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I. Pexomenaosars & nenonssosanmio B padore OTpacaessix npodeoiozon
H HX OPraHH3alUHOHHBIX CTPYKTYP NpHiaraeMele Metoanueckie PeKOMEH ALK
MO ACI0NPOU3BOACTBY 4714 NEPBHYHBIX NPO(CO03HBIX Opraun3zauuii (Janee —
METOAHMECKHE peRoMeHaUNN ),

2. Ynenckum  opravmzammsm  oITE HAMNPABHTL  OPraHH3alHONHBIM
CTPYKTYPaM METOHYECKHE PeKOMEHIAUNH T4 HCNOIBI0OBAHNE B pabore.
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o1 28 smpaps 1993 r. No 33 "0 pexomeHzaumax no seeHiio Je/10NPOH3BOICTRE
B EPBHYHBIX NPODCOIOINLIX OPraHH3alnax (npodcoosnbx kKomuTerax)",
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METO/IMMECKHE PEKOMEHJIALIAM

No ~ JCNONPOH3IBOACTBY B  NEPBHYHBLIX
NPOHCOOIHLIX OPrann3aunax

Jeaonponssojctro 8 ACPBHYHLIX NPOQCOIOIHBIX OPraHyu3auNAY BeleTes
OTACABHO OT ACAVIIPOH3BOACTBA IOPHAHMCCKHX JIMIL HWJIH HX CTPYRTYPHBIX
noapazienenni (opradnsaum, APEANpUATHA, yupemaenus). OHo Bkmouaer
B ceDa: perucrpaumio AOKYMEHTOB H KOHTPO/IL MX BRINOAHEHNS; ohopMmieHe
APOTOKONOE 3aceaaniii  PYKOBOASUINX OPraHOB NEPBHYHBIX NPOQCOIOIHBIX
OPranm3aimil,  pacnopsaMTenLimx ACKYMCHTOB,  QOpMHpUBAHHE el
oDecneyeHne COXpaHHOCTH AOKYMCHTOR 110 nepejavn ux Ha XpaweHue p apxus
UPTAHH3ALIHY (NPEANPHATHE, YUpEKaeHs),

Hactosmme Metoauueckue PEROMEHAAIHN conepaaT dopMel HanGonee
BAAIILIN JOKYMEHTOR NepBHYHBIX NPodcolo3HbIX opranu3aumil ¢ OTPaKEHIeM
DCHOBHLIX OCODEHHOCTEN MX odopMmacHng. PekeianTu YEA3aHHBIX JOKVMCHTOR
OhOPMIRIOTCH B COOTBETCTBIN € TpeGOBANHAMH FOCYAAPCTBEHHOMO CTaHapia
PecnvGamkn beaapyes CTE 6.38-2016 "V HHUNPOBAHHBIE CHCTEMBI 10KYMeHTALLIH
PecniyGmiin Benapycs. Cicrema OPraHHZALHOHHO-PACTIOPAIMTELHON JOKYMEHTALIN,
TpeGorauua k opopmacmiio AOKYMCHTOB™. B npouecce ocviuectsienus
ACAONIPOHIBOACTBA B nepsuunoil npodicoosnoii Opraiuzanis HeoOXoaHMo
codMoAaTL npasia, Yeranosaenusle Muerpyruueil no JIENIONPOHIBOACTRY
B TOCYAapCTBCHHBIX OPraHax M OpraMusannsgx PectiyGankst  Benapyes,
YTBEpAACHHOH nocTaHoBAeHHeM Munnctepersa ocTimmn PecnyBansn Benapyen
or 19.01.2009 Ne 4. Bunonmensue rpeboannii Huctpyxumn oBecneunt
FOPHAHHECKYIO CHTY I0KYMENTOB, ONEPaTHBHOS H KAYECTBEHHOE X HCTIO/IHEH e,
4 TAKKS VIPOCTHT YYeT nocrynalouweii o nepsHYHY0  npodicoioznyvio
Opraimsauno wHpopmaimn.  [peacenarens MePBHYHON  npohcorosnod
OPraldUMy Kak pYKOBOAWTENb HECeT OTBETCTBCHHOCTL 3 BBINOAHEHMe
"IPABIIL 1€I0NPON3IBOACTBA B EPBHYHOI NpodicoiozHoii OpraHH3alHH,
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O®OPMJUIEHHE HIPOTOKOJIOB B [1EPBH YHOIT
MPOMCOIO3IHOL OPTAHH3ALIMKM

NPOTOKOJ - aoxyment, g KOTOpOM (KCHPYeTCA Xojt oBeywaeHis
BONPOCOB W NPHHATHA pewewnmii na coDpaHmHAx (KoH(IepeHIIHAX), 3acenanngx
MPOGCOIO3HBIX KOMHTETOR, MPE3HINYMOB, KOMHCCHIT.

[potokon cocrarasercs ua OCHOBaHHH NOBECTKH IHA, TEINCOB N0KIA1a
W TEKCTOB  BLICTVINICHHI, PYKOMHCHBIX MmN avAHO3anuceil. a Takke
AOKYMCHTOR, NOJArOTaBANBACMBIX K ZACEIAHHAM  KOMTeruansinix OpraHos
JTOIHOMOYCHHBIM  pabOTHHKOM  (WieHOM NEPBHYHOR  npodicoromoii
OPraHi3aunn) — cexperapen.

Hporokon odopmasercs ua obuen GuaHke W coaepsur cleayiounme
PEKBHIHTEI:

nbaemy orpacncsoro npojeoioza (npu ee HLTHYHH, CCIM MHOE He
MPEAYCMOTPEHO B YeTaBax OTpacieebx npodeolozon);

HAHMEHOBaHHE OTpacneroro npodicoiosa:

HanMcHoBanue nepsi4HOIl npodcolostoit Opranu3aLum;

ATy H HoMep;

MECTO COCTABNCHHA;

JAION0OBOK, TEKCT, BHILL, MOJANHCE.

Ilpotokons no nonuore OUBCIMICHHA X018 3aceiaHMA JeTaTes Ha
NPOTOKO/IBl NOAHON, KpaTKoii w COKpameHHoi dopmel. Texer NMPOTOKOIA
ACAHICH HA BBOIHYIO H OCHOBHYIO YacTil.

Bo BrOoauoil wactn NPOTOROIA 3aceqanns npoeolo3Horo KoMuTeTS
YKASBIBAUOTCA: NPeICCIaTe/ILCTBYIOLINI, CCKPETAPDb, KONHUECTBO MIOPAHKLIX
B coctae npodkoma w NPHCYTCTRYIOUIHE Ha 3acefaHHH YieHb npogroma,
d TAKAKE [epeuncasioTey OPHITIaeHIILIC,

Beonnas wacts IPOTOROIA 3aceranust npesmanyma npodcooinoro
KOMHTETa OQOPMARETCS aHANOrMYHO BROAHON wacTn MPOTOKOJa 3acelaHns
npofroma,

Broanas vacts nporokoaa Npogeolosnoro cobpanns 1o COACPHATS
CREICHHA O KOAHYSCTBE COCTORILMX HA YMeTE YiICHOB NEPBHHHOI npodconznoil
OPTAHHZALIAHA, NPHCY TCTBYIOUINX Ha coOpaiiy wieHOB Npoicorosa, OTCYTCTRYIONIHX
MO YBGRUTENBHON npuuMHe (oTnyck, Gonesms, KOMaHAHPOBKA), HHHUMAIL W
dramunm MIPEACCAATEILCTRYIOIIETO, CEKPETAPA H NPHTIALICHHBIX JIHIL.

Broanaa wacrs nporokoua npogicotoinon  koudiepenunn  qomEHa
VOACPEATE CBCACHHA O KOJMUECTBE JenclaTos, H30panHLIX Ha KoHepenitio,
NPHCYTCTBYIOIINMX  Ha  Koudepenumn, OTCYTCTBYIOLIHX 1O  YBAKHTCALHOI
MPHYIEE, HHUUHATH H DaMuIHK NPEACEAATCABCTBYIOUIETO, CEKPeTaps, HICHOR
NPesHanymMa (B ciyyae ero uadpanns) u npurnamennmx L,

B nporokoaax noanoii u Cokpamennodi gopymel nocie ykaanus
IPHEYTCTBOBABILMY M NPHITANICHHBIX CIEIVET NoBeeTRA Ans. B noBecTre
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AHA HepcyHCaam ey BONPOCH, moanexanime PACCMOTPeHHIO,
YRAIBIBAOTCA  hopMbl  MX  H3AOMeHMS (A0Knag, oTuver, cooDileHne,
HHGOpMarms), HAHMCHOBAHHA JO/KHOCTEl AOKTAAMHKOB, HX HHHLHAL H
hanuann,

Ipy BhiHecenun ua zaceqanne ABYX it Doace BONPOCoB omn HYMEpYIOTCH
ApabekUMB  unppaniu. Mocaenosarenshocts BONPOCOB B noBectke us
QIIPCACAACTCH CTENEHLIO HX BAKRHOCTI.

Ocxoruas yacry, NpOTOKOaa nomnoit Gopmer (npunoxkenns 1, 2. 6 — 8)
“IPOMTCA no cxeme "CIHIVIIANM - BBICTYIIMITH — HOCTAHOBHIIH
(PELLIMJTH)" oraensho no Ka#aomy pacemarpisaemomy BOMpocy cornhacho
NOBECTKE J1H4.

B paziene "CJIVIIAJIA" YEAIBIBAOTCA  aMuims W weuunaiw
AOKJIAIMMKa M Winaraercs KPATKOE  cojepkanMe BHICTYMIeHHS. Texcr
BRCTYIACHHS (cooduwenna, aoriaga) MoKeT MPHIATATLCA K IPOTOKOIY, O yew
ACTAETCA COOTRETCTBYIONIAN OTMETKA,

B pasaene "BBICTYITUIIU" & KPATKHX MPOTOKOMAN YKA3BIBAIOTCH TOALKG
avuann g, BRICTYNHBUIHX B OOCY#ACHHH, B NOJHLIX NpoToOKONAx
(PHKCHPYIOTCS Takke X BRICTYIUICHHY, BRIOUAS DONPOCH K AKRIMHEY. [lpn
HEODXOIHMOCTH 1Toche (hamuann BurcTynHBIErD VEa3bIBACTCA €10 JOAKHOCTS.

B paszene "MOCTAHOBHIIM (PELHTHITH - ans nporokosnos KOMHCCHIT)"
SAMHCBIBAIOTCH NPHHATHIC PelICHHA Mo BOMpOCY,

B nporokoie cokpamenwoii hopmbt nocse kamaoro Bonpoca morecTi
A SAMHCHIBAIOTCR PHHATHIE 110 HEMY pelenis (npuaoxenne 3),

B nporokoie kparkoii dopMbl nosecTka 1Ha He otopmngerea. Ocxosnas
1aCTh  NpoTOKOIa  Kpatkoil dopmel CTponTea no cxeme "CAVHIAIM -
[TOCTAHOBHJIM" — Ges Tekera BLICTYIIeHHHA. B pazaene "CJIVIIAJIM®
JANHCBIBAIOTCH BOMPOCK NOBeCTKH aus, B pasaeae "[MIOCTAHOBMIIM® -
PHHATBIC petenns (npuaosene 4).

B cayuae sosunkuopenng MPHHUMNHATEHEIX pasHOrIacHil 8 npoToKoaax
Kpatkoil  dopmi  gonyckaercs (PHKCHPOBATL  OTAeNBHBIE BRICTYILIEHHA
VHACTHHKOB 3ace1aHis,

lMopajox  noarotosku w OpopMACHHE  npotokonon onpese/seTcs
NOMOAKCHHAMH O KOUICIHANLHBIX Opranax, peritaMenTaMH ux pabore.

[porokoan HYMEPYIOTCA  NOPAAKOBBIMH  HOMEpaMH B npejenax
Ka/leHIapHoro roaa.

B orienuimix CAYHAAX (HEUOXOAMMOCTL NpeaAcTaBieHUS CRCASHHI no
OLICABHBIM - BONIpOCaM)  MoryT OPOPMAATLEA  BRIMMCKH M3 NPOTOKO/I0B
(Mpuacikense 8) sacenannii komernambibix OPraHoB ¢ YKa3aHHEM KOHKPETHBIX
BONPOCOB H Pe3y/ILTATOB HX PACCMOTPEHHS (MPHHATBIX petlienit). ot sokyment
A0nAeH ObITh odopMiaeH 10 Tem e NMPABHIAM, uTO i APOTOKOA, M 3aBepeH
8 YCTAHOBIEHHOM nopaike npenceaatesnem NEPBHYHOR  npodcorosnoii
OPTAHH3ALLIH (NPOBOPIraHU3aTOPOM ) HIH VIIONHOMOYCHHBIM JTHLIOM.



Hpumomenue 1
NMOVTHAR B0PM A MPOTOKDA IACEJAHHA NPOMCOKIZHO KOMHTETA

Imbarema orpacaesoro
. npodicotoza

Hazea ranivosara Hammenosanne OTPaciIeroro

npajpearosa npodeotoza
Hassa napeiunaii Hanmenosanue neppiunoi
npadicaroziail aprasizausi npodicoosnoii oprannsainm

IMPATAKOJI MPOTOKOJT

No
Mecua cknanasms Mecto coctasnenns

3accaanna npodico3noro KoMuTeTa

HNpeacesareaseraviommii — faMmany, HHHLUHAL]
Cexpetapb — hasmnis, munmaing

B coctas npodieorostoro komurera H3DpaHo HE/I0BeK
Ipueyrersosann:

HACHBI IPOGCOKO3HOTO KoMHTETa — damiii, HHUUHATK B afihaBHTHOM
nopske

Ipuraawennnie:

(hasMuIK, HHEHAEL, AQITKHOCTD (eciu Gogee 15, yvkazams — "enucosx
napetazaemica "

INosecrra ans:

L.

f UL EHOBAHIE GORPOCA)

(POPNIA UIONCEHIA, DOIHCHOCTTD, (pavunus, wincns doriadyura)

. CIIVILAJIH:
DaMuIHs, HHHUHATE — HAHMEHOBaHHE Bonpoca. (Texcm doxiada,
UHEPOPMAYUA, COOBMEHUR EXTIONMOMEn & NPOMOKOT WIN VRA3IBIGAemcH, Yo na
A nputazaemces )



BbICTYTIMJIN:

Damuans, HHHLHAIL — KpaTKas 3anuch BICTYTIICHHS
Damuiug, WHHIHATIL! — KpaTKas 3anmch BBICTVIIEHHA

(Hpuvesanue. Ecau doxaad, ungopmanun, coobuenue ne mpetyiom
AONOTHEHUT U PAzwIcHenuil Wil paccwampueaomen ez odcyxcdenus,
pazden "BHICTVITHIII" ne oghopmanemes.)

HOCTAHOBHJIM:
| [ —— — R s
| R At R
l'onocosanm: "3a™.....oovooe HEIIORCK
TOPOTHR i iviaiins UJIOBCK

"ROIAEPHANUCE” |, HENOBEK

2. CIIYUIAJTIA:

BbICTYTTHJIH:
NMOCTAHOBHJIH;
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Fonocosanu: "a™.................. HENOBCK
"PTHE i YEJIOBEK
"Bo3acpmanuces” ... uelosex
[Mpeacenarennerayommii [oanues HHMIBAns, daviuans

Cexperapsb [Moannes HHHUMANB!, Dasuius



Hpunoxenne 2
MOAHAA POPMA TPOTOKOIA IACEAAHNUS NPEIHAHYMA NPODCOHIHONO KOMHTETA

Iubaema oTpaciesoro
: fnpocoiosa

Haspa raninosara Haumernopanue orpaciesoro

npapcarosa npofeowsa
Hassa nApBIuHAi Hanmenosanue nepsuytoii
npadpcatosHaii apradizansi npodcolozHoil oprasuaanmuy

[TPATAKOIJ] [MPOTOKOJI

Ne
Mecua exnaganns Mecto cocrasnenis

jaceaanusd npesanymMa
NPOQCoK3IHOrD KOMHTETA

HPEJEE.-'laTcnm:TB}'muulﬁ — dhaMuana, HHHUHATL
Cexperaps — aMiing, HHRUIHANL!

B cocrae npesmanyma nzbpano MENIOBEK

Ipueyternosanm:

"ICHBI NPE3UAHYMA — QaMIIHI, HHUIIHANB B a1(QaBHTHOM NOPAIKe
Hpuraamenusie:

PAMUIMH, UHHUHAILL, JONKHOCTY (ectu Goree 15, yxazams — "cnucox
npurgeaemen”)

Hosecrrka qua:
1.0

(HaRMEROGaNNE EOHPOCT)

(fhopya uzroxcenus, doaxcHocms, havienus, wnagnans doxradunra)

1. CIIVILAJIHA:
Damuins, HHHUMATE — HAHMEHOBaune Bonpoca. ( Texem doxiada,
unghopyayn, coobuenus GRIONAIONCH & RPOMGKOA WA VRAZLIGAENICA, YO Ha
A. Rpaazaemcs)
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BRICTYITHIIN:
Damuima, uHHLHATL — KpaTkas 3aiichk BBICTYTLICHHS
Darunuz, nununans - KPAaTKan 3aMHCh BRICTYIIeH S

(Hpusevane. Eean dorrad, unghopwaius, coodwentie ne mpetyiom
OOROINCHUT W PAZeHACHERUT Wi paccwampusaiomen Hes obeyxcoenun,
pazdenr "BEICTVITHITH" we ohopmisemes. )

MOCTAHOBHJIH:
Bl ooy PR
B AN R
FonocoBanm: "sa"............. HENOBEK
"npotus”......... ... HenoBex

"BOINCDHANNCE" .. uenopek

2. CJIVUIAJIM:

MOCTAHOBHIIN:

;)
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l'onocoranu; s TBIDBRK
"nporus”............ HENOBEK
"Ro2aepucanues” | ucnopek

peacesarenncrayvionmii [Moanucs HHHUHATLL, haMuIng

Cexperaps lNoanucs HHHUMAIB, GavMuiing



[puaowmenue 3
COKPAUENHAS ®OPMA IIPOTOKO1A 3ACELANISI NPODCOKBHOND KOMHTETA

IMBaema oTpacaenoro

y npofcoiosa

Ha3sa ranivopara Haumenopanne OTpacaIesoro

npadrcaiosa npodicoroza
Hassa nApBitiHajl ) Haumenosanue MePBHYHOI
npafcarostaii Aprasizanei npodicoinaii oprammsam

[TPATAKOJI [TPOTOKOJ]

Ne @
Mecua ckaasanus Mecto cocrasnenus

FACEIAHHUA npodeolosnoro komuTera

lpeacenarenncrvioumuii - havmnun, wiumans
Cekpetaps — davumimns, Hunwans
B coctas npodicorosnioro kosurera H3Dpakno HeNoBeK

Mpueyrersosanm:

"LIEHB! IPODCOIO3HOrO KoMHTeTq — hammann, unnunany p anpaentiom
nopaake

Hpuraamenusie:

(haMmii, HHuLHAL, ACIKHOCTS (ecan Bonee 15, yxazamp — "cnucor
npwrazaenmca )

lloBectra nua:

1.0

(Hatvenosanue sonpoca)

(hopsa wsroxcenus, donxcnocme, daviua HHUMATB doriaduusa)

MOCTAHOBMIIH:
e

Vonocosanu: "sa".............. . HENOBEK
IPOTHB"............ HEJIOBCK
"BO3epHanuCE” ... qeloRek



(Havenosanie sonpocal

(thopya nzioxcenua, doaxcnocmn, thasewnes, tnuyais doxiaouisea)

HOCTAHOBHITH:
'IIII lII|-++1'|'|lll'Il-lJJl-l--|-'|lIlllJIll-l'-| lllIllel-I-rr-llll-—-r » -
lNonocoranm: "sa™........ T HENOBeK
‘mpotue”............ YEIOBEK

"BoaacpAAnnCE” .. yenonek

[Npeacenarensersyiommii Ioamice HHHLMAB], DaMiing

Cexperapn Moanues HHHUHAN B, hamuana
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lHpuaowkenne 4
KPATKAR ©OPMA NMPOTOKOUIA 3ACEAAHNA NPOPCOKIHONO KOMHTETA

Imbema orpacieroro

npocorosa

Hasea rasinosara Hanmenosanne OTpaciacBoro

npadicaia npodcorosa
Hasea napeiunaii Haumenosanue nepenunoii
npajcaiosnaii apranizauui NPoqico03nOoi opravnsanm

FMPATAKOJ) [TPOTOKON

Ne
Mecua ckaaaanng Mecto coctasiacHnn

HCCIAHHA NPOHCOIHOTO KOMITeTa

lNpencenareancrayommuii — davmima, nunumans
Cekperaps — damunms, nunumany

B cocras npodicoiosnoro KOMHTETA H3Dpano  wenopey
Hpueyrersopann:

"ICHB npodicooanoro Komimrera - hasmmin, HHHIHAT B anasuTHOM
nopaIKe
lpuraamenisie:

hamuann, unnupanu, ACTKHOCTH (ecau dovee 13, yrazame - ‘chticok
npuracaemca”)

CAYHIATIN:

O

(HauveHoeame GONPOCa)

HNOCTAHOBWIIN:

1. :

e
Fonocosanm "sa™ ... HETOBEK

"NPOTHB"............ HENOBEK

"BO3ICPKAIUCE” ... Yenorex

Hpeacesarenseraviowmii oanwes HHHIHaNL!, aMuing

Cexperapn Moanues MHHUMHAILL, davuiing



lpunoxenne 5
POPMA BRIINCKH 3 NPOTOKOJIA 3ACETANHS TPODCOIOIHOID KOMITETA

ImbieMa oTpaciesoro
NpMpCorsa
Hazea raninorara Hanmenosanne otpacaesoro
npadcarsa npodicosa

Hazsa napsiunaii Hanmenopanue nepeiyHoii
npadcarosHail aprasizansi MpO(Co3IHON opralMiaunmn
BBITTIICKA 3 [TPATAKOJIA BBITTHCKA M3 ITPOTOKOJIA

Neo
Mecua cknananug MecTo cocrasnenns

dceanns npodeosHoro KoMuTeTa

Hpeaceaarenserayiommii — hamMuang, nununans
Cexperaps — hamining, HHWIHAIB]

B coctas npoicotodnoro komutera n3bpano  uenosex
pueyrereosanu:

HeHB! Npadico3HOro koMuTeTa — haMuium, HHHIHATL B ATDABHTHOM
HOPHARKE

[puraawennsie;

hamuHn, HHHUHANLL, JIOIKHOCTL (eciu Goree 15, yrazams — "cnucos
npuaazaenica”)

[losecTra aus:
2.0

(HAUMEHOBANIE BONPOCa)

(hopia uztoNcenA, OoaNCHOCHIb, HaMLILA WnanaIs doxtalyuxa)

CJIVILAJIH:
2.0

(HAUMEHOBANNE GONPOCa)
BbICTYITHIIN:
Dayuing, HHHUNAIL — KPATKAA 3aNHCh BRICTYIIIEHHA
Davuiand, HHHLUHATL — KPATKAA 3a1HCh BRICTYVILICHHA



1HHOCTAHOBWMJIM:
s e e e e e
.
lNonocosanu: "3a". . ... ............uenoBeK
HIPOTHE" o oniiass YEIIOBEK

"BOZJAEPKAIHCE” ... ueN0BeK

IpencenaTenbeTBYIOUIHI Hoanues HHHLHEATB], aMIHs
Cexperaps Ioanues HHHLHATE, HaMuIns
Bepuo

cefarens nepenyHoil  npodeoiosnoii

Ipe;

s L1 H
nek) HHHUHANKL, faMuana



[Mpuaomenue 6
MOIHAH BOPMA NPOTOKOIA NPOBELEHIY NPOBCOIOIHOTD COBPAMNY

ImbJiema oTpaciesoro

) Inpodicosoaa
Ha3ssa raninorara Hanmenopanue OTpaciesoro
npadicarosa npoteoosa
Hazpa nApsiuHaii Haumenosanue nepsuunoii
npadicarosuail apranizani npotheorosnoit oprasmsanny
HPATAKOJI HTPOTOKOQ/J
Ne
Mecua ckaananus Mecto coctastenus

NpoBCACHNA NPOHCOIOIHOD coDpanus

Cocromnt Ha vuere _ YenoBek

[pueyrerayior na coDpanim HEI0BEK (CMHCOK npunaraercs)

Oteyrernyion 1o yBamuTe IbHOI nprymtie (oTnyek, Goneans, KOMaHIMPOBKA) —
YENOBCK

Hpuraamennsie: HCIOBEK (CNHCOK NpHiaraeTcs)
llpeacenareancrayiommii — (pamuana, nurHans
CeKperaps — dpamunus, HuHmais

Mosecrra ama:
1.0

(wawmenosare sonpoca)

(thopa uzroocernus, daaxcnocmes, faviius, HHEUATBE doriadaia)

I. CIVILUAJIH:
Damunng, unnunane — HauMeHOBaHHe Bonpoca. (Texcm dokiada,

um,\fmpum;us. Fﬂﬂﬁﬂpﬂfﬁim SR ARIMCH 6 HEOMOKOT Wil VEAZBISAENCR, Yo na
A Rpeasaencn )

BBICTVIIHIIH:

Damuinus, HERIHATL] — RPATKasA 3aMHCh BLICTVILICHH S
Damuans, HHHLUMATM — kpaTkas sanuc BBICTYICHHNA
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(flpumevanwe.  Eewr  doxrao, uHpOpMaNIR,  coofuenne e

mpedviom  donoawenusi PAsBACHERUN W paccsampusaioncs  Hes
vocyxcdenusn, pazder "BLICTVITHIIH" ne othopymanemes, )

HOCTAHOBMITM:
I - I T EEAEdE AR REEF A R NS - = mpra
] le rrrrr L R L R O N I FEeam
lonocoeanu: "sa". ......oooeoei HENIOBCK
IPOTHR". .. caviaens HENOBCK

"BO3AEpKANHCE” .. yenosek

2. CIIVILATIH:

[onocosanu: "sa".............. ....HeJI0OBCK

"MPOTHE"............ MEIOBEK
"BO3ACpHATMCE” ... YelloBEK

[peacesareascrayiownii Moanues HHHUHAILL, daMuTHs

Cekperapk Ioanucs HHULHABL, DaMiiHa



[lpraowkenne 7
MOAHAR BOPMA NPOTOKOJIA IIPOBEAEHNS NIPO®COIOIHON KOHOEPEHIIINN

Imbaema oTpaciesoro
, npodcoosa
Hasga raninosara Hanmenosanne orpacieroro
npapearoza npodcoosa

Hassa napsiunait Haumenosaune nepeuynoii
npadicarosnaii apranizaumi npodcoro3Holl opranHamme

[MPATAKOI [TPOTOKOJI

e e
Mecua cknananns MecTo cocrasienus

NPOBEAEHHA NPOdCOI3HOI
KoHpepenumn

CocTouT Ha vuerte “ICHOB npodcoiosa
H3bpano neneratos  (cmmcok npHiaraercs)
[IpueyTerroBaio ACNEeraTos

OteyrersyioT no ysamurensuoi npuumHe (oTiyck, Go/e3Hb, KOMAHANPOBKA) —
JAeAeraToR

Hpurnawennsie:  venosek (cnucox npuiaaraercs)
Hpeaceaarennersy oumii — davuans, nuinunas
Cexperaps — haMuans, nHHMab

IosecTra nHn:

1.0

(HaeweHosanie eonpoca)

(thapma uzroxcenus, donycnocms, hawens, wmapmans: doraaduura)

2- Dl-r ------------

1. CIIVIIAJIH;
DaMuIns, HHMLHATL — HANMEHOBAN e sonpoca. ( Fexem doxiada,
unhopsiayus, cooduens exnovaomes RPOMOKON WAN VRAIBIEAEMCH, wINO Hd
__ A npuiazaenicn)
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BbICTYTIMIM:
Damuing, WHHUNANL — KpaTKas 3amHch BBICTYILIEHHS
Damuina, HHNIHAL — KPaTKas 3anich BEICTVIVICHHA

(puwevanue, Eciu doxaao, unihopmayun, cooduente e mpedvion
QORGIHEHU 1 PATLACHEHEN Wi paccsampusatomen 6e3 ofcyxedenus,

pazoen "BLICTVITHIIN" ue ogroprisiemes,)

NMOCTAHOBHIIH:
10—
b R S s

Fonocosami: "3a". ....ovviiiiniinns YENOReK

"nporus”............ HEJIOBEK

"BO3AEPIATIHCE” .., yenopex

2. CJIVUIAJIM:

BLICTVTIM 1M
NOCTAHOBMJIH:
ZFII “‘-rrrlIlll‘-—--llrllll-I'I"|'|Illl- l----|-|-ll.ll-l---|-|- II.J-I-I-I--|-|-|'|'I.I.I-J-|-|--|-III
3-2 ik e L 40 oEEs EEY
2r3 JJ---r-r--III-J----r|-|lllJ--—-rrrlll--rr-r-llll--—rrrlllll-l-r-lllI-i---|..llI.
| onacoBant; "3a ... HEIOBEK
"npotus”............ HeNOBCK
"BOZAEpHANHCE” .. . yelloBek
[Tpeacenarenserayioummii Hoanues HHHIHABI, daMivia

Cexperaps Hoanues HHHUMANL!, haMuina
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Mpunoxkenue 8
MOJAHAR SOPMA NPOTOKOA SACEIAHNA KOMHCCHN

Hanmenosanue
OTpacaeroro npodeoiosa

HaumeHOBaHUe NepBHYHOF
npodeorzHoil opranuay
IMPOTOKON

_Ne
MecTo coctaBieHms

HCCTAHHA KOMHCCHE (Ha3eanie KoMuccliy)

lpeacenarens koMuceun — daniuins, HHRLHAIL]
Cekperaph KOMHCCHM — haMIINA, HHHIHATEI
HNpueyrersosann:

Hiensl koMuccHn — haMuann, HHHLIHANE! B ANhaBHTHOM NOPAIKE
lpuraawennsie:

haMHIHK, HHULHAIBL, T0TKHOCTD (ectu boree I3, yeazams — "chucox
npazaemes”)

Hosecorka aua:

e ]

(Haehoeane sONPOCAl

(hopsa uzioscens, doaenocm, drarttetien, st dociaosnRa)

1. CJOIYILAJIN:
Pamund, LA — HaMeHoBalKe Bonpoca. ( Texem doxrada,
unghopyaius, COODUEHA GRIIOYMIONCA & RPOMOKOT TN VKAZLIGEEMCH, Yo Hd
_ A ApulgGeaemcs)

BRICTVITHJIM:
DaMuans, HEHINANL — KpaTKas 3anuch BRICTVILIEHNA
Damuiun, HHHLHAIB] — KpaTKas 3anuck BLICTYILICHHSA

(lipuvevanue. Eciu doxrad, unghopmanus, coobuente ne mpeoyiom
OONOTHERNTI 1 pPashacHennuil win paccvampusaiomen Ges abeyrcdeni,

pazder "BLICTVITH/TH" ue oghopminemen.)
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PELLIMJTA:
L) st v

Fosocosanm: ™a”.,, ... - eeeHETIODEK
npoTHa®.. ... venoHeR
"BO3ACpKATHCL” ... yenoBek

2. CII¥ILAJIH:

-------------------------------------------------

PEUIMIIH:

E.I- e L L L T EEEEEEE b SR o w s e e e e T mas
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3‘-3? Ill-rrlIll-rrrdlll---|-|llll-rr-|llll- "R E ey
lonocosanm: "sa” ... MEIOBCK
UpOTHE i HENDREK

"BOIIEPKAIMCL” .. yenoRek

TMpeaceaarens kommuccuu [Moanues

Cexperapn komucenn MNoanues

-------------------------------

HHHLUMATEL, haspams

HHHLHAIBL, damuang
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OWOPMIEHHE MOCTAHOBJIEHWIT M PACTOPSKE HUI
B HEPBHYHOH MPO®COIO3HON OPIAHU3ALIH

Mocranosaenus u pacnopskenns ohopmaioTes Ha ofwem Gaanke n
COMCPHAT Cleayioue PERDHINITEL:

ambJIeMy oTpaciesoro npodicorosa:

HAWMEHOBANHE OTpacieBoro npodeotoza;

HAHMCHOBaHHE nepruHOi npodeotostoit opraumsaumm:

AATY H PErHCTPAUHOHHBIH HOMep;

MECTO M3aHus;

JArOI0OBOK, TEKCT, BH3bI, MOANKCE.,

Texer nocranosnenus, PACTIOPHAECHUA COCTOHT M3 KOHCTATHPVIOWISH
H PAcnopaanTeasHoi yacreii.

B koucratupyroweii wactn wanaraiores [PHYHHBL, LETH, NOCIYAHBIINE
UCHOBAHHEM 1718 M3AaHHA pacnopsainTelbHOro AokymenTa. Ecam gokyment
H3JaCTCH HA OCHOBAHMKM OKYMEHTA BhilUECTOSIIE OPraHi3aLHE HAH HOPMATHBHOIO
PABOBOID AKTA, KOHCTATHPYIOIIAA YACTH AOMKHA COJEPHKATE CCBUIKY Ha 3TOT
AoKvMeHT. Ecan PACMIONATHTENTEHAN YaCTh MOCTAHOBACHHA, PACNOPAMCHHA HC
HYAUIACTCA B 0DOCHOBAHHH, KOHCTATHPYIOWARA YACTh OTCYTCTBYET.

Pacniopsinmrenshas yacts nocranosneHus (MpHaokenue 9) naunuaercs
ciosom "TIOCTAHOBJIAET" (MponncubivMu GyrkBaMm oT FPAHNIILI JI@BOTO
1oast, Be3 KaBblYeR U npodeaos). Mpu  odopmaennn  pacnopssennii
PACTIOPAIHTENRHOE CNIOBO MOWKET OTCYTCTRORATS.

B nepsuunpx  npocorsHbix OPraHMzaulax  MOIYT  H3IARATHLCSH
pacnopameHns (npuaoxkenne 10), kotopwie genaTca na TPH BHJA: IO OCHOBHOIT
ACATEALHOCTH, 1O JIHHHOMY COCTABY (NIPH HATHYHH ITATHBIX pabOTHHKOB), 110
AIMHHHUCTPATHRHO-XO3AHCTREHHEIM BOTIPOCasT.

He nonyckaetcs obnenunenne B oamom PACNOPAAHTENBEHOM NOKYMEHTE
BONPOCOR OCHOBHOI ACHTEABHOCTH W IO AINYHOMY cocraey.

B pacnopsmsennax no JAHYHOMY COCTABY PacropaaMTebHAs YacTh HaYHHaeTes
CI0BOM, TOYHO 000IHAMAOUWMM NpeanHchHBacMoe AelicTaie ("TTPHHSATE",
"TIEPEBECTH", "YBOJIUTL", "HATIPABHTR", "KOMAHIMPOBATBE").

Pacriopanurensnan vacts MOCTAHOBICHHA, PACNOPAKEHHUA 3AKAHYHBACTCS
YEAZTAHHEM JTHUA. OTBETCTBEHHOTO 38 HCMONHeH e ACKYMCHTA HAH KOHKPETHBRIX
NYHKTOB JOKYMEHTA.

Pernerpaunn nosicwar B o0s3aTeNbLIHOM NOPHAKE MNOCTAHOBIEHHA M
PAcNopmKReHHa (OCYIMECTBARCTCA B OTACALHBIX AYPHAJAX no BHaaM).

datoli  pacnopsikenHmus sBasercs  aata ero  moanucanus.  datoii
MOCTAHOBICHHA HBIACTCH 1aTa  3acelannsl Ko1ermaiLHoro oprana,
HPHHABLICT O NOCTAHOB 1MW,



[Ipunomenne 9
BOPMA OCTAHOBAEHHS IPOGCOIOIHOTO KOMHTETA

IMbJeMa oTpacieBoro

npoeonyia
Hassa raninosara npadwarsa HanmenosaHne oTpacaesoro Npodicoiosa
Haaga napsiumail npadicaosnaii Hanmerosanue nepsitmoil
aprasizausii NPofCo3HON oprasusaunm
MPAGCAIO3HBI KAMITIT® HPO®COIO3HBIA KOMUTET
MP3IIBIYM MPE3MIVM
[MACTAHOBA NOCTAHOBJIEHHE
No
Mecua srinanns Mecto waganms
Jaronosok
. (ocHOBaHME)
NOCTAHOBISAET:
Vi e e .
L LT ——
Ipeacenarens
NpoHCOIO3IHONO KOMHTETA Moanuce HHHUHAAL, dasMunus
Buaw

* B cayuae vanuuus npodicolo3Horo KoMHTeTa.



[punomenne 10
POFMA PACTIOPAMEHNA MPEICEAATEAA NEPBHMHON NPOGCOIOIHON OPT AHNIALIHN

Ombiema oTpacnesoro

npofcoiosa
Hazsa raninosara npadeaosa Haumenosanue oTpacaesoro npodicoiosa
Hazea napeiunail npadicanosnail Haumenosanue nepenymoii
apradizaiibii NPOMHCO3IHONR OpravrIauui
PACITAPADKIHHE PACNOPAXEHHE
—— e _‘M-E_| e
Mecia Beiianns Mecto u3nanus

3Ar0N0R0OK

(OCHOBaHME, LEb, PHYHHA)

==

(DanNcHOCHL, (haMiend, unugticie: LenoTHIHER & damensHaM nadeice)

Lad B3

(pacnopganTensbHan 4acTn)

lpencenarens nepeuynoi
npofreorosnoil opragusatmm [Moanuek HHHIHATBL, faMuIua

Buin



3%

i

O@OPMJIEHHE AKTA B INTEPBHYHOI
MPO®MCOK3HON OPTAHMU3AIIMH

AKT - nokyment, cocrasisemelii koMmucemeil, noATBepPHAAOLINI
YCTAHOBICHHBIC d‘llﬂ!'ﬂ'hl {Hi\'l’hl I1]_‘III';:IF!.i‘L"IIH'_'IlIl:T HHHL"HTHPHEEHHH. HeCUACTHEIX
CIVHACE, NPHeMa-Nepelayun 1e1, MaTepHaIbHBIX uennocTedi i 1p. ).

TekcT akta COCTOMT M3 BBOAHON W KOHCTATMpVIOWEH uacTeil.
Bo BBoAHOI MacTH YKa3LIBAETCA OCHOBAHHE /1718 COCTABACHMA aKTa (CCbIKa Ha
JOKYMEHT, KOTOPBIM CO3/1aHa KOMHCCHA ) H MIEPCYHCIRIOTCA JTHLA, COCTAEHBLINE
aKT M MPHCYTCTBOBABILME [IPH  3TOM  WICHB KOMHCCHH. YrKa3ssiBalorcs
HAHMEHOBAHHC JIOKHOCTH, HHHUMAAL 1 daMunus npeacelarens KOMHCCHH, a
3ATeM HAHMEHOBAHHA JOLKHOCTEH, HHHIIHANBI M QaMHINK Y/IEHOB KOMHCCHH B
anasutHoM nopsaaxe. B cayuae yuactus B pabore koMuceny npeactasuTeeii
CTOPOHHUX OpPranulaunii b aKTe NPH HANHCAHHMH NOBKHOCTEH vKassiBaroTCH
HANMEHOBAHHA OPraHu3alNil, KOTOPLIE OHH NPE/ICTABINIOT.

B koHcTaTHpy1owel vacT aKTa H3AAraloTCA UEH H 3a1a4H aKTHPOBAl A,
J4CTCR KpAaTKOE OnHcaHue npoienanHoil paboTsl (ee cymHoCTh, Xapakrep,
METO/Ibl, CPOKH), (PMKCHPYVIOTCH VCTAHOBACHHBIE (haKThl, HAIATAIOTCSH BHLIBOIL,
PEKOMEHIAINH M NPEIOKEHHA COCTABHTENCH N0 YCTAHOBISHHBIM (haxkTam,

AKT MOKET COCTABJATLCH B HECKOUILKHX 9KIEMIIApAX, KOTOpble
NOANHCEIBAIOTCH BCEMH JHLUAMH, MPHHAMABIIHMH YHACTHE B €I'0 COCTABJICHHH.
AKTHI, MPEANTHCHBAOIINE BHNOJHEHNE ONpele/IeHHbIX neficTeril, noanexar
YIBCPAIEHHIO HA  3acelanun  nporoMa  nepsu4nHoil  npodeoninoii
OpPrannzauENn (Npesnanyma).

B obs3ateanioM nopaake A0MKHbI COCTABAATLCA aKThl TIPHEMa-NepeaaUn
Jden (npuiaokense 11), MaTepHaibHBIX UEHHOCTEH NpPH CMEHe npeicelaTtens
nepeiuHON npodeoorHoil opranwianur w Svxrantepa (kaznaues).
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[punoxenne 11

TOPMA AKTA IIPH EMA-HEPEAAYH JEN B NEPBHYHON NPOTCOKIHON OPTAHKIALLHN

Hausmenopanue orpacienoro YTBEPAKIIEHO

I LN R
Povhe Hocranornenue npodeolozHo o
Hausenosanne nepsiunoii npodeoosnoii  XOMUTETa NEPBINHOT Npoeoiosnoi

OprasH3aLmy OpraHHzaLH
2018 No
AKT
No
Mecro cocrasnenus

npHeMa-nepesayn aen
DEHGBHHHE -

Cocrasnen koMucceueii:
[peacenarean -

(dorwcocms, umamais, dawous)
Ynens! komuccns: 1.

(Borxcrocm, uriuais, favuru)

[

(Darxenocme, wanmans, fhasi)

[MpucyTersosanu: 1.

(datxcHocms cdaoueso dena, uwmn fueLibl, harin)

2

(I HOCTTTS APUHIMAROWE20 023a, UHILTIATSI, syt
lpuraamenuse: 1.

fdaxcHocme, wiijtats, gavins)

”
(Gorxcnocnts, unnmaist, daicis)
¢aan, a MPHHH Jena

(hasuaus, wiaguaisy) (hartwans, unuytao)

Mo JOHHOCTH

(HUIMEHOBANNE DOANCHOCHIN)

[pw npueme-nepenaye 1en yeranoBieHo:
I

(cocToAHMe NepenaBaeMbix de, J0KYMEHTOR)

(COCTORHME NMEPe/1aBAEMBIX MATEPHAIBHBIX IEHHOCTE )



Mpasiarer: 1.

R L N R e e e

-----------------------------------------------------------
-
i

Cocrasaen B 3 skseminspax:

1-i oxvemmnmp — ..o ors

-l JKIRMOAAP — ..o,

3-f a3eMOARD — ..ol

Jeaa cjan Moanuce HHHLHAABL, aMing

Meaa npunan Moanues HHHUHaNEL, davuins

Hpeacenarens komucenn Moanues HHHLHAIBL, damunns

Haens koMuecHu: Moarues HHHUHABL, daMuIHs
Moanucs MHULIMATLL, haviing
Monnucs HHHIIHANLL, haMuus

(nodiucu wienos komuccuu pacnorazaiomes & arghasummon nopaoie)
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ODOPMIEHHE ITHCHMA
B IIEPBHYHOI NPO®COIO3HOI OPI AHU3AIHH

MHCbMO — ofobutennoe HauMeHOBaHMHE Pa3AHYHBIX M0 COAEPHKAHNIO
AOKYMENTOR, CAYHAUMK CPEACTIOM KOMMYHHKALHH NEPBHYHOI npoflconyiHof
OPraHi3aluy ¢ APYTHMH OPraHH3aLUMAMM, 101KHOCTHBIMH H YaCTHBIMH JIHIAMH.

[Mueemo opopmnsercs wa Gnamxe ans nucema, KOTOpHIl  cojtepxut
CCAY IOUNE OCHOBHEIC PEKBHINTHI:

MMGAEMY OTpacaeBoro npoheoiia;

HANMEHOBAHHC OTpaACHcBOIQ Ilpd.'l[bl::.‘l-ll.'l'i::’c;

HAHMEHOBAHHE NepBHYHOH npodcoo3Hoil opranm3aium;

MOYTOBBIH anpec OTNPaBHTE;

KOMMYHHKALHOHHBIC i KOMMEPYECKHE [JAHHEIC;

AATY W PeruCTPAlHOHHBIA HOMED;

CCBLIKY Ha PETHCTPAUMOHHBIN HHIEKC H ATy BXOMALICTO 0KYMEHTA;

JArOMIOBOK K TEKCTY;

NOAIHCL:

OTMETKY o HenonuuTene.

Hexonsmme nuesMa  noanMceiBaioTes  npeaceaarenes NepBHYHOI
Npogeo03HOil OPraHi3aliul NN ero 3aMeCTHTEeM,

[icema caenyer odopmaats Ha Gaankax 413 nicem opmara A4 wan A3
B 3ABHCHMOCTH OT 00beMa TekeTa (Onank opmata A3 ucnons3averes 11s nicem,
HMCIOWMX He Dollee NATH-CEMM CTPOK TEKCTa, KOTOPHI neyaraetcs yepes
uuTepsan touno 14 nr). Ilpn odopmaeHHn nuceMa ¢ HCHOAB3OBAHMEM
KOMITEIOTEPA NPHMEHACTCA rapHuTypa wpndra Times New Roman (Times New
Roman Cyr) B 00biuHoM HauepTanum, passep wmpndra — ne menee 13 nr.

3AroN0OBOK K TEKCTY NHCLMA JOKCH BT KpaTkHM H EMEHM, TOYHO
NEPCAABATE CMBIC] TCKCTA M FPaMMaTH4YecKH € HHM  COTJACOBLIBATLCH
("O curyainn va npeanpustun”, "0 nposesesnu NPasIHHYHBIX MEPONPHATHI",
"0 noanucke Ha rasety "benapycxi Yac”).

Teker (coaepwanne) NHChMa J0MKEH KacaThed, Kak MPABHIO. O0HOMO
Bonpoca. OcHOBHEIE TPEBOBAHMA K TEKCTY — €10 HYETKOCTh W KPaTKOCTh.

NS ONHOTHIHBIX nHCeM peKOMeHayeTca paspabaTeiBats ONaHKH
TpaapeTHEIMH TEKCTaMi nHceM (npuiaoxenne 12).

B 3aBHCHMOCTH OT COflepiKaHia PAsTHYAIOT CIE/YIOUINE PASHOBHAHOCTH
L:JJ}Jh‘L'ﬂEIhIK MHCEM: IIHEI:ME—']HII[E}CH, IMHCBMA-OTBCTEL, MHCEMA CONPOBOAHTENBHBIE,
rapaHTHilHbIe, HATOMHHAHNA, H3BELLCHNA, PHIIALICHUS | 1p.

Jdaroil nuckMa AB1geTes NaTa ero noAnHeaHHg.



26

Mpunosenne 12
POPMA TTHCLMA NEPBHYHON NPODCOIOIHON OPT AHM3ALIIN
Imbnema oTpaciaesoro

npodicorosa
Hissa radinosara npadcarosa Hammenosanme orpaciesoro npotemosa
Hazga napeiunaii Hanmenosaunue nepenunoi
npadcaiostail apranizausii Npo@cowsHoil oprasusany
[aurross anpac aanpayuixa [Mourosesii anpec otnpasuTens
Kamynikaustiineia nansis Kosmuyviukaumonne aansc
Kamepusifinbia 1aHbis Kommepueckne aannpie
Ne
Ha Ne an
3arofoBoK
Texer "nucsma” ...
lpuaowenne: ... (pu eco nanuq)
[peacenarens nepsuunoi
NPOGCOKOIHOMN OprauHzaIim MNoanuce HHHLIMANL, thamunmus

Ipumeuanne.

OrmeTka 06 nenoannTene odopmaseres caeayoum obpazom: hamuans,
HOMEP TeiehoHa COCTABUTENS NMCHMA NPOCTABIAKOTCH HA JHUCBOI CTOpOHE
MOCASAHETO JHCTA nNHCLMA B AcBOM MuaHeM yray. Pasmep wipndra 9 nr,
MEHCTPOYHBIH HHTEpBAN — TOUHO 9 1T,
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HOMEHKJIATYPA JIE.
B HEPBHYHOH NMPO®COK3HOH OPTAHHU3ALIMH

[lepsrunas  npodeoiostan  opramM3auMs  eKeroiHo  coCTABISET
HOMCHKIATYPY Jel Mo ycTaHoBnenHoil dopme u nepenaer ee g cnvixdy J0V
(I0KY MEHTALHOHHOTO oDecneyeH s YNPaBIeHHs — KaHLETAPHA, DI oTaen 1
T.]1.) Oprauusalium, npeanpusTis, VUDSHIACHHA.

llpn  cocrasiennn HoMeHKnatTypml fen  nepsuuHoll  npodcolo3Hoil
OPratH3aliy CACAYeT PYKOBOACTBOBATHLCH MEPEYHEM THIIOBLIX JIOKYMEHTOB
Haunonansnore apxusnoro gonga PecuyGankn beaapych, ofpazyiommxcs
B NPOUCCCe ACATEABHOCTH IOCY/IaPCTBEHHLIX OPIaHoB, WHBIX OpraHu3aiii
H HHIAMBHAVATBHHIX [pPeAUpPHHHMATENEH, © YKA3aHHEM CPOKOB XpaHEHHA.
VIBCPRACHHBIM - NOCTaHOBACHHEM  Munucrepersa  wocthimn  PecnyBankn
beanapyce o1 24.05.2012 Ne 140, a Taxie MeToAH4eCKIMI doKkyMentamu OITR i
OTpaciaeBsix npodicolo3os.

[Mpoeorosuntii  KOMHTET eXeroaHo cocTaiseT HOMEHKAATYPY ae
nepeuHON npodcoioznoil opranmzauum (npuaoxenne 13) B COOTBETCTEHM ¢
opmoil, yeTanoBleHHON HOPMATHBHLIMH IOKYMCHTAMH, M nepenaer ee
B caywOy JIOY opramnsaumn (paGoTHHKY, OTBETCTBCHHOMY 33 BEJIeHHE
ACTONPOMIBOICTEA) ANA BEAIOYEHHA B CBOAMYIO HOMEHKJIATYPY Jen, KoTopas
BBOAMTCH ¢ | AnBaps.

Hosmenknarypoii nen nepeuunoii npodicoiosnoii opranusaumy 1o/mkis
ObITh NPEAYCMOTPEHRI BCE MOKVMEHTH W A48 KAk NoJIVUYacMele. Tak ©
COTAABACMBIC B OPradu3anMy ¢ OTPAKAKOUING €€ OCHOBHBIE BHE! 1CATCALHOCTH
(npuaosenne 14).

Homenknatvpa nen  sxmouaer 5 rpad, KOTOPLIE  3AI0JHAIOTCH
COOTBETCTRYOUIMM 00pazoMm:

B rpade 1 npocrtaBasiiores MHACKEb! (HoMepa) aed, BETOYCHHBIX
B HomeHKkaaTypy. Hanpumep, aeao 12-02, rae 12 — nomep pasaeia nepsuunoii
NPOQCOIO3HOI OpraHu3alii B CBOAHOI HOMEHKAATYpE en opraxisanim, 02 —
MOPAAKOBEIN HOMED J1€/1a B pa3iene.

Muneke nena, VEATAHHKIT R HOMCHEKDATYpe, 3aTeM HCNOALIYeTCea npH
ofopmaeHun obiokex 1ea H PErHCTPAIHH JIOKYMEHTOB;

B rpady 2 sHOCATCA 3aro0BKY (HauMeHOBanua) nen. 3aroioBok geaa
A0.KEH  ObITh  KPaTKUM M COOTBETCTBOBATH CMBICIOBOMY COACP/KAHHIO
JAOKYMEHTOR  HIAH  PasHOBWIHOCTH JIOKYMEHTOB, TPYNIIIHPYEMBIX B jesie
("/lokymenTsl 00 00yyennn npodicotozibix kanpos”, "lepenncka ¢ [oMensekoil
obnactHoit  opraumsaumeii  Benopyeckoro  npodicooza  paBoTHHKOB
yipasooxpaienus, [omenscknm ofnacTHeiM oOBeAHHEHHEM Npodico030B ©
npodicoroznoil  pabote”, "lNportokonw npodicorosnoro komurera”, "Tlaans
paboTet npodcolosnore komutera” i T.4.). He aonyckacica YHOTPCOJACHHT B
3ArON0BKAX HCKOPPeKTHBIX dopMyaupopok ("pazubie Mmatepuans”, "obuias

nepen#ucka”, "BXOAAMME A0KYMEHTE", "HCXOASUING JOKYMEHTH™).
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Hocneorare isnocts PacTIONOKEHN S OIIOBKOR el B HOM@HKIATYDE el
HABHCHT OT HX 3HAYHMOCTH M BIaHMOCBAZH. 341 010BKN ACh B HOMEHKIATYpe B
HOCICIVIOUICM  JOMKHBI COBNANATE € HX  3ar0NOBKAMMH Ha  0DnowKax
COOTBETCTRYIOMINX J1e);

rpada 3 nomenxnatypu aen "Komwecrno aen (TomoB)" sanuaHAETCR B
ROHLIC J1€/1011POH3BOACTBEHHOrO rojia;

B rpade 4 vEaInBaroTcs CPUKH XpaHEHHS Jel, onpeaenseMsle corlacHo
ACHCTBYIONIHM BCIOMCTBEHHOMY M THIOBEIM  nepeqnsm AOKYMEHTOB ¢
YRASAHHEM CPOKOB XpaHeHHs, H Jal0TCH CeblIKH Ha COOTBETCTRVIONIHE MYHKTLI
NepeYHe;

B rpage 5 "llpumevanie” npocTaBasiores oTMETKH o 3ARCIACHHN e, o
HEPCXOAANIMX  Jleax, O BbLUACTCHHH el & YHHMTOKEHHIO, O JMuax,
OTBETCTBCHHBIX 3a hopMuporanne nei, o mecte HAXOHICHHH MOVIMHHNKOR Te),
00 0cobeHHOCTAX PopMUpOBaHA 1c (B 2ieRTpOHHOM Biile — I/1) 1 ap,

lMocne  yreepwmenns  croamnoii HOMCHIJIATYPBL e nepBUYHas
npodcotosnas opranusauns HONYHaeT AR HCNO/IL30BaHHA B paboTe BRINHCKY
W3 CBOAHOI HOMCHRIATYPLI 10/ OpraHH3auHH (YYpeEacHHA, NpeiNpHATHA).
Boimmesn M3 womenkaaTvpel  gen  rororsr paboTunkn  enviGe IOV
DPIANH3ALHN (VUPEKIASHNE, NPeAnpHATHA).
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HNpunoswenne 13
POPMA HOMEHKJATY PR JE1 NEPBHY HOH NPODCOIIHOR OPFAHHIA LI

Haumenosanue nepsuusnoi npodcoroznoi
OPraHHIaHm
HOMEHKJIATYPA AEJ]

Ne

(MECTO CocTaBneHM:)

Ha o
R == [ | Cpox xpamenns | - B
| Hassaume paznena | Kon-so P2
| Hunexe (nonpazzena), gen | Ae78 (Toma, uacri)
i Hmﬂﬁww .:le.:la (Tomop, | ¥ HOMepa nyuxTos | [Mpusmeuanne

|

- (erared) no |
l{ |
(ToMma, yacTH) acrcﬁ]l nepetio
- | —

| S
Lad
-
L

Homenrknarvpa aen COCTARIEHA Ha OCHOBAHHM

(Ha3BAHHA 1 BLIXOAHDIC TAHHE HOPMATHBHBIX NPABOBLIX AKTOR, HCTION LIOBAHLIX
FIPH ONPTACIE NN CPOKOR XPAHeHHS jief)

[Ipeacenarens
MPOHCO3HOrD KoMHTETa [Monnuce HHHLHATH, hamians

3apenyiommii apxusom ( HanMEHOBaHHE
JAOTRHOCTH JIHUA, OTBETCTBCHHOTO 3a
APXHMB B OpPraHH3aiM)

Moanucs  uHumans:, damuns

Hara
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Mpunomenne 14

MPUMEPHBI NEPEMEHB JE] NEPEBHYHON NPODCOIOTHON OPTAHIIALLHN

ra

| perseTpallt {MOCTAHORKE Ha
VHET ). pericTPaiHi
neperuHed npodoeoioanoit

| DML (CRIVIETELCTEO O

| ROCTRHOBRE HA VHET) H Ap.

1 Cpox xpaHeH#ns acna I
B o
. FOCYVIAPCTREHHBEX B
| P ocyptscn
Hassanme pasnena, | AnassommReR OPrAIT AN, He n
IFON0BOK [0 HCTOURMAMI ARIRHOUHNCA PHMCHAHHA
HCTOMHHKAMH
| rﬁ?ﬂ;:::::; KOMILIEKTORAHMS
apXHROB. FOCYAAPCTREHHAIX
HETOCYIAPCTBCHMBLX g

— OPTRFH RN IHAN
JloRyMenTsl o cOAHHN, MNoctoanno 10 ner Mocne muxBnaammn
| recvapeTBcHod m.23 m 23 OpTanH3amN.

[Mo mectv

perHCTRaling —
NOCTORHHO

I octanoracHia, NpoTOROIN Jlo munozanms Jo musosanua
| | DIB. OTPRC/ICROID HAODHOCTH Hano0HoCTH
npodreoros, nx m 11732 m 11732
OPraHHSALHCHHBE CIPVEDVD
1. | [porokoms npodeoioamx Mocroanuo Jo ansusaanun
cobpanni {kompepeHigi) m m 1173 OPTENHIALINH
| AOKYMCHTE! K HIM (AHKCTI m 1175 '
, JeTeTaron kosdepernii 1 ap.) |
' 4. [Tpotokons saceianiii IMocTosnHo 10 ner |
npodikoma nepaaHOf . 1176 . 1176 |
| npedCoro3Hoil OPran AN
H JOKYMCHTR K HHM i
5. |KonjektHaunaii 10rosop 1 Mocrosuno 10 aer |
| |OOKYMCHTH | n. 475.1 n. 473.1
6. | Jlokyments 00 vuere | 3 roga 3 rosa
WiIeHCKHX DuaeTon (oTaers, n. 1194, m 1194,
TRIHEEE, UKTHLL, CHEICHHA H O )
7. | JanmieHuR O NpHCME B 3 roga 3 roaa
oTpacaesoil npodeoiod m. 1197 m. 1197
B |llepenmcka o aeRTeIBHOCTH 5 aer MK 5 ey
I nepsuHol npodecioznod n.1183 m. 1183
| OPrAHEIALMI ==
9. |Yuerunie kaprousu wicnok | Jo cuatua ¢ yaera | Jo custis ¢ yyeta
| oTpaciesoro npodeoryia | n. 1196 n. 1196
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Mpusetanng k Hpumepromy NEpPEsMHID de:

| llpumepnpiii nepeuens jgen seasercs ocHOBOH  aas paspaboTku
HOMEHIIIATY PR Jlel nepsuuHoil npodeotosnol opranmzauun. C POK XpaHeHHA
JK23AH B COOTBETCTBHM ¢  nocTaHoBleHHeM MUHKHCTEPCTSA  10CTHILNN
PecnyOnukn beaapyes ot 24 mas 2012 r. No 140 "0 nekoropeix mepax no
peaansaunn 3axona PecniyGanku benapyces ot 25 HOROp#a 2011 r. "O6 apxurnom
Aeie v aeaonpoussoactse 8 PecnyGnnke benapyes”.

2. B Homenknatypy aen nepsuusoi npodrcolo3noi opranmanny Taxwe
BETIOYAIOTCH:

PETHCTPAIHOHHO-KOHTPONLHEE (OPMBI (KYPHA/IBI pErHcTpaliy BXO/sLIE,
MCXOIRUIEH KOPPECHOHACHIMM, BHYTPEHHIX NOKYMEHTOB, 0DpalleHuii rpak1an, B
TOM HHCIE HIUIMBHAYANBLHBIX MPEANPUHMMATENEH I IOPHIMYECKIX JHIL 1 ap.)

MpH HCOOXOAMMOCTH KONMM NPHKA308 (pacnopskennii) pyKoBoanTe s
OPraHHzallNe, 113 B COOTReTCTRHY © HANPaBsiICHUAMME JCATCABHOCIH W (HIH)
KOMHCCHH NPogicOiO3HOr0 KOMHTETA, aKThl NpHeMa-nepe1ayn nen npH cMeHe
PYKOBO/IMTENA nepeuuHOi npodicotosiol opranuzaimm;

ACIONpOM3BOACTEO  no  obpamienwusv  rpakaaH, B TOM  umele
HHANBHAYATBHEIX NPEANPHHHMATENER W IODHAHYCCKHX [T # JOKYMEHTH,
CBAZAHHBIC C MX PaccMOTpPeHHEM.

3. K npoToKo1aM, nocTaHoBIeHHAM NoiLHBAIOTCS [L1aHbl, OTYETBI, CMETHI,
NOJIOACHHA W AP, JOKYMEHTBI, YTREPKIACMBIE HA 3aCEIAHNAX KOMICrHANBHEIX
OpraHos.

4. lepprunnie npodeoostsic opraduiaing ¢ MpaBaMH WPHIHYECKOTO
ANLA BRIIOYAIOT B HOMCHEAATYPY 16/ I0KYMEHTBI 110 BONPOCAM:

(pHHaHCOBOIT paboTsl (ByxranTepckas u (M) DHHAHCOBAR CTATHCTHYECKAA
OTHETHOCTL, NECPBHYHBIC YYETHLIE JOKYMEHTRI M MPHICKEHHS K HHM
{IIpHRD:leIE H PACXOIHBIC KacCOBLIE MOKVMEHTE, KBHTAHLIHN, HAKAAOHEIE,
ABAHCOBLIC OTHCTBL, AKTE, J0TOBOPLI, ONHCH, HHBCHTAPHLIE KAPTOYKH, KHIHIH,
AYPHAILE H 2D, ); PErneTpnl DYXraiTePCKOro y4eTa H NpHIOKeHHs K HUM (KHura
“KypHan-raasuas” (ragnan kuura), 0DOPOTHBIE BEAOMOCTH, KYpHAILI-OpAEpa
HJp.) B Apyrue:

KOHTPOALHO-PEBHIMOHHON  padoThl  (AKTHI  PEBMIHOHHON  KOMMHCCHM
NEPBHUHON npodhcolostoi OprasMM3aimum);

paboThl KoMEceHil npodcoiostoro komuTera (AOKYMEHTBI O JICATEILHOCTH
ROMMCCHI nipodroMa nepeuyHoil npodicoiosHoii OpraHu3amy (NpoTOKeIIb,
AKTH, BCAOMOCTH, CRSISHHA M ap. ).

[pn nammuum wratHeix paGoTuikos B Npocoro3HOM KOMHTETE —
Ka/1poBoe JIC/IONPOHIBOACTRO.

5.1lpu  paipabotke HOMeHKAATYPhI aen NepBHYHOH npodCo3HOi
oprafu3atMM MYUYHTHIBAKDOTCA MeTO/AHJYeCKHe PERKOMEHIAIHM M JIDKVYMEHTHI
pecnyvOIMKAHCKHMX  (UEHTPAILHEIX)  KOMHTETOR (COBETOB)  oTpacieBmx
Npofcooson.
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PEFTHCTPALMSI TOKYMEHTOR
B HEPBHYHOMH MPO®GCOKO3HOI OPIAHMU3AITH

Pernctpauns AOKYMENTOB — 3anMch YYETHHIX JaHHBIX O JOKYMEHTE
H pereTpaunonnoll dopme ¢ npucBoenien CMY PETHCTPALMOHHOIO HHACKCA,
(huKcHpyioLas dakt ero cosnanus, "N0ayueHHs uan ornpasku. Perucrpamms
AOKYMEHTOB MOMET ObiTh AYPHANBHOH, KapTouyHoii u ABTOMATH3IHPOBAHHOI
(¢ HCNOML30BAHHEM ABTOMATH3IHPOBAHHOH  cHCTeMB] MEKTPOHHOID
AoKYMenToobopora). Pewenne o BEIGOPe dopmel PETHCTPALLMN J0KYMEHTOR B
NEPBHYHON  npodcolo3Hofi OpraHusanmM  (Kaprousoit  wam HYPHAIBHO )
HARPEILIACTCH B JOKYMeHTax (npoTokoje, NOCTAHOBACHHH, pacniopasxenmsy,
HHMIOKREHHH ) TepBHYHOH npodcoonoii OpraHH3aLmum.

Perucrpaunn  noanescar BXOIAMIME, HCXOAAWME M BHYTPeHHME
AORYMENTHL 1peliyiomne yuera, KOHTpOAs u wenmoanenus. Jloxvments
PCTHCTPHPYIOTCA  HE3aBHCHMO OT cnocoba mx CO3JaHHA, mnepenaud Hian
AocTaskH. B nepeuunoii NPO(CoO3HOT OpranusaLmy vame reero HCMOME3YeTCS
KYPHANBHAA dopma PEFHCTPALMK KOppecnoHae LM (npuaosesne 15). Jra
(hopua PEFHETPAUMK Yaobua npH nocTyiacHM HEIHAMHTEILHONO KONHYeCcTRa
AOKYMCHTOB (10 600 B rog).

Bxoasme, ucxoasume wu BHYTPEHHHC JOKYMEHTBI (MOCTAHOBICHMS,
PACNOps#eHHa, JOKNAIHBIC 3AMHCKH | Ap.). B TOM umcae pacnopsmeHns o
KOMaHAHPOBKAX PYKOBOAMTENS NepBHYHOI pothecrosnoil opranmsammn, cro
JAMECTHTENA, APYIHX paboTHHKOR NPOQIKOMA, PACTIOPSKEHNA 1O JTHHHOMY
COCTABY, PErHCTPHPYIOTCH B OTACbLHLIX ARYPHATAX 110 BHIAM 10KYMEHTOR,

Tpu PerHcTpanuu KaRI0MY AOKYMEHTY npHcpBaHBacTCa
PErHCTPALMOHHBI MUK, KOTOPBIA npeactasiseT codoii undposoe wm
Oykmenno-undposoc  obusmauenne, On BEIIOYACT B ceDa  nopsaxornii
PETHCTPAUMOHHBI  HOMep, TPHCBOCHHLIH OKYMEHTY NPHM COZAaHMM 1AM
NOAYHEHHH, KOTOPBIIT MOMmKeT BMTH AONOIHEN HHACKCOM acia no HOMEHKIaTYpe
AN (KaK NMpaBuio, 118 HEXOARIUIHX JAOKYMEHTOR).

Hanpumep, PCIHCTPALHOHHLI HHAeKe Hexoasuero AOKYMEHTa,
12-05/37, rae 12-05 - ungexe aena no HOMEHKATYpe aen, 37 — nopaakoswii
PETHCTPAUHONHBIA HOMED 1OKYMeHTA,

Perucrpaunonnriv  unsercon PACNIOPAKEHAA MO IHYMHOMY COCTABY
ABJIACTCA  NOPAIAKOBLI PETHCTPALIMONHLIA  HOMED, NPHCBAHBACMERIT EMY B
PEACIAX NeNONPOM3IBOICTBEHHOIO 018, 1ONOIHEHHLI JAHTEpOil K" (ana
AOKYMCHTOB 75-IeTHero cpoka xpaxenns) way ™" (1118 A0KYMeEHTOB 3-neTHerO
CPOKa XpaHeHHs ).



TOPMBLUEYPHAIOR PECHCTPALLIKM

lpunowxenne 15

AKypuan pernerpawun u BXOAHUINX A0KVMEHTOR
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