENSA
OpraHu3aluu

[ogmicy Manimansl, hamuus
ara

BbBIITMCKA U3 HOMEHKIJIATYPbBI JIEJI

Ne
MecTo cocTaBIeHUS WU U3TaHUSA
Ha rong
Hasanue paznena | Koa-Bo Cpoxk xpaHeHus
Nunexc (monpaznena), hi () nena (Toma, 4acTH) TpaMedarue
nena 3aroJjIOBOK Jieja | (TOMOB, | M HOMEpa IIyHKTOB
(ToMa, yacTu) qyacTel) 0 TIEPEYHIO
1 2 3 4 5
00. [1epBuunast mpodcoro3Hast OpraHu3aIus
00-01
00-02
Howmenkiarypa nen COCTaBJICHA Ha OCHOBaHUU

(Ha36anUsi U BbIXOOHbIE OAHHbIEe HOPMAMUBHLIX NPABOBHIX AKMO8,
JIOKANbHBIX, NPABOBLIX AKMOB8, UCNOJIb30BAHHLIX NPU ONpedesleHUl CPOKO8
Xpanenus oeil)

Hauanbauk ciyx0s1 JIOY,
KaHIIeJSIPUH, OOIIEero OTaeNa U T.1.,

W1 JOJDKHOCTHOI'O JIMIId, OTBCTCTBCHHOI'O

3a JCJIOIPOU3BOACTBO B OpTraHU3allkuA

Bepno

J1OJIKHOCTB

[Toamice

JlaTa

Nunmmanel, hamMuins

Nuuimansl, paMuims
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IIpumep BHINMCKU U3 HOMEHKJIATYPHI /1€l OPraHu3aluuu

OTKpBITOE AKIIMOHEPHOE OOIIECTBO YTBEPXKIAIO

"Haumenosarnue OAQ" %[Fk}peKTop OAO 040"
aumenosanue

[Moanuce Nuutmansl, pamums
JlaTa

BBIIIMCKA N3 HOMEHKJIATYPEBI IEJI
29.12.2022 Ne 01-25/628

r. MuHCK
Ha 2023 rox
WNunexe | Hazpanwme paznena (moapasnena), | Kon-Bo | Cpok xpanenust | [lpumedanue
neia 3aroJIOBOK jena (Toma, 4acTH) el Jierna (Toma, 4acTH)
(TOMOB, | ¥ HOMEpa ITyHKTOB
qacTeil) 10 IEPEYHIO
1 2 3 4 5
15. IlepBuunas npodcoro3Hasi OpraHu3aius
15-01 | YcraB Bbenopycckoro Jlo MuHOBaHUA
po¢eCCHOHATBLHOTO coro3a HaJ00HOCTH
pabOTHHUKOB... m. 1246.2
15-02 | JlIokyMeHTHI 0 perucTpamnuu 10 net [Tocne nukBu-
IIEPBUYHOMN po¢cor03HOU . 24 Jaluu opra-
OopraHu3aIuu (CBUIETEIBCTBO, HU3AIUU
pernieHue PErUCTPUPYIOILIETO [To mecty pe-
opraHa u ap.) TUCTpaIUU —
MTOCTOSTHHO
15-03 | ITocTtaHoBEeHUSA ChE3/10B, Jlo  MuHOBaHUSA
KOH(EpEeHITHA, MJIEHYMOB, HaJ00HOCTH
IIPE3UIUYMOB, METOIMYECKUE m. 1247.2,7.2
PEeKOMEH AN BBIIIECTOSIINX
PO COI03HBIX OPTAHOB

Homenknarypa nem cocraBneHa Ha OCHOBAaHWH — ITIOCTAHOBJICHHS
MunuctepctBa toctuimn  PecriyOnmuku  bemapycs ot 24.05.2012 No 140
"O nepeyHe TUMOBBIX JOKYMEHTOB' .

Hauansuuk ciyx0s1 JJOY Nuunmanel, hamMuius
BepHo
CrnenuanucT KaHIensspun

[loamice Nunrmanel, hbamMunus
03.01.2023
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TJIABA 8
®OPMUPOBAHUE U ODOPMJIEHUE JIEJ

@opMUPOBAHKE JI€JT — TPYNIUPOBKA HUCIOJIHEHHBIX JOKYMEHTOB B
JieJia B COOTBETCTBUU C MPUHSITON HOMEHKJIATYPOH JIeJl U CUCTEMAaTH3aIus
JIOKYMEHTOB BHYTPH JIEIL.

B neno BkIIIOYaeTCsl TOJIBKO OJWH IK3EMIUISIP KaXKJOro JOKYMEHTA.
He nomyckaercst BKJItoYaTh B Ji€Jia YEPHOBBIE U TYOJIETHBIE DK3EMIUISPHI.
[Tpunoxenust GopMUPYIOTCS B Je€jia BMECTE C JIOKYMEHTaMH, K KOTOPhIM
OHU OTHOCSITCSI.

O0bem nena He AokeH npeBbimarh 300 JTUCTOB NP TOJIIMHE HE
oosee 40 mm. Ilpu OonbiieM o0beME JOKYMEHTOB J€JIO JENAT Ha
CaMOCTOSTENbHBIE TOMA.

B nena rpynnupyroTcsi TOKYMEHTBI OJIHOTO KaJICHAApHOTO rojia, 3a
UCKIIIOYCHUEM mepexofsiux (KypHalbl pPErucTpaluu, ydyera u Jp.) U
JINYHBIX JIEJ.

PacnopsokeHusi 1Mo JMYHOMY COCTaBY M IO aJMUHHUCTPATUBHO-
XO3MCTBEHHBIM BOIpPOCaM TPYNIUPYIOTCS B OTIEIbHBIE J€fla U
CUCTEMaTU3UPYIOTCS B MOPSJIKE BO3PACTAHUS X HOMEPOB.

PacniopsikeHusi 0 JIMYHOMY COCTaBy TPYNIUPYIOTCA B OTACIbHBIC
Jie7ia B 3aBUCUMOCTH OT CPOKOB UX XPAHEHUSI.

Opranu3alOHHbIE JOKYMEHTHI (YCTaBbl, MOJIOXKEHUS, UHCTPYKIIUH,
IITaTHBIE pacluCaHus U JAp.), KaKk MpaBuio, GOPMUPYIOTCA B OTIIEIbHbIE
7eja HE3aBUCUMO OT crnocoba ux yTBepxkaeHus. OpraHu3aiiioHHbIE
JOKYMEHTBI,  YTBEPKAECHHBIC  PACHOPAIUTENBHBIMA  JIOKYMEHTAMU
(MOCTaHOBJICHUSIMU, PACTIOPSHKEHUSIMU), (DOPMUPYIOTCS B JieJla BMECTE C
YKa3aHHBIMU JJOKYMEHTAMH KaK MPUJIOKEHHUS K HUM.

[IpoTOKOBI B JIeJIaX CUCTEMATU3UPYIOTCSA MO XPOHOJIOTHH B MOPSIAKE
BO3pACTaHUSI HOMEPOB.

[IpoTOKOBI TPYNIHUPYIOTCA B A€jda OTACIBHO MO BHUJAM (HAIpUMeEp,
MPOTOKOJIbI 3acenannii npogcor3noro komutera IO oraensHO OT
MPOTOKOJI0B cobOpanmii (koHbepenmuii) III10O, mpoTokonoB 3acemaHuit
KOMHUCCUM TTPOKOMA) U CUCTEMATU3UPYIOTCS TIO0 XPOHOJIOTUU B MOPSJIKE
BO3pacTaHWsI HOMEPOB.

[TocTranoBeHUA PYKOBOISAIINX OpPraHoB [II10 MOTYT
dbopMupoBaThHCA B Jiefia ¢ TPOTOKOJIAMHU 3aCEJaHUM STUX OPTaHOB.

K nporokonam cobpanuit (kondepennuit) I1I10 npunararoT coucku
perucTpalvi  y4acTHUKOB  cOOpaHui  (ZieseratoB  KOH(EpeHIUH),
NPUTJIAIIEHHBIX, OTYEThI, JIOKJIAJbl BBICTYMAOIIUX, MNOCTAHOBICHUS
coopanuil (koH(pepeHIuii), TPOTOKOJIbI 3acelaHui PaboYuX OpraHoB (IpHu
WX HAJIUYUK) U JP.
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JIOKyMEHTBI BHYTpH Jiela CIEIyeT pacnoyaraTb B XpOHOJOTHYECKOU
WA BOIPOCHO-JIOTMYECKOM IOCJIEA0BATEILHOCTY M B MX COYETAHUHU.
XPpOHOJIOTHYECKAs TOCIEA0BATEIIBHOCTh 03HAYAET, YTO JOKYMEHTHI B JIETIE
pacrojararTcsl B MOPSIKE BO3pacTaHUs AarT.

Hena IIIIO mnomnexar odopMieHUI0 NpU HUX 3aBEJCHUU B
JEIIONPOU3BOJICTBE U IIPH MOATOTOBKE K IEPENAYE B aPXUB OPTraHU3AIH.

B 3aBucuMOCTM OT CpPOKOB XpaHEHUsS NPOBOAUTCS TOJTHOE WU
gacTUYHOE opopMIIeHHE JIeT.

YactuuHoMmy ohOpMIICHHUIO TIOJIEKAT BCE Jea MPU UX 3aBEJCHUU B
nenonpousoactse. [ToaHOMYy oopMIleHHIO MOIEXAT Aeia MOCTOSIHHOTO
u BpeMeHHOro (cBoimie 10 JieT) XpaHEHUs TMOCJIE UX 3aBEPIICHUS
JEIOTPOU3BOJICTBOM.

Yactuunoe oopmieHue aen [TonHoe opopmieHue nen
Odopmiienre 00JI0KKH Jea. 1. OdopmiieHre 00IOKKH Aea.
Ha 006510:kKe J1es1a yKa3bIBaloTCs: Ha 0065103kKe Jiena yKa3bIBatoTCS:
HaMMEHOBaHHUE OpTaHU3AIINY, HaMMCHOBaHHUE OpraHU3AIINY,
HaumenoBanue [1110; HauMenoBanue 11110;
MHJICKC JIEJ1a TI0 HOMEHKIIAType JIETT, MHJIEKC JIeNa 110 HOMEHKIIAType JIETT;
3aroJIOBOK JIeNa; 3aroJIOBOK JIeNa;
TO/J1 iefia WK KpaiHue JaThl JIeNa; rofl, B KOTOPOM 3aBOJIUTCS JIEJIO

WJIA KpalHUE AThI JIEIIA;
KOJWYECTBO JIMCTOB B JEJIC;
CPOK XpaHEHUS JIENa,;

HOMeEp (poHAa, OUCH U JIeTa 110
OITHCH.

CPOK XpaHEHUsI Jiena.

2. IlommmBka W TeperuieT aena
gnpu MOJITOTOBKE JIC K IIOJIIMBKE
TICpEIUIETY) METAJUTMYECKUE
npeaMeThl (OyJIaBKH, CKOOBI, CKPEKH
1 JIp.) U3 JOKYMEHTOB YIQJISFOTCS]).

3. HyMeparus 1ucToB aena.

4. CocraBieHre BHYTPEHHEN OMUCH
JOKYMEHTOB Jieja (COCTaBIIICTCSl Ha
JIMYHBIE Aena, Jeia, choOpMUPOBAHHbIE
no BHJAM W  Pa3HOBUIAHOCTSIM
JOKYMEHTOB, 3arojIOBKM KOTOPBIX
HE MOJTHOCTBEO PAaCKPBHIBAIOT KOHKPETHOE
COJIEp’KaHUE IOKYMEHTOB JIEJIA).

5. CocrapieHue JIMCTa-3aBEPUTEIS
Jera.
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Jlena BpemenHoro (mo 10 neT) XpaHEHUS TMOCIE 3aBEPIICHUS
JETOTTPOU3BOJICTBOM OCTAIOTCA YaCTUYHO OGOPMIICHHBIMHU: JOKYMEHTHI
XpaHATCS B CKOpOCIINBATENSX, JIUCTHI HE HYMEpYIOTCH,
NepecucTeMaTn3alusi JTOKYMEHTOB B JI€Jie HE MPOBOAMUTCS, BHYTPEHHUE
OTHUCH U 3aBEPUTEIIbHBIC HAJIMUCU HE COCTABIISIOTCA.

Odopmirenue 00J10KKH JTes1a

IIpu odopmiuenun o6noxku nena I[IIIO (mpunoxenue 11)

YKa3bIBAKOTCSI:
HavmvenoBanue opranuzaimu. Eciu opranuzanuss umeeT oQHUIIHaIbHO
NPUHATOE COKpAIIEHHOE HAMMEHOBAaHUE, TO OHO YKa3bIBAETCA IOCTE
MOJTHOTO HAMMEHOBaHMS B CKOOKax (Ha3BaHME YyKa3bIBaeTCAd B
MMEHUTEILHOM MaJICHKE).

[lonnoe HammenoBanue [IIIO ¢ yka3zaHWeM HaWMEHOBAHUS

oTpaciieBoro mnpodcoro3a (Ha3BaHME YKa3blBA€TCd B HMEHUTEIBHOM
najiexe).
WHoekc W 3arosioBoK  jena  (yKa3bIBalOTCS B COOTBETCTBUU €
HOMEHKJaTypoil aen). Eciu B TeueHHe AEIONPOM3BOJCTBEHHOIO Toja
HOMEHKJIaTypa JeJ IMEePECOCTABIAETCS W HWHJIEKC (3arojoBOK JieJia)
MEHSETCS, TO MPEKHUN UHIEKC (3aroJ0BOK JeJia) 3aKI0YaeTCs B CKOOKH,
a HOBBIW MHJIEKC (3aroJIOBOK Ji€j1a) YKa3bIBACTCS HAJ HUM.

Homep Toma (yacTu) Jiesla MOpPOCTABISECTCS, €CIM B TEUCHHE
JEJOTPOU3BOICTBEHHOTO rojia ChOPMUPOBAHO HECKOIBLKO TOMOB (YacTei)
nena.

B 3arojoBkax gen ¢ pacHoOpSAMTENIBHBIMH  JIOKYMEHTaMU
(pacmopsiKEHUsIMU, TOCTAHOBJICHUSIMH), TPOTOKOJAMHU, COCTOAIIUX U3
HECKOJIbKMX TOMOB, YKa3bIBAIOTCA UX HOMEpA.

Hampumep:
Jemo Ne 12-03. T. Ne 1
ITpotokosnbr Ne 1-12 3acemanumii npodroma 1110 1 1oKyMeHTBI K HUM.,

B 3aronoBkax npen, coaepkaliux KOMUU JTOKYMEHTOB, YKa3bIBaCTCS
UX KOITUHHOCTD.

Harmpumep:
[Iprka3bl IUPEKTOPa HHCTUTYTA IO OCHOBHOM JeATeNbHOCTH. Konuu.

[ToamMHHOCTH JOKYMEHTOB JI€JIa B 3ar0JIOBKE HE OrOBapUBAECTCA.
lox pena wnau kpaiiHue AaThl jgena (KpailHUE HaThl JOKYMEHTOB,
BKJIFOYEHHBIX B JEJ0).
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KpalitnumMu natamu jiena sBJISIFOTCSL JaThl CaMOTO PAHHETO U CaMOTO
MO3/THETO JIOKYMEHTOB, BKIIFOUCHHBIX B JICTIO.
JlaTa Ha 00n0kKe J1es1a 0003HaYaeTcs apaObCKuMu udpamu.

Harmpumep:
Hauato: 06.01.2022
Oxonueno: 28.12.2022.

B 3arosioBke Jiena ¢ rmjiaHaMu, OTYETaMHM, IITATHBIMU PACTUCAHUAMM,
JUYHBIMUA KapTOYKaMU YBOJIEHHBIX PAaOOTHUKOB, JIMIIEBHIMH CUETaMU
YKa3bIBAIOT T'OJ.

Hanpuwmep:
@®uUHAHCOBBIM OTYET NEPBUYHOM NPOPCOIO3HOM OpraHuzalnuu 00
UCITOJTHeHUH TTpodcor03HOr0 O1omKeTa 3a 2022 rog.

['omom nema, comeprkamero OAWH AOKYMEHT, SIBJISIETCS aTa 3TOrO
JIOKYMEHTa, yKa3blBacMasi B 3aroJIOBKE JIeJia.

Kpaitaumu gatamu nugHoro jaena pabotauka IO sBnstoTcs matel
pacropsiAUTENbHBIX JOKYMEHTOB O MIPUEME U YBOJIBHEHUHU PAOOTHUKA, Ha
KOTOPOTO 3aBEJICHO JETIO.

KonuyecTBO JUCTOB B Jiesie BBIHOCUTCS Ha OOJIOKKY JieJa Co
CpokamMu XpaHeHus cBblie 10 €T mociae HyMepaluu JUCTOB U
COCTAaBJICHHUS JIMCTA-3aABEPUTEIIS.

Cpok XpaHeHHWs jJiejla TIePEHOCUTCS Ha OOJOXKKY Jefa U3
HOMEHKJIAaTyphl Jen. Ha o0joxkax el TOCTOSIHHOTO — XpaHEHUS
yKa3bIBaeTcs: " XpaHUTh IMTOCTOSIHHO'.

Howmep donaa, onucu u jiesa 1o OnucH NpoCTaBIIsIeTCs] Ha 00JI0KKe
IIPY BHECEHUH JIEJIA B OTIHUC.
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[Tpunoxenue 11
K rinase 8 "®opMupoBaHUE U
opopmienue nen B 11I10"

dopma 00J10:xkH Aesa B IO

d. Ne
Omn. Ne
JI. No

HaunmeHnoBanue opranusanuu

HaunmeHnoBanue nepBudHON Mpo¢CcOI03HOM OpraHu3aIuu
(c ykazaHreM HaMMEHOBaHUs OTPAClIeBOro mpodcoro3a)

Ilerno Ne unoexc no nomenxaamype Tom Ne

(3aro10BOK J1enia)
ara (kpaitHue natsl J1ema)

Ha JIUCTax

XpaHUTb

®d. Ne

Or1. Ne

J1. No
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IHopmmBKa 1 mepemvier geaa

Hena IO, noanexaiiye noJHoMy oQpopMIICHUIO, TTOJIITUBAIOTCS HE
MEHEE YeM B YEThIPE MPOKOJIa B TBEPYIO O0JIOKKY WUIIM MEPEIIETAIOTCS C
Y4€TOM BO3MOKHOCTU CBOOOJIHOIO UYTEHHUS TEKCTa BCEX JOKYMEHTOB.
JlokyMeHThI, 0ohopMIIEHHBIE Ha JiucTax Oymaru opmara A4 B anbOOMHOM
OpPUEHTAllMM, TOAIIMBAIOTCS (MEpEeIieTaloTcsa) 3a JIeBO€ ToJie |
CKJIaJIBIBAIOTCS.

Hymepauus 1ucToB B aeie

JIucTel B ferie, KpoMe JINCTa-3aBEPUTENIS JIe]Ia U JIMCTOB BHYTPEHHEN
OMHUCH, HYMEPYIOTCS B NPaBOM BEpPXHEM YyINIy apaOCKuMH Iudpamu
YepHbIM TpapuUTHBIM KapaHjamoMm. Mcrnonap30BaHUME YEPHUI M LBETHBIX
KapaHJIalley Uil HyMepaluy JINCTOB HE JIOIYCKaeTCA. JINCThI BHyTPEHHEN
ONKCHU JOKYMEHTOB J€Jla HYMEPYIOTCA OTHAENbHO. JIUCTHI KaXA0ro TOma
JieJa HyMEpPYIOTCS. OTAEIBHO.

JIuct moboro gopmara, MOAMIUTHIN 3a OJIUH Kpal, HyMEpyeTcs Kak
OOVH JHUCT. JIUCT, CJO0XEHHBIM IOMNOJaM U TMOJAIIMUTHIA 32 CEpPEeIuHY,
HYMEPYETCA KaK JIBa JIUCTA.

JIuct ¢ Harimyxo HakJI€eHHbIMU JoKyMmMeHTaMu (doTorpadusmu,
BBIPE3KAMU, BBITUCKAMHU U T.I1.) HyMEPYETCA KaK OJAWH JIUCT. JJOKYMEHTHI,
MOJIKJIEEHHBIE OJJHUM KPA€M, HyMEPYIOTCS OTJICJIBHO.

JIOKyMEHTBI, KOTOpbIE HEBO3MOKHO IOJIINTh, BKJAJBIBAIOTCA B
KOHBEPT, KOTOPBIM IMOJAIIMBAECTCA B J€JI0. BrloXeHuss HyMepyrorTcs
OTACIBbHO OT KOHBEPTOB: BHAyaje HYMEpPyeTCs KOHBEPT, a 3aTeM
O4YEpETHBIM HOMEPOM — K aXKJI0€ BJIOKEHHE B KOHBEPTE.

[ToamuTeie B 1710 JOKYMEHTHI C COOCTBEHHON HyMepaluei JUCTOB
(BKJIIOUAs MeYaTHBIE U3/IAHUS) HYMEPYIOTCS B OOILEM HOPSIIKE.

[Ipy Hamuuuu OOJBIIOTO KOJIMYECTBA OMIMOOK B HyMEpAIMU JIUCTOB
JieJla TPOBOJUTCSA WX TNEPEHYMEpalMs: CTapbli HOMEP 3a4EpPKHUBACTCS
OIHOW HAKIIOHHOM 4YE€PTOMH, PSOM CTABUTCS HOBBIA HOMEpP JucTa. Eciu
oOHapy>KeHHbIE OIIMOKU B HyMepallud HE3HAYUTEIbHbBI, TO UCIOIb3yIOTCS
JUTEepHbIE HOMEpa JIUCTOB (Harpumep: 15a, 150).

CocraBjieHue BHYTPeHHel ONNCH J1ejia

Bo BHyTpeHHE ONMKCH YKa3bIBAOTCS MOPSIIKOBBIE HOMEPA JIOKYMEHTOB
B JIeJie, JaThl, MHJCKCHI, 3ar0JIOBKM JOKYMEHTOB M HOMEpa JHUCTOB, Ha
KOTOPBIX PACTIONOXKEH KaXIbId JOKYMEHT. B cilyyae cocTaBiieHHsI BHYTPEHHEN
onucu aAen (mpuioxeHue 12) K pacnopsiaAUTENbHBIM JOKYMEHTaM IIO
JMYHOMY COCTaBy B Kay€CTBE 3aroJIOBKa OTPAXKAKOTCS MPEANHCHIBAEMBIC
nercTBUs (MpueM, MEPEeBO, YBOJIBHEHUE U JIp.) C yKazaHueM (aMUIUi,
COOCTBEHHBIX UMEH, OTYECTB (€CIIM TaKOBBIE NMEFOTCS) KOHKPETHBIX paOOTHUKOB.
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Eciu B OgHOM pacnopsiiuTelIbHOM JOKYMEHTE [0 JUYHOMY COCTaBYy
COJICPAKUTCS HECKOJIBKO JIEMCTBUM, KaXJIO€ W3 HUX OTPAXKAECTCS BO
BHYTPEHHEH OIKCH IOJI CAaMOCTOSITEIIbHBIM MOPSAKOBBIM HOMEepoM. Eciu
B OJHOM pacCHOPSAUTEIIBHOM JTOKYMEHTE MO JIMYHOMY COCTaBYy OJHO
MPENUCHIBAEMOE JICUCTBUE PACIPOCTPAHSCTCS HaA IIUPOKUH  KpPYT
paOOTHUKOB, UX (haMUJIUH, COOCTBEHHbIC UMEHA, OTYECTBA (€CJIU TaKOBBIC
UMEIOTCS) BO BHYTPEHHEH OMUCHU JIOMYCKAETCS HE YKA3bIBATh.

BHyTpeHHSI1 ONMCh JIOKYMEHTOB JIMYHOTO J€Jla COCTaBJISIETCS B
MPOIECCe BEJACHUS JIMYHOTO JIea.

B KoHIle BHYTpEHHEHW ONHUCH JeJlaeTCs MTOTroBas 3alllcCh, B KOTOPOM
yKa3bIBaeTCA MUGpPaMH U TMPOIMUCHI0 KOJIWYECTBO BKIIOYCHHBIX B JICNIO
JIOKYMEHTOB U KOJIMYECTBO JTUCTOB BHYTPEHHEU OIKCH.

BHyTpeHHsIsI onuch MNOANMCHIBAETCS COCTABUTEIEM C YKa3zaHUEM
TOJDKHOCTH, pacii(pOBKHU MOAMKUCH, JaThl COCTABICHUS U ITOMEIIACTCS B
HayaJie Jena.

N3MeHeHns: cocTaBa JOKYMEHTOB jiena (M3bsITHE, BKIIOYCHHE
JOKYMEHTOB, 3aMEHa HMX KOIMUSIMHU U JIp.) OTPaKalOTCs BO BHYTPECHHEHU
onucu B rpade "IIpumeuanue".



S5
[Tpunoxenue 12

K raBe § "®opMHpOBaHUE U
opopmienue nen B 1 1II10"

dopMa BHYTPEHHEH ONMUCHU JOKYMEHTOB J1eJia

BHyTpeHHss onuch
JIOKYMEHTOB Jiejia No

Hazsanwue n (nim Homepa
N JlaTa Nupaekc () P
3aroJ0BOK auctoB ([Ipumeuanue
/T |TIOKyMEHTa|JOKyMEHTa
JIOKYMEHTA nena
1 2 3 4 5 6
Hrtoro JIOKYMEHTOB.

(mudpamu ¥ IPONUCHIO)

Komm4ecTBO TMCTOB BHYTPEHHEN ONIUCH

(mudpamMu ¥ IPONUCHIO)

HaumMeHnoBaHue qOKHOCTH JIUIIA,
COCTABHUBILIETO BHYTPEHHIOK OMUCHh
JIOKYMEHTOB JieJ1a [Honmuce Nuunumansel, hamuims

JlaTa
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OdopMmiieHue JUCTA-3aBEePUTEIA €A

Jl;st ydeTa KOJM4YecTBa JIMCTOB B Jielie, (pukcauu 0COOEHHOCTEN nX
HyMepaluu HW (PU3NYECKOr0 COCTOSHUSI COCTAaBIISIETCS 3aBEpUTENIbHAs
HAJUCh. 3aBepUTENIbHAS HAAMUCh COCTABIACTCS HA OTACJIBHOM JIMCTE-
3aBepuTesie Jena (mpuwiokeHue 13) u momeniaercs B KOHIIE Jiesia (Toma,
gactv). Ecim ngeno mnoamwmTo (mepervieTeHo) 0e3 JucTa-3aBepuTes,
COCTaBJICHHBIN o YCTaHOBJICHHOU dopme JIMCT-3aBEPUTEIIb
MOJKJICUBAETCS 32 BEPXHIOIO YaCTh K BHYTPEHHEN CTOPOHE 00JIOKKH Jera.

B 3aBeputenbHOM Haamucu nuMPpamMu U TPOMHUCHIO YKa3bIBAIOTCS
KOJJMYECTBO  IMPOHYMEPOBAHHBIX JIUCTOB, HAJIMYMUE JIMTEPHBIX U
MPONYIIEHHBIX HOMEpPOB JIUCTOB, HOMEpa JIUCTOB C HAKJICCHHBIMU
dboTorpadusiMu U JOKyMEHTaMH (32 UCKIIOUCHHEM JIMYHBIX JIeNI), HOMEpa
KOHBEPTOB C BIIO)KECHUSIMH U KOJUYECTBO BJIOKEHHBIX B HUX JIMCTOB,
KOJINUYECTBO JINCTOB BHYTpEeHHEW omnucu (mpu ee Hamuuuu). KommdecTBo
JIMCTOB BHYTPEHHEN OIKCH YKA3bIBACTCS B 3aBEPUTEIIbHOMN HAJMKUCH MOCIIE
o0Illero KoJM4YecTBa JIMUCTOB Jeia yepe3 3Hak "+" (mmroc). Homepa
KOHBEPTOB C BJIOKCHHUSIMU W KOJUYECTBO JMCTOB B HUX OTPAXalOTCA B
rpadgax OCOOCHHOCTH (HU3UYECKOTO0 COCTOSHUA U (POPMHUPOBAHUS Jiefia
JIMCTa-3aBEPUTEIS JIeIa.

3aBepuTenbHasg HAAMUCH MOJMUCHIBAETCS COCTABUTEIIEM C YKa3aHUEM
TOJKHOCTH, paciIuGPOBKH MOMKUCH U TaThl COCTaBJICHUS.

[Ipu mepeHymMmepanuu JUCTOB B KOHIIE Jeja COCTABISAETCS HOBas
3aBepuUTENIbHAsE HaANUCh (HOBBIM JucCT-3aBeputesb jaena). Crapas
3aBEpUTEIIbHAS HAJINKUCh 3a4YEPKUBACTCA OJHOM HAKIOHHOM 4YE€pTOM, HO
COXpaHseTCs B JICIIE.
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[Tpunoxenue 13

K raBe § "®opMHpOBaHUE U
opopmienue nen B 1 1II10"

dopma JucTa-3aBepUTEIs J1e/1a

JIMCT-3ABEPUTEJIb JIEJIA Ne

B nene noammTo (BJI0KEHO) U MPOHYMEPOBAHO

(undpamu ¥ MPOMUCHIO)
aucT(0B), B TOM YHCIIE:
JIMTCPHBIC HOMCpaA:
MIPOITYILIEHHBIE HOMEPA.:
+ JINCTOB BHYTPEHHEU OIMUCH:

Oco0eHHOCTH (PU3UYECKOTO COCTOSTHUSA U Howmepa nuctoB
dbopmupoBaHus Jea
1 2

HaumenoBaHue qOJKHOCTH JIUIIA,
COCTABUBILIETO 3aBEPUTEIILHYIO
HAJIIUCh IToamuce Nanmmansl, haMrmms

JlaTa
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['JIABA 9

INEPEJAYA JEJI B APXVB OPI'TAHU3AILINUA

Hena IITIO, uMeronme MOCTOSIHHBINA, BpeMeHHbIN (cBbiie 10 mer)
CPOK XpaHEHHWs, U IO JUYHOMY COCTaBy MOJJIEKAT Mepeiade B apXUB
opranu3zanuu. Jlena [1T10 nepenaroTcs B COOTBETCTBUM € Pa3pabOTaHHBIM
apXUBOM OpraHu3aluud rpaduKoM, YTBEPKACHHBIM PYKOBOIAUTEIEM
OpraHU3aIlu.

g nepemaum gen II111O B apxuB COCTaBISIETCS ONKCH JIENT B JABYX
sk3eMIusipax (mpunoxkenue 14). Oaun sx3emiuisip ocraercs B IO, a
BTOPOW — MIEPENAETCS B aPXUB.

Hena mnepenatrorcss B apxuB npencenateinem [II1O. B obGoux
sK3eMIuIsipax omucu B Tpade "[lpumedanue" Kakgoro 3arojioBka Jesa
MPOCTABJISIIOTCSI OTMETKHU O HAJTUYUU JE].

Jlena BpemenHoro (1o 10 neT) XpaHeHus B apXuB HE NMEPEIAOTCA U
[0 UCTEUYECHUU CPOKOB BPEMEHHOT'O XPaHEHHUS MOJICKAT YHUUTOKEHUIO B
YCTAHOBJICHHOM TOPSIJIKE.
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[Ipunoxenune 14

K rimaBe 9 "llepemaua nen B
apXyB OpraHu3anuu’”

dopma onucH eI MOCTOSTHHOT 0, BpeMeHHOro (cBbitae 10 jier)
XPaHEeHHUs U 10 JJUYHOMY COCTABY NEPBUYHOM NMPO()COI03HO0I OPraHu3aluu

HaumMenoBanue opranuzamnuu VTBEPXJIAIO

HaumenoBanue IIEPBUYHOM IIpencenarens 11O
IpodCOI03HON OpraHu3alin
pog P [ommuce Muvtmansl, hamimst

Jlara
Ornuce Ne
nen
(HaumeHoBaHUue Kamezopuu 0ei)
3a roj
No | Unpekc Ha3zBanue Hata | KommuectBo | Cpok | [Ipume-
n/m| Jnena, pasjena, Jena | JIMCTOB B | XpAaHECHUS | YaHHE
(Toma, 3aroJIOBOK ToMa, | Aeie (ToMme, zena
yacTth) | Jena (ToMa, |4acTH) 4acTH) (Toma,
JaCTH) qacTu)™*
1 2 3 4 5 6 7

B manHy1o onmmch BHECEHO

(yugppamu u nponucsio)
nen ¢ Ne 1o Ne B TOM YHCJIE:
JUTEPHBIC HOMEpA:
IPOITyIIIEHHBIE HOMEpa:

HaunmenoBanue 10KHOCTH
COCTaBUTEJA OIUCH [Toanuce Nuunmanel, hamMuius

JlaTa
Havansuuk ciyx6st JJOY,
KaHIIEJSIPUH, OOIIETO OT/AeNa U T.1.,

W1 AOJDKHOCTHOI'O JIMIId, OTBECTCTBCHHOI'O
3a JCJIOIPOU3BOACTBO B OpTraHU3allkun

[MToamucy Wuunmansl, paMmuiins
JlaTa
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[Tepenan el u
(uuchpamu u nponucwio) (uughpamu u nponucwvio)

PErucTpaiiOHHO-KOHTPOJIBHBIX KAPTOYCK K JJOKYMCHTAM.

HaumenoBanue n0mKHOCTH

paOOTHHKA, IIepeIaBIIero Jaela [Toanuck Nuaunuansl, hamMuaus
JlaTa
[Tpunsn el u

(yugpamu u nponucwio) (yugppamu u nponucsio)

PETUCTPATMOHHO-KOHTPOJIBHBIX KAPTOYCK K JOKYMCHTAM.

3aBenyronui apxuBoM (HAMMEHOBAHHUE
JOJKHOCTH JIMIA, OTBETCTBEHHOTO 32
apXWB B OpraHU3aAIIIN ) [Togmucey  Wuaunumanel, hamunus

JlaTa

* I'pagha 6 ne opopmsiemes 6 onucsx oes NOCMOSHHO20 XPAHEHUS.
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