CABET ®EJIDPALIBII % COBET ®EJIEPALIM

[MPADCAIO3AY BEJIAPYC] [MPODCOKO30B BEJIAPVCH
[IPI31/1LIVM [IPE3H/IHYM
MACTAHOBA [MOCTAHOBJIEHME

LLL3 208 Ne &2

r.Miuck r.Munek

O Meroamsieckux  pekomenaaumsx
N0 ACIONPOH3BOACTBY /IS [ePBHYHEBIX
NpoMHCOO3HBIX Opradisanuii

[peznanym Cosera Penepainn npoficowior benapven
HOCTAHOBJISIET:

l. Pekomeniosats & nenonssosannio B padore OTpacieBnx npodeoiozon
H HX OPraHH3alUHOHHBIX CTPYKTYD Npriaraeseie MeTognueckie PEKOMEHIALIHH
10 ACTONPON3BOACTBY 1A NEPBHYHBIN NPOPCOIOZHBIX OPranm3aLLi] (nanee -
METOAHYECKHE PCKOMEHIALIHH).

2. Unenckum  opranmsaumsm  ®I1h HAMpPaBHTE  OPraHH3alHOHHBIM
CTPYKTYpaM METOIHYECKHE PEKOMEHIALNH 1TA HENONbLI0BAHNS B paGoTe.

3. [lpuanare yrpatusimms cny nocrasoneHHe pesnauyma Cosera OITh
ot 28 smaps 1993 r. Ne 33 "O pekoMeHIalMAX 0 BeICHHIO ACIONPOHIBOICTRA
B MEPEHYHBIX MPOHCoIHEIX Opradn3amax (npogeorosnbix KomuTerax)",

4. KouTtpoas 3a BLINONHEHHEM JaHHOTO MOCTAHOBICHMS BORIOKHTE
Hd TJ1aBHOC VIIpaRieHHe OPraHM3auMoOHHON M KapoBoi paboTel annapara

lpeacenarens  J75 \o )

denepaunn npod (y0308 ns  \sl\ M.C.Opaa
|3 | AIOKYMEHTOB |}
by 02 s
N e LY



METO/IMYECKHE PEKOMEH/IALIMU

0 JACNONPpOHIBOACTEY B NCPEHYHBIX
NPOHCOO3HLIX OPraHn3aLHIX

Jeaonpounsrosactso B MEPEHYHLIX NMPOQCOIOIHEIX OPraHH3alHAX BeleTes
UTACIBLHO OT AeNONpOH3BOACTBA IOPHAHYECKHX ML WIH HX CTPYKTYPHRIX
lojpasaenenuii (oprasnsauuu, NPEINPHATHA, Yupewmdenus). OHO BEmMOugeT
B ceDa: perucTpaimio ADKYMEHTOB H KOHTPO/b MX BLINOAHEHHS; odopmieHie
NPOTOKONOB 3aceNanuil pyKOBOAALINX OPrdHOB NEPBHYHBIX NPOdicOIO3HBIX
OpraHusaini,  pacinopaIHTenbHbIX AOKYMEHTOB,  OPMHPOBAHHE e,
oDecneyente coXpaHinoeTy AOKYMEHTOR /10 nepejiau UX Ha XpaHeHHe B APXHUB
UPTAHH3ALHK (NpeanpUaTHs, YUpeRaeHHA ).

Hacrosummne Meroanueckue pexomenauun conepaar opmsl HanBonee
BRKIBIX JOKYMEHTOR [IEPBHUHBIX NPO(COO3IHBIX OpraHH3aUHi ¢ oTpakeHneM
OCHOBHBIX 0COBeHHOCTEN HX odopMaeHna. PerBIIHTLI YKa3aHHBIX JOKVMCHTOR
OHOPMIAIOTCH B COOTBOTCTBUM € TpeGOBAHKHAMH rOCYAaPCTBEHHOTO CTaHaapTa
PecniyG:mkn Benapyes CTE 6.38-2016 "VHu(pHUMpOoBaHHEIe cHeTeMl JAOKYMEHTALIHH
PecnyGmmin Benapycs. Chcrema OPraHH3AHOHHO-PACTIOPAIMTEIBHOMN J10KYMEHTALIHH,
Tpebopanus Kk odopmaenuio lokymeHToR". B npouecce ocyinecTsieHns
ACIONPOHIBOACTBA B nepBuYHON NpodicooHoii Opraiu3aiun HeoOxoauMo
CoDIIOAATE NpaBMia, VCTAHOBIEHHbIE Mucrpykumei no JACN0NPOHIBOACTRY
B TOCYIAPCTBCHHBIX OPraHax M opraHmsalmsx PecnyGankn  Benapyes,
FTBEPAICHHON nocTanoBaennem MusucTepeTsa locTHiy PecnyGaunkn Benapyces
or 19.01.2009 Ne 4. Brinonwenmue rpebosanmii Muetpykumn obecneunt
FOPHIHHCCKYIO CHITY NOKYMEHTOB, ONEPATHBHOE H KAYECTBEHHOE HX HCTIOJIHEHHE,
a4 TAKKE YIPOCTHT y4er mnocrvnamowed s NEPBHYHYIO  NPohcolosnyio
Oprainzaude uHgopsanuy.  [lpeacesarens NEPBHYHON  npodeoostoi
OPTaHH3ALMKM KAk pPYKOBOAMTENL HECeT OTBETCTBCHHOCTH 4a BBIIONIHEHHE
TPARHIL IENONPOH3BOICTBA B NIEPBHYHOI MPodicoiosHoii OpraHu3alnm.
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O®OPMJIEHUE IIPOTOKOJIOB B EPBHYHOI
MPO®COIO3HON OPIAHM3ALIM K

IMPOTOKOJ - 1okyment, s KOTOPOM (PMKCHPYETCA X0 0Bcy#IeHis
BOMPOCOB W NPUHATHA pellleHnil na CoDpaHuax (KoH(epennnax), sacenanmy
NpOdCormsHEIK KOMHTCTOB, MPE3HAMYMOB, KOMHCCHIT,

[potokon cocrarnsercy ya OCHOBAHHH NOBECTKM JHA, TE3NCOB A0KTaia
HIH  TEKCTOB  BRICTYIICHMIL, PYKOITHCHBIX  WAM  aynuosanucell, a  Takwe
JOKNYMEHTOR, HOAFOTABIHBACMBIX K 3ACEAHHAM KOMINernanbHbix Opra’Hon
JYTIOIHOMOUCHHBIM  paGoTHHKOM  (uieHoM NEPBUYHON  npodicorosnoii
OPraHH3aUHH ) — cexpeTapem.

[porokon odopmaseres na obluem Onanke u COASPHMT CIEAYIONIHE
PEKBHIHTEI:

MONeMy OTpaciesoro npogcorza (npu ee HA/THYHH, CCIM MHOE He
APEAYCMOTPEHO B YCTaBax OTpac/ieBbix npodicotozos);

HaHMEHOBaHHe oTpaciesoro npodeoiosa:

HARMCHOBAHHE NepBHYHON NPodeotosHoil opranmsawm:

JAaTy H HoMmep;

MECTO COCTABICHHA;

JAI0N0BOK, TEKCT, BHILL, MOJONMHCL.,

[IpoTokonw no nonuore OUBCLICHHA XO0Ia 3acelaHMs JenaTes ua
NPOTOKOE NONHOH, KpaTkoii M COKpaniennoi opmel. Teker npotokoia
ACAHTCA Ha BBOAHYIO H OCHOBHYIO 4acTH.

Bo BBOAHOIT wacTi nporokoaa ceaannsa npoeowinoro KoMuTeTa
VEQIBIBAKYTCH: PEICCIaTeIbCTBY IO, CCKPETaph, KOMHYECTBO M30paHHbix
B coctag npodroma w NPHCYTCTBYIOUIHE HA 3aceJaHHH 4YWieHL podikoma,
A TAKHE NEPEHHCIAOTEA NPHITALIEHIEIE,

Brojnas vacts HNPOTOROIA 3acelanna NpeInanymMa npoeoio3Horo
KOMHTETa OQOPMAAETCH AHANOrHYHO BROAHON YacTh NPOTOKOMA 3ace/laHus
npodroma,

Beoauas vacts nporokoeaa npodeorinore codpanns 1omia COACPIKATH
CREICHHA O KOIHYECTBE COCTOALNX Ha YHETE HNCHOB NepBHYHOIl npodcotosnoil
OPTAHH3ALHH, NPHCYTCTBYIOLIMX Ha coGpatin YWieHos NpOCOsa, OTCYTCTEYIOLIH
No ¥YBAKHTENRHOH NpH4uHHe (oTnvek, Gonesus, KOMAHIHPOBKA), HHHIMAILI W
dramusinp [IPCACCAATENLCTRYIOIIETO, CEKPETAPA H NPHIIALICHHBIX JHIL,

Beoanas wacts nporokoaa npoeorosnoii wondepenunn  omHa
COACPHATD CBE/ICHUA O KOJHYECTBE JleNeraTos, H3OPAHHBIX Ha KoH(epenimio,
NPHCYTCTBYIOIIMX Ha KoHdepenunn, OTCYTCTBYIOLLMX [0  YBAKHTEILHOM
MPHYHHE, HHHUHATE W daMHanH NPEACCATe/ILCTBYIOLIET0, CeKPETAPA, HIICHOR
NMPE3UIHYMA (B Cny4ae ero u30panna)  NPHrIAICHHBIX THLL

B nporokoaax noamnoii u CoKRpamennoi gopmeul nocae vkasanus
PHCYTCTBOBABINNX M HPHIAAMICHHBIN CIEIVET NoBecTRA ans. B NnoBecTke
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AHA nepeyuncaaoTes BOTIPOCKH, noaaekanme PaccMOTpeHHIO,
YRAILIBAOTCH  hOpPMBI  MX  H3ITOWEHHSH (Aoknan,  orver, coodLIeHue,
HHpOpMatms ), HAUMCHOBAHHA JOJBKHOCTeR AOKNANYHKOB, WX HHMUHAIL |
thamummn,

[Mpu BriHecenny na JACEIAHKE ABYX 1 Gonee Bonpocos ony HY MEPYHOTCH
apadekHMy HHppanu, [MocnenoparensHocrs BONPOCOB B noeecTke g
ONPEACOACTCH CTENEHBIO HX BAKHOCTH.

Ocxoruag yacry, MPOTOKOAA NOAHOH popMbl (npunowenns 1. 2. 6 — 8)
CTPoHTCH o ¢xeme "CJIIVIIAJIA BBICTYITHIIM ~ NMOCTAHOBMIIM
(PELIWJIMY" oraensno no KUKIOMY paccMatpuBaemMoMmy BOMpOCY COrfacHo
NOBECTKE JHA.

B paitene "CJIVIIAJIA" YEAZBIBAOTCA  haMuIHs W uHHUBaL
AOKJAMYMKa W M3naraeTcs KpaTkoe cojaepwmanue BeICTYMIeHHS, Teker
BRICTYNACHHA (coobwenna, aok1ana) Moxer MPHAAraTLCA K NPOTOKOAY, O e
ACTACTCA COOTBETCTRYIOIAN OTMETKA,

B paiaene "BBICTVIIUIIU & KPaTKHX NPOTOKDAAX YKA3bIBAIOTCH TONLKD
hamuanmn  amw, BLICTYMHBIUMX B  OOCYHACHHH, B MONHBIX npoTokonaax
(hukeHpyioTes Takke Hx BLICTYNJIEHHA, BRIIOYAA BONPOCKH K Aoknanuuky. [pu
HeODXOIMMOCTH 1ToCe damuanm BLICTYITHBIIErO YKAILIBACTCA €10 A0/ KHOCT .,

B pasaese "TIOCTAHOBHJIM (PELITHJTH ~ ans nporokosnos KOMHCCHiT)"
JANUCLIBAIOTCS NPHHATEIC PeLICHHA No BONPOCY,

B nporokosne COKpameHHoi gopMel nocne kamnoro BONPOCa NOBECTKH
AHA IANHCLIBAIOTCA NPHHATHIE MO HEMY pelueHus (npunosene 3),

B nporokone kparkoii topmel nosectra aun He othopmaserca. OcHonas
HaCTh NpoTOKONa Kparkoii (GopMbl cTpouTEes no  cxeme "CIYLIAIIN -
[MOCTAHOBMJIM" - Ges Tekcra BRICTYILIEHHH. B pasaene "CIIVILAJIM®
SAITHCBIBAIOTCH  BONPOCKH! NOBECTKH [HA, B pazaene "IIOCTAHOBMIIM" -
[IPHHATBIC peleHna (npuaoxene 4).

B cayuae rosHukHoBenns NPHHUHITHANBHEIX pazHornacHii g NpOTOKONax
Kpatkoil  dopMel  nonyekaercs (PMKCHPOBATE  OTAENBHBIE BLICTYILIEHHS
VHACTHHKOB 3ace1aHus.

Hopaiok noaroroskn w OfopMIeHHs  NpoToKoNoR onpeiensercs
NOIOHEHHAMH 0 KOUIerHANBHbIX OpraHax, periaMenTaMu uX paboTsl.

Iporokonn HYMEPYIOTCA  NOPAAKOBBIMH HOMCpaMH B npenenax
KIEHIapHoro roja.

B oraenshbix cayyanx (HeoDXoAMMOCTE NpeacTaBienus ceexennii no
OTACILHEIM - BOIIPOCAM)  MOIYT OMOPMIATLCH  BRITTHCKH 13 NPOTOKOJIOB
(npunoskenne 8) zacenanmuii KOMIETHATIBHEIN. OPraHoB ¢ YKazaHHeM KOHKPETHBIX
BOITPOCOB H pe3y.IbTaToB HX paccMOTpeHHs (NPHHATEIX petiennii). Jror JOKYMEHT
ACITKEH OBITH OOpMIEH 110 Tem e 1TPABHIAM, YTO M NPOTOKOA, M 3aBepe
#  YCTAHOBJICHHOM fopaiKke npencenare/em nepBHYHOR  npodicorostoii
Opranusannm (npodopran HIATOPOM) HITH ¥ TTOJHOMOUYCHHBIM JIHLIOM.



Hpunoxenne 1
HOIHAA OPMA TPOTOKOIA 3ACELAHIA MPOWLCOIOZHOTO KOMHTETA

Ombaema orpaciesoro

1 npocoiosa
Ha3sga raninosara Hanmenosanue otpacienoro
npageaiosa npodicoioza
Hazpa napsi HHAl Haumenoeanne nepsiunoii
npadcarosnail aprasizausii npodeoio3Hoit opragnzatmn
IMPATAKOJT ITPOTOKOJ
Mecua cknananus Mecto cocrasnenns

JaceHanuA Npodco3HOro KOMHTeTa

HMpencenareascrviounmii — (fraMuinsg, HEHUHATR
Cekperapb — damunms, nHnnmain

B cocrae npodicoiosnoro komurera H3dpaHo _ uenopex
[pueytersopann:

HACHLI NPOMCOIO3HOro KOMHTeTa — hamun, HHUUMATE B anasuTHOM
nopske

Hpurnawennsie:

DaMHIHI, HEHUMATILL JOTKHOCTS feciu Goree 13, ykazams — "cnucox
npurazaemes ")

[MosecTra ans:

1.0

(HalMeHOBaNIE BN

(Popma uzioxcenun, doincHocn, harunus, unuans doriadwura)

I. CIVILAJIM:
DaMuns, HHULIHANLL — HAMMEHOBAHHE BOnpoca. ( fexem doxiaoa,
unghopyaus, COOBMERUR BRIONAIOMCA & RPGMOKOT WIN VRAIBIEAEMCR, YING Ha
A, WRLazaemcs)



BBICTYTIMJIH:

Damuus, MHHLMALL — KpaTKas 3aiuch BBICTYI/IEHHS
Damuaus, HHHIHATE — KpaTkas 3anichk BBICTYIIICHHH

(lpuvievanue. Ecau doxiad, ungopmayun, coobuenue ue mpedyviom
dOnOANenIl u pazeRcHenili i paccwampusaiomes ez obcvicdenus,

pazden "BEICTVITHIIH" e odoprrnemes.)

HOCTAHOBHIIH:

]-.I- i R R N R R Y s

Fonocosanu: "3a"..................ue"noBek
"MpoTHB"............4eI0BeK
"ROBAEPHAIHCE" |, HeNOBeK

2. CIVHIATIH:
BbICTYTIHJTH:

MOCTAHOBHIIA:

-

'_..J‘.. e I T I T FEE AR RS SRR e i R

losnocosann: "3a"..................ueJ0Bek
"TIPOTHE...vvvenvis HEJIOBEeK
"Bo3Acpwanies” ... denosex

[Mpencenarenserayompmii [loanuce

Cexperaps [oanuck

HHHLHAIBL, (haMuIms

HHHLUHAMLI, GaMuang



Hpunowenne 2
MELTHAR ®OPMA MPOTOKOIA IACELAHWA MPEIHAHYMA NPOGCOMZHOTD KOMHTETA

Ombnema otpacaesoro

. npothcorosa

Haspa raninorara HaumeHoranue orpaciesoro

npadicarosa npodgicoria
Hazea napeiynaii Haumenosanue nepeuunoii
npatcaiosHail apradizanmi npodcoo3Hoi opransaumny

[TIPATAKOJI MPOTOKOJI

No
Mecua cknaganns Mecto coctasiienna

3acedaHnd NpPesHaInyMa
Npocol3HOro KOMHTETA

[pencenarensersyiomnii — hamuana, ninunans
Cekperapb — aMuina, HHHUMANL

B cocrar npesmwiuyma w3bpano _ YenoBeK

[TpucyrersoBanu:

HUICHBE TPE3HANYMA — DaMHIUH, HHHLHANB! B A1aBHTHOM NOpske
Hpurnamennnie:

(PAMHITHM, HHHLHAIE, A0/KHOCTE fectu Hotee 15, VRazamo = "cHucox
npwiazaemen”)

llosecTka aus:
1. 0

(Hauenosane sonpoca)

(hopya uzioscenus, doaxcHocms, dhaviius, unauaib doriaoutira)

L. CJIVIIAJIA:
Damuins, HHUUMATB! — HaUMeHoBauue Bonpoca. (Texem doxrada,
unhopmayus, cootuyenun srIONAIOMen RPOMOKON WAL VRAZBIGAEMCA, YO 1A
A Rpuaacaemc)



BbICTYITUIIN:
Damuina, HHHLHAT ! — KPaTKaA 3allHChk BRICTYIICHHA
®amunua, HHHUHATB — KPaTKas 3annch BeICTYVILIeHHS

(llpusevanue. Eeny dornad, undopwarus, coobyente we mpedyiom
OORCTHENIUN & PasbRcHenus Wi paccvwampueamomen 6es obeywcdenu,
sazden "BHICTVITHITH we odhopynaemes

P

[OCTAHOBHJIM:
losocosanu: ”rm"..................ch::muem:
"NpoTHB"............qen08eK

"BOZ/IEpKANMCE” ... YelloBeK

2. CIIVUIAJIH:

BEICTYTIMITM:

MOCTAHOBHIIH:
*15) .
=3 ;
2.3

l'onocosamu: "sa"... . cesvennes UCTIOBEK

"NpoTHB"............uenoBek
"Bosdepsanmes” | ueno BEK

Hpeacenarenseravioummii Hoanuen HHHUHANEI, haMuaIns

Cexperapn Hoanwues HHHUMANIBL, haMHIng
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Mpunomenue 3
CORPAUEHHAS DOPMA IIPOTOKOIA 3ACE1ARISI MPOPCOIOZHONO KOMHTETA

IMBema oTpaciesoro

_ [podeorosa
Hasea raninosara Hanmenopanme oTpaciesoro
npateaiosa npodicotosa
Hassa NApBIYHaj _ Hanmenopanpe NepPEHYHO
npadicatosHail apranizangi npoheoloznoii opranusammy
HIPATAKOJT HPOTOKOJ
_-____J‘"rﬂ —
Mecua cknananns Mecto cocrasnenus

HCeIaHuA NpoheoloIHoro KoMuTeTs

Hpeacenarensersyioumii - (hamunms, winunain
Cexpetapr — dhavuans, unnumay

B cocras npodicoiosnoro KOMHTETA H3bpaHo HEJIOBEK
[pueyrersosanmy:

"HIEHB NPOQCOIHON KoMHTeTS — haMuaMK, HHUIMAL B anasntHoM
nopsake

Hpuriamenusie:

(hamui, unuLaip, AVIKHOCTE fecau Gonee 15, yrazams — "enucox
nputazaemca"”)

[MosecTia ams:

1.0

——

(Halteosane sonpoca)

(hopata uzioocenus, doaxcHocms, thavirun UHUNHQN S doraadyua)

NOCTAHOBHWJIH:

I'onocosanu: 38" i HETTOBEK
"POTHB"... .0 \.n ) HENIOBCK
"BO3ICpKANMCE" .. yeloReK



b
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(Hauvenosanie 6onpoca)

(ihopya uzroacena, QOANCHOCIS, Do, uriapian doriaoutike)

HOCTAHOBHITH:
lonocosanu: "3a"................. MEIOEEE
"npoTHR"............4el0BeK

"BO3ACpHKANHCE” .. yenoBeK

[Npeacesarenseryiommii [Toanucs HHHUMANBI, haMMIng

Cexperaps [Moanuce HHHLHALL, haMuaua



[puaokenue 4
KPATKAA ©@OPMA NMPOTOKOJIA IACEdAHMA NPOPCOKIHOTO KOMHTETA

Imbaema orpaciesoro

‘ npofeomsa
Hasea ranivorara Hanmenosanue OTpaciIeBoro
npaiicaioaa npodicorosa

Hassa napriunaii Haumenoranue nepsnunoii

npadicatosnait apranizauui Npopeoosnol oprannsammm
[MPATAKO.] [TPOTOKOJI
No
Mecua cknananns MecTo coctapienns

HCCTAHHA NPOPCOIOIHOTD KOMHTETS

[pencenarenserryionmii — thammns, naHUHanL!
Cekperaps — hamunns, mHHuHATY
B cocrae npodicorosnoro KOMHTETa H30paHo  uejnopey

Hpueyrersosanu:

HICHB! Npodeoiosiore KoMuTera - haMuIHK, HHHIRATH B anPaBHTHOM
Mopsike

[purnawenisie:
hamuanu, uHHLHANL, AOILRHOCT (ecan Goree 13, yrazams - ‘cnticoK
npuraeaemen ")
CJAYLIAIIM:
0]

(nauvernosanye GONPOC)
NOCTAHOBHIIM:
B

lonocosanm "sa”.... ... YeNIoBeK
"NpoTHB"............uenoBeK
"BOINEpWATHCR” .. YenoBek

[pencesarenscrayiomwmii Hoanues HHHULHaALL, damMunms

Cekperapn [osnucs MHHLHANLL, hamMuins
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[punoxkenne 5
POFMA BLUHTHCKH H3 NPOTOKOUA 3ACETAHHA NMPOECOHIZHOND KOMHTETA

Dmbnema otpacieBoro

npodicoosa
Hazga raninosara Haumenosatue orpacnesoro
npadcarosa npoeoioza

Hazea napriunaii Hanmenopanue nepsuiHoii
npatpearozHail apratizaii npodcoo3Hoil opralzaunm
BBITICKA 3 ITPATAKOJIA BBITTMCKA M3 [IPOTOKOJIA

No
Mecua cknananns MecTo cocrarnenus

3ace aHud npodCcor3IHOrO KOMHTETA

Hpencenarensersyommii — hpavMuang, HEHLHATSI
Cexperapb — aMuius, HEHIMAIb

B cocrag npodicoroznoro komuteTa nabpano  yenosexk
[pucyreTroBaNN:

YWiIeHB! NPOQCOIHOro KOMUTETa — haMMUIMKH, HHHIHAIL B AThABHTHOM
NopaaKe

[Tpurnawenusie;

(paMuIHK, HHHLHANBL, 10IKHOCTD feciu Goree 15, yiasame — "cnucox
npuwrazaemca”)

[losecTra aus:
2.0

(Hauvenosanue sonpoca)

(Ghopyia wznoNCenUA, ONNCHOCHB, (aVITIE URIUQTb] dorradytixa)

CIIVILIAJIN:
2.0

(HAUMEHORANNIE GONPOCA)
BhICTYTTHIIH:
Davunng, HHHUHATE — KPATKAA 3aNHCh BRICTYILIEHHA
DaMuiIs, HHHLHAIL] — KPATKAA 3AIHCE BRICTYILICHHWA



HOCTAHOBMIIH:
I'onocosanm: "3a".........co00v. . METTOBEK
"NpOTHE ............YE]IOBEK

"BOBACPKAINCE" ... YeI0BEK

[IpencenatenseTByIOWHI Hoanues
Cexperaps Moanuck
Bepuo

[lpegcenarents nepsuutoii npodeoioinoi
e TR H

Hics) HHHUHANK!, haMuaus

MHULHATBL, GasMuins

HHHLHANKL, Gavmuius
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[pHaoxenue 6
MOTHAR @OPMA NPOTOKOIA NMPOBEJOEHMHS NPODCOIIHOrO CORPAHMA

Imbiema oTpaciesoro

. npotheorosa
Hassa raninosara HaumeHopanue OTpacieBoro
npafcaiosa npoeoioza

Hazga napsiunaii _ Hauvenosanue nepsnunoii

npadicarosnait apranisanyi npoheosoit oprasmsammy
ITIPATAKOJI HPOTOKOJI
No
Mecua cknananus Mecto cocrapienus

lpoBeAcHna npoheoiostoro cobpanus

CoctonT Ha yuere _ YeJloBeK
[pucyrereyior na cobpanmu HEAOBCK (CMHCOK npunaraercs)

U’TE}"I:'::TB}-‘I{JT MO YBAKHTENBHON NpHYHHE (oTnyek, 00Ne3HE, KOMaHIHpoBKa) —
_ HeNOBCK

Hpurnamennuie: HEIOBEK (CNHCOK NpHiIaraeTcea)
lpeacenarennersyiommii — (pamMuana, MHIIHANL]
Cekperaps — damunus, munmman

[MosecTra mus:

.0

(Haumenosarue gonpoca)

(hopma wzroscenun, doaMCHOCHs, havut, UHUWHATS! DoKTadytia)

I. CIYILAJIU;
Damuiug, unnunans — HaHMEHOBaHHe Bonpoca. ( Tercm doxtade,

um;.l!:up,umﬁm. CODOMEHNUA BRIIOYCIOMER & RPOMOKOT AN VRAZWEaemen, yino nea
__ Lo hpaeaemces)

BBICTYTTHIIM:
Pavunus, MEnIHaTH — KPATKAA 3aMHCh BLICTYILIEHHS
Davuans, HHHLHAIL — KPaTKas 3anuck BICTYIUIEHHS
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(Mpuvevanue.  Ecan  doxaad, uHhopmayua,  coobuenne  we
mpetviom  domoanenut u POIBACHENNUN  WIN  paccMampuemiones  Hes
odcyxcdenus, pazden "BhICTVITHIH" e ehopmisemcs. )

[MOCTAHOBMITH:
B S e

FonocoBams: "3a". ........0000 . YGNIOBEK
"poTus"............uenosek
"Bo3depRaIHeE” .. uenopek

2. CJIYILIATIH:

BbICTYTIMJIM:
NOCTAHOBWIM:
2.1.
2.2
2.3
Foitotosams: "sa™.....ooveom i YETORCK
"npotus”,........ ... YeJIOBEK

"BOIACpHATHCE" ... YeoReK

[pencesarensereyiowmii Ioanues HHULHAL!, havMHIHs

Cekperaps [Toanuck HHHLUHALL, haMHIIHA
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Mpunomenne 7
MOAHAR TOPMA TTPOTORKOJIA NPOBEAEHHA NPOWCOKIIHON KOH PEFEHIIHH

Ombnema oTpacnesoro

npodeoroia
Hasgsa raninosara Haumenopanne oTpacieroro
npageaiosa npodicoosa
Hasea napsiynait HaumeHoBanue nepsuuHoii
npadcaosdaii aprasizaiwi MpoMeOr3HOR opralusanmuu
[MPATAKOJI [TPOTOKOJI
N
Mecua cknananng Mecto cocrasaenus
NPOBREASHHA NPODHCOIO3HON
KOH(epeHun
CocTonT Ha yuere YWICHOB NpoQicotosa
H3bparo aeneraros  (cnmecox fpHiaraercs)

[ IpucyterBosaio JCNeraTon

OTeyTerByioT no yeaskuTe nHoil npu4nHe (0THYCK, GoJe3Hb, KOMaHaAHpoBKa) —
JefleraToR

Hpuraamwennwie:  venosek (cnucok npuaaraercs)
[peacenarensersyoumii — davuwmms, nununas

Cexkperapb — hamuans, nnnumais

llosecTra naus:

1.0

(HAUMEROBANHUE BORPOC)

(hopya uzroxcenus, dorderocing, ghaMwns, Ut ooriaduLa)

1. CITYIIAJIM:
PaMuIHA, HHHITHANL] — HAHMEHOBAHHE Bonpoca. ( Fexem doxnada,
unghopMayun, cooBEeHUR ERIIONAIONCH & RPOMOKOT WIN VEAIBIEAENCH, YINO Ha
__Aonpuaazaemcs)



BLICTVITHIIM:
Damuians, HHHLUHAIL] — KpaTKas 3anHcs BBICTYILIEHHS
DaMuing, HHULHATBL — KpaTKas 3anuck BEICTYVIIICHHS
(lipuvevanue. Eciu dornao, unghopmayun, coobiyenue ne mpeayviom

donoinenuil u pazvacuenudi wiy paccuampusaiomes bez oficvwcdenus,
pazoex "BBICTVITHIIH" ne oghopmasiemes. )

MOCTAHOBMITH:

Fonocosanu: "3a".................. uenoBek
"MpotuB”............ue’08eK
"BO3NEpKAIHCE” .. yeopek

2. CJIYUIAJIM:

BbICTYTIMIIN:

[MMOCTAHOBHWJIM:

lonocomanm: "sa"................. YeJI0BeK
OPOTHE . oo YCIOBEK

"BO3AEPHANHCE" ... qenoBek

[Mpeacenavenserayommui [oanmes HHHIHABL, daMiis

Cexperaps Moanues HHHUHANG!, hamuaus



[punomenne 8
NOJIHAR POPMA NPOTOKOJA SACEAAHHA KOMHCCHM

Hanmenopanue
OTPACIEBOro npodeornsa

Haumenosanue neperunof
npodcoaHoil oprannzay

[MPOTOKOJI

e —————— —l|.lh{g —
Mecto coctasieHns

JACCIAAHHA KOMHCCHH (fHa3eanie KoOMUCCH )

Ilpeacenarens KoMuceHn — daMuans, HHHIHATL
Cexperaph KOMHCCHH — haMuINA, HHHIHAIEI
IHpueyrersosanu:

HuteHbl KoMUCCHH — hamMiK, HHHLHATE! B a1baBHTHOM MopaaKe
[ Ipuraawenupie:

(hammtm, MHULIMANBL, 0IKHOCTS (ectu Hoaee |5, yiazams — "cnucox
npurazaemes”)

loeecTra aHa:

1.0

(HauMenosanue sonpoce)

(hopua uznroxcenus, donxerocns, ghavnun, umaguans doxradyira)

1. CJIVILIAJIH;
DaMuiina, HHHLHATE — HaMMEeHOBaHHE Bonpoca. (Texcm doxrada,
unthopsaiua, COODMEHUA BRIIOYMIOMCH 6 NPOMOKOT WU VKAILIBAEMCH, YN W
e, npuracaemcal

BbICTYTTHJIH:
DaMuIns, HHUUMANB! — KPATKAA 3alMCh BRICTYIICHNS
Damuins, HHULHANL — KPaTKas 3aMuch BHICTYILICHHS

(llpuvewanue. Ecau doxnad, wndopmanus, coobuyente e mpetviom
DONOTHENUT 1 pasbRcHeRlll win pacevampueaomen 6e3 obcyxcdeniia,

pazder "BLICTVITH/TH" ne ogopmianemen.)



PEILMITA:

[onocosanu: "'m"...........,....,,qennnm:

"npotue"............qeNoBek
"BO3ACPHATHCL" | JMENIOBeK

2. CNYIHAJIH:

BbICTVIIWJIM:

--------------------------------------------------------

PELIMITA:

)

[d =0
L B

FonocoBanm: "sa"... ... YEIOBEK
PO YENOBEK
"BO3ACpKAIMCE” .. yelonek

[Mpeaceaarens komucenn Hoanuces

Cexperapn kKomuccun [Moanuce

HHHUHAEL, haMuaus

HHHU MBI, faMmunmg
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O®OPMUIEHHE NOCTAHOBJIEHWI U PACIIOPSIKE HHUH
B HHEPBHYHON NPODCOIOZHOI] OPTAHHU3IALHM

[Mocranosaenus u pacnopssenns oopmasioTes Ha obwem GiraHke 1
COUCPIKAT CNCAYIOUIHE PEKBHIHTLI:

mbiiemy oTpaciesoro npodicorosa;

HAHWMEHOBAHHE OTPACNeBOro npodeomsa;

HAHMCHOBaHKE nepeu4HOl npodeoanoil opranmsaumn:

AaTy H PErHCTPaUMOHHBI HOMep;

MECTO H3aHHA]

3ArQJIOBOK, TEKCT, BH3b], MOJANMHCE.

Texer nocranosnenus, PACTIOPMKEHHA COCTOHT M3 KOHCTATHPYIOLIEH
H PacnopaanTensHol acrei.

B xoncrarupyroweii vacti uanaraores MPHYHHEL, LETH, NOCTYKHBLIHE
UCHOBAHHEM 1718 H3JaHHA pacnopsinTelsHOro JoKyMeHTa., Fcan JAOKYMEHT
H3IAeTCA Ha OCHOBAHHH JAOKYMEHTA BhILLUECTOALLRH OPraHH3alHe Wik HOPMATHBHOIO
"IPABOBOTO AKTA, KOHCTATHPYIOILAA YaCTh JA0NKHA CONEPIKATE CCBUIKY Ha 3TOT
JOKYMEHT. Ecau PACIOPAIHTENEHAA YaCTh NMoOCTAHOBISCHMH, PACIIOPAMEHNA He
HY#1aeTea B 000CHOBAHHM, KOHCTATHPYIOWIAR YacTh OTCYTCTRYET,

Pacnopsaaurenbhas vacth nocranomienus (MpHAc#eHHe 9) HaunHaeTcH
ciosom "TIOCTAHOBIISET" (nponucubivu OYKBaAMM OT FPanuiILI Jeroro
no.st, €3 KaBBIYER W npobeaor). [Tpn  odopmaennn  pacnopswennii
FPIL:I[t'!'p.ﬂ,‘J;I'rITEJI!ImiJI_'IE CIIOBO MOWeT OTCVTCTROBATE.

B nepeuunbix NPOCO3HBIX OPraHH3alHAX  MOrYT H3JaBaTbes
pacnopaseHna (npuaosedne 10), kotopele genatea va TPH BHJAA: 10 OCHOBHO#
ACATCALHOCTH, NO JHYHOMY COCTABY (NPH HATHMHH IWITATHBIX paboTHHKOR), no
AAMHHHCTPATHBHO-XO3HCTHEHHBIM BONpocaM.

He nonyckaercs obnenuuene B omnom PACTIOPAAHTENBHOM JIOKYMEHTE
BONPOCOR OCHOBHON JeATeLHOCTH | no JH4YHomy coCcTaBy.

B pacriopsukenax no mimomy COCTaBY PaciOpsIHTE/ILHAA YacTh HAUHHASTCH
C/IOBOM, TOYHO 0D03IHAYAIOMIHM npeanuceisaemoe aeiictene ("[IPUHATR",
"TIEPEBECTH", "VBOJIUTB". "HATIPABUTD", "KOMAH/IMPOBATL").

PacnopsaanrenbHas dacTh noctanosieHus, PacnopsmeHHs JaKaHyYHBaeTCH
YRAZAHHEM JTHUA, OTBETCTRBEHHOID 38 HCMOIHEHHEe AOKYMCHTA HIH KOHKPETHBLIX
NYHKTOB ,.'.lli}i{:-'HL'II'I'EI-

Perncrpaunn noanexar s obssatennnom NOpAaAKe MOCTAHOBASHHA M
PACTIOPAKREHHA (OCYILECTBIACTCH B OTACIBHBIX AYpHanax no sHjaam),

Haroii PACTOPAMEHHA  SBIAETCH  JaTa €ro  noJnMcaHis. Haroii
MOCTAHOB/ICHHA HBIAETCH 1aTA  3ACelAHHA  KOLIerHaibHOIo opraua,
NPHHSBINETN0 NOCTAHOBACHNC.
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[punowenne 9
MOPMA TOCTAHOBIEHUS NPOGCOIOZHONO KOMMTETA

Imbnema oTpaciesoro

npoheosa
Ha3zga raninosara npadearosa Hanmenosanne oTpacnesoro npofieoios
Haspa napeiauail npadcaoamaii Hanmenopanue nepsuynoil
apramizausii Npopcolo3Ho opraHizauu
MPAGCAIO3HBLI KAMITIT® [IPODCOKO3HBIA KOMWUTET
[PI31ILIYM IMPE3HINYM
[TACTAHOBA MNOCTAHOBJIEHHE
No
Mecua Beiianng Mecto n3nanns
Jaronosok
o (ocHOBaHKHE)
MOCTAHOBJIAET:
L g K A B A B S e T e s
lpencenarens
NPOHCOIO3HOrO KOMHTETa [Moanuce HHHIHAALL, haMHuIHA

Buinl

* B ciyyae Hanuuusg npodeoioznoro komuTera.



[punomenne 10
POFMA PACTIOPAMEHNA MPEICEAATEAA NEPBHMHON NPOGCOIOIHON OPT AHNIALIHN

Ombiema oTpacnesoro

npofcoiosa
Hazsa raninosara npadeaosa Haumenosanue oTpacaesoro npodicoiosa
Hazea napeiunail npadicanosnail Haumenosanue nepenymoii
apradizaiibii NPOMHCO3IHONR OpravrIauui
PACITAPADKIHHE PACNOPAXEHHE
—— e _‘M-E_| e
Mecia Beiianns Mecto u3nanus

3Ar0N0R0OK

(OCHOBaHME, LEb, PHYHHA)

==

(DanNcHOCHL, (haMiend, unugticie: LenoTHIHER & damensHaM nadeice)

Lad B3

(pacnopganTensbHan 4acTn)

lpencenarens nepeuynoi
npofreorosnoil opragusatmm [Moanuek HHHIHATBL, faMuIua

Buin
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O@OPMJIEHUE AKTA B TEPBHYHOI
MPOMCOK3IHOH OPTAHU3ALIMH

AKT - jokyment, cocrasnsemslil  komucesedi, noaTeepskaaoLIni
VETAHOBACHHBIC (JAKTH (AKTHI NPOBEPOK, HHBEHTAPH3ALIMH, HECYACTHBIX
CIYHACE, NpHEMA-NePelaYH 1e1, MATepHAILHEBIX UeHHOCTeH | 1p. ).

Tewer akrta cocTOMT M3 BROAHON W KOHCTATHpVIOWeH vacTeil.
Bo BBoAHOI 4a¢TH VKasbIBAeTCA OCHOBAHNE U COCTABICHHA aKTa {CChlIKA Ha
AOKYMEHT, KOTOPBIM CO3J1aHa KOMHCCHA) H NEPCUMCIRIOTCA THILA, COCTABHBIIHE
AKT W TPHCYTCTBOBABILHE [IPH  3TOM  YICHBI KOMHCCHH. YKasmBaroTcs
HAHMEHOBAHHC JIOJIKHOCTH, MHHUHAALL 1 DaMHIHA Npeice/laTels KOMHCCHH, a
3ATEM HAUMEHOBAHHA JOLKHOCTEH, HHHIHAMBI H (PAMMHIIHH YJIEHOB KOMHCCHH B
anasuTHOM nopaake. B cayyae yuactus B pabote KoMHccHM npeacTaBHTe e
CTOPOHHHX OPraHu3auuil B akTe NpH HANHCAHHM JOJIKHOCTEH VKaselBaloTes
HAHMCHOBAHHS OPraHu3aunil, KOTOPLIE OHH NPEJCTABIHIOT.

B koncrarupyoweil vacTi akTa H3NAraloTea UeH M 3a1aui akTHPOBal s,
JaeTcH KpaTKoe ONMcaHWe NpoienanHoil padotel (ee cylWHOCTL, Xapaktep,
METOLL, CPOKH), (PHKCHPYIOTCA VCTAHORNCHHBIE aKThI, H3IArATCS BLIBOLL,
PEKOMEHAALHN H NPE/LIOKEHHA COCTABHTENECH MO YCTAHOBACHHEIM (akTam,

AKT MOWET COCTAB/IATECA B HECKONIBKHX JKIEMIUIAPAN, KOTOpEIE
MOANHCBIBAOTCH BCEMM JIHLAMH, MPHHHUMABIIHMH VHACTHE B €10 COCTABICHHH,
AKTBI, NpeliHCHIBAIOILNE BHINOAHEHHE ONpele/eHHbX IeficTeril, nognewar
YIBE#EACHHI0 Ha  3aceganun  npodroma  nepsuqnoil  npodeonznoil
OPraHHsaALNH (Mpe3nanyMa).

B o0s3arenbnoM nopsaaKe J0MKHEl COCTABNATLCA aKThI TpHEMa-Tiepeaayn
Aen (npuioxenue 1), MaTepHanbHBIX LEHHOCTEH NpH CMeHe npejcelarens
nepeHUHOR npodooostoil oprannsauum 1 Ovxrantepa (Kasmnaues).



[Ipunomenne 11

DOPMA AKTA IIPHEM A-HEPEJIAMH JE]I B NEPBHYHO# NPOPCOKIHOR OPTAHHIALIMK

Haumenopanue orpaciesoro YTBEPAJIEHO
npoeorosa

Hocranornenue Npo(Coio3HOIY
Hauvenosanue nepsianoii npodeoiosnoii  KOMHTETa NepeuuHOl mpodheoiosHoi
OpraHM3almuu b

2018 Ne
AKT
No

Mecto coctarnenus
NpHEMa-Nepesadn ne
COCTIOTEENEE covoversonsmiinsc s b B S e

Cocrasnen koMuceHeji:
[lpeacenareas —

(DOLNCHOCHS, Wttt dhavions)
Ynens komucenn: 1.

(OOIMCHOCID, LHUUATs!, dariutis)

.
(doncHoches, witaas, gavi)
[pucytcrsosanu: |1,
(Dorxchocms coaouezo dena, unumansi, ghamunn)
2
(dorxcnocme npuivaiouezo deia, uHuiaIbI, paviun)
Hpurnawennsie: 1,
fdarMeHacms, uiijiaise, gaiiei)
5
(donwcHocts, untcis, avto)
caan, a NPHHAA Jena
febaviunua, wnutam) (hasunns, unuyuais)

Mo A0KHOCTH

(Haumenosante doaxchocmy)
[lpn npueme-nepenaye nen yeranosieno:

(cocTodHme nepenasaemMbix ded, JOKYMEHTOR)

I

(COCTORHHE NEPeaBaeMbIX MATEPHANBHBIX IIEHHOCTE )
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IMpusater 1,

EI llllllllllllllllllllllllllllllllll LR N LR T e
o T
VIDRAGRBIIG: 1ot S e
RS
Cocrasnen B 3 akseminsipax:
|-i sksemmnap — ........... R
2-f oK3EMOIIAP — .,
3-H IKIEMAAAP — ..ovvvernrnnnnl,
Hena caan [Moanuck HHHUHANL], haMHIHs
Jdena npuuan Moanucs HHHLHANBL, havuiins
Hpencenarent komuccun MMoanues HHHLUHANKL, GaMuIns
HieHb! KOMHCCHU: MMoanues HHHLHANL, haMuims
Moanuck HHHLIHANEL, (haMHiIHA
[Moanuce HHHUHABL, haMHInsa

(nodnucu vaenos komuccuu pacnorazaiomes & anghasunron nopadie)



15

ODOPMJIEHUE MUCHMA
B IEPBHYHOIT MPO®COIO3HOM OPTAHM3ALIMH

IMHCBbMO — oGobuientoe HanMeHOBaHHE PA3/IHYHEIX [0 COJALPKAHHIO
AOKYMEHTOB, CIIYZKAIUHX CPEACTBOM KOMMYHHKALIMH NePBHYHOI NpodeotosHoii
OPraHH3aLlHH ¢ ApYTHME OPraHu3aUHAMH, TOMKHOCTHEIMH M YACTHEIMH JHLEAMH.

[Mucemo odopmnsercs wa Onamke 18 nHchMa, KOTOPRIH  cotepmuT
CJICAVIOINE OCHOBHEIE PECKBHINUTHI:

ambaeMy oTpacnesoro npodcoroza;

HAUMEHOBAHHE OTpacnesoro npoheoiosa;

HAUMEHOBAHKE NEePBUYHON Npodcoro3Hoil opranulaiu;

MOYTOBBIH aJIpec OTNPaBHTENA;

ROMMYHHKALHOHHBIE H KOMMEPHECKHE JaHHbIE,

AATY H PErHcTPalHOHHBIH HOMEp;

CCRLIKY HA PETHCTPALIMOHHBIH HHIEKC H 1aTY BXOIAILETO A0KYMEHTA:

JANOJIOBOK K TEKCTY,

NOANHCE;

OTMETKY 00 HCIIOAHHTENE,

Mexonsmme  nucema noanucwiBaroTes  npeacegartenem NepBEHYHOH
NpOQCO3HOI OpraHu3allig AN ero 3aMecTHTEeNeM,

ITucema cnenyer ohopmnate Ha Gnankax 418 nucem (popmara A4 uan A3
B 3ABHCHMOCTH OT 00bema TekeTa (Gnank Gopmata AS Henonb3yeres 118 nuceM,
MMEIOUMX He Dollee NATH-CEMM CTPOK TEKCTa, KOTOpBIl mewaraercs yepes
HHTepBan touno 14 ot). Ilpn odopMmaeHMH NHCEMA € MCHOTB30BAHHEM
KOMIBRKYTEPA NpUMeHAeTCA rapunTypa wpndra Times New Roman ( Times New
Roman Cyr) B 00p4HOM HauepTanum, pasmep wpndra — e Menee 13 nr,

3Ar0/I0BOK K TEKCTY NHChMA JOJMKEH ObITh KPATKHM M EMKHMM, TOUHO
HEPEAABATE CMBICA TEKCTA M IPaMMaTHYCCKM € HHUM  COIJIACOBHIBATHCS
("0 euryaunn va npeanpustin”, "O npoBeeHHN NIPA3HRYHEIX MEpOonpHATHii",
"0) noanucke Ha rasery "Benapyeki Yac™.

Teker (conepwanue) nuchMa J0IKEH KacaTbes, Kak MPaBHIIO, OJHOrO
Bonpoca. OcHOBHEIE TPEOOBAHMA K TEKCTY — €I'0 YeTKOCTh W KPaTkoCTh.

a8 OZHOTHINLIX nHceM  peKoMeHaveTes paspabaTeiBaTh OAAHKHM C
TpaiapeTHRIMH TeKCTaMi HceM (npuaokenue 12).

B 3aBHCHMOCTH OT COAEPKAHHA Pa3THUAIOT CIIYIOLIHE Pa3HOBHIHOCTH
CTYHeOHBIX NHCEM! MHCHMA-3ANPOCH, [THCEMA-OTBETEL, MHCHMA COMPOBOINTENBHEIE,
FAPAHTHHHBIC, HATIOMHHAHMS, HIBELLEHHS, IPHITIALIEHHUS H .

Jatoil nucsMa apaseTcs 1ata ero noAnMcanus.



[punoenne 12
POFMA MTHChMA NEPBHYMHON NPOBCOIOIHON OPTAH HIALIMH
mbnema oTpacaesoro

npoeoroia
Hassa raninosara npadearosa Hanmerosanue otpaciesoro npodicoiosa
Hazea napriunaii Hanmenosanue nepanunoii
npapcaioixail apranisatsi npodeoosHoil oprannzaimny
Nawrose anpac aanpayHika [Mowrossii anpee ornpasuTens
KaMmynikausiinsig nansis KoMMyHHKaUHOHHBIE DaHBIE
KamepusiiiHbia 1aHbis Komsepueckne naHHble
No
Ha Ne _an

3aroloRoK

Texer "nuckema” ...

Hpunosenne: ... (npu ezo nanuun)

[Ipeacenarens nepsuunoii
NPOHCOIHON OpraHr3ailiy [Noanuce HHHLHANBI, hamHIHs

[Ipumevanne.

Ormerka of uenonuuTene odopmisercs CaAeAy oMM obpazom: damMuins,
HOMEp Teledona COCTABMTES (IHCHMA NPOCTABAAKOTCA HA JIHUCBO!] CTOPOHE

MOCACANCIO JINCTa NHCBMA B JIGBOM HukHeMm yray. Pasmep wpndra 9 nr,
MEKCTPOUMHBIT HHTEpBAN — TOYHO 9 NT.
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HOMEHKJIATYPA JIE.I
B HEPBHYHOH NPO®COK3IHON OPTAHMU3ALIMH

[lepuunas  npodicorosnas  opramusaums  eKeroHo  cocTaBlser
HOMEHKNATYPY /e no yeranoelneHHOH dopme H nepenaer ee B caywoy JIOY
(IOKYMEHTALHOHHOTO oDecneyeHus YNPasIeHHs — KAHLEAAPHA, 00LIHI 0Tae: 1
T.1.) OpPrasu3alinm, NpeanpHATHA, VUPEKIACHHA.

[IpH  cocrapieHHH HOMEHKIATYPB Jlell  nepBHYHOI npodheoo3noii
OpralH3alny CAeayeT PYKOBOIACTBOBATLCS MEPEUHEM THIOBBIX JOKYMEHTOB
Haumonanenoro apxussoro donga Pecnybankn benapyes, ofpasyioumixes
B MPOLCCCe ACATENBHOCTH TOCY/APCTBEHIBIX OPraHoB, MHBIX OpraHusaumii
W HHIAMBHAYANBHBIX [peilPHHUMATENeH, ¢ YKa3aHHEM CPOKOB XPaHEHHA,
VIBCPHICHHBIM - nocTaHoBIeHHeM Munuerepersa  1oetiumn  PeenyBankn
bemapyen o1 24.05.2012 Ne 140, a Takske Metoauueckumu 1oxymentamn OITH i
OTpaciessx npodcoo3os.

[Tpoicotosuplii  KOMHTET eKEroAHO COCTABIAET HOMEHKAATYpY e
nepsHuHOl npodeoloznoii opranuzauun (npuaowenne 13) B COOTBETCTBHM ©
(opmoii, yeTanoBIEHHOH HOPMATHBHLIME JOKYMEHTAMH, M nepenaer ee
B coywby JIOY opranuszaumm (pabotumiy, OTBETCTBEHHOMY 3a BeJIeHHE
ACNONPOU3BOACTBA) 4 BKIIOYEHHA B CBOJHYIO HOMEHKJIATYPY Jell, KoTopas
BBOANTCH ¢ | AHBapa.

Homeuknarypoii nen nepeuunoii npodicoiosnoil opranusanuu 100
OBbITE NPEAYCMOTPEHBI BCE JOKYMEHTH M Aela Kak NoJyYacMble, Tak M
COZIABACMBIC B Oprady3aidM H OTPAXKAIOIUINE €€ OCHOBHBIE BHIE! JICATCILHOCTH
(mpHaoKenue 14),

Homenknarypa nen  skmovaer 5 rpad, KoTopele sanoamsiores
COOTBETCTRYHOIIMM 0Opazom:

B rpage | npocTaBasilOTes HHACKCH (HOMEpa) e, BRIOUCHHBIX
B HoMeni1aTypy. Hanpumep, nemo 12-02, rae 12 — nomep pasaeira nepsuunoii
npo(eor3Hoi OpraHu3alMi B CBOAHOI HOMEHKJIaType jen opravuzanun, 02 —
MOPAJAKOBRIN HOMEP JIC/1a B pasjiee.

HMuaeke nena, ykasanueiii B HOMCHKIATYpe, 3aTeM MCMOAb3YETCH npH
ohopMaeHIK 0DI0KeK 11 | PErHCTPALIMH JOKYMEHTOB;

B rpaty 2 BHOCATCA 3arofoBKM (HaMMeHoBanua) Jen. 3aroaosok aena
J0JKeH OBITh KPATEHM H  COOTBETCTBORAThL EMI:IC.’I{JBDM}' COACpHAHHIO
JAOKYMCHTOB  WIH PasHOBHJHOCTH JOKYMEHTOB, TpPYNIHpYEMsIX B Jene
("lokymentsi 06 obyuennn npodeotostpix kaapos”, "Tepenucka ¢ [omenbekoil

obnactHoit  opranmzaumeii  Benopycckoro  npodicoiosa PabOTHHKOB
ytpasooxpanenus, [omensckum obnacTHeM oObeanHeHHeM npodcolo3os o
npodeorosnoii pabore”, "lporokonm npodcotostoro komutera”, "Inass

pabotel npodicotosnore komutera” U T.4.). He nonyckaeres ynorpeGaenne B
3Ar0A0BKAX HCKOPPEKTHBIX (hopMyauposok ("pasHbie marepuans”, "obuias

nepenucka”, "BExoasne gokyMentel”, "HCXOASUIME AOKYMEHTE").
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I locnenosaremhoct, PACMONOMKEHMA  SANOJIOBKOR 18 B HOMEHKNATYPE  den
SABHCHT OT MX 3HAYHMOCTH H B3aHMOCEA3H, JaronoBkn AC/1 B HOMCHK/IaTYpe B
HoOCICAVIOUIEM  JTOMMHEBI COoBNAgaTk ¢ MX 3AaronoBKaMH  Ha ﬂ-ﬁ.‘-‘]ﬂH{Kﬂ.x
COOTBETCTBYIOUINY J1E1;

rpaga 3 nomenxnatyper aen "Konuuecrso nen (ToMOB)" sanonuseTca p
KOHLIC A€T011POHIBOJICTBEHHOrO roja;

B rpadge 4 vEaibaloTes CPOKM XPaHeHHA N, onpelensieMsle corlacHn
JEHCTBYIONIHM BEAOMCTBEHHOMY M THIIOBHIM  NepeuHsM JAOKYMEHTOB ¢
YEA3AHHEM CPOKOB XPaHeHHA, H JAI0TeA cebUlkH Ha COOTBETCTEYIOUINE MYHKT LI
MEPeHHCH;

B rpage 5 "llpumeyanie” NPOCTABIAITCA OTMETKM O 3ABEIEHHH [eN, o
NEPEXOAAUIMN  Je/1ax, O BLUIETEHMH Jen & YHHUTOMKECHHMIO, © JHuax,
OTBETCTREHHLIX 3a (hopMmupoBante aei, o MecTe HAXOMKICHHHM MOIHHHHKOR 1e,
00 ocodeHHOCTAX (hopmupoBanus aen |B 3NeKTpoHHOM BHe — 1) 1 ap.

[Mocne  yrBepwaenns  croHOIN HOMEHKJIATYPBL  j1e1  nepBHYHas
npodcoto3tas opranusauns HOAYHAET A Henolib3oBanus B pafore BuINMCKY
H3 CBOAHOI HOMEHKAATYPLI 10 OPraHH3auHH (YUPeRACHHA, NPeNpHATHA).
Bommekn w3 HomewkaaTypsl men  rotossr paboTHurn  cnvbur  JIOY
OPranH3aluy (Vupesienns, NMPeANPHATHA ).



29

lpunomwenue 13
POPMA HOMEHKIATY PhI AET MEPBHYHOI [IPOGCOIOZHOT OPFAHHIALLM

Hanmenosanue nepsuunoii npoheorosnoi
OPraHuIalHn

HOMEHKJIATYPA JEJ
No

(MECTO cocTanaeHus)

Ha ro
- [ LI5S _i_ Cpok xpasenns | - B
Hassanue pasnena | Kon-so ik {mnl-::a qacTH) : .
Muneke (noapazzena), oen | 2 1 |
nena 3ArofnoBoK gena  |(tomos, | 7 H?”Epﬂ i?f:f candb HiRHNE |
' . crareH) no
(Toma, yacTh) yacreit) nepeytio |
L | 2 | 3 | 4 5 |
e el e e | -
| | | | | |
Homenknatypa nen CoCTaBIeHa Ha OCHOBAHHH

“(HazsaHns o BRIXOIHBMC NaHHBIE HOPMATHBHBIX NPABOBLIX AKTOB, HCNOILIOBAHHEBIY
FIPH ONPE/ICTIeHHH CPOKOB XpaHeHHA aen)

[Ipencenarens
npodicorosHoro KoMiTeTa [Moanues WHHLUHATEL (haMuamns

3asenyromuii apxusoM (HanMeHoBaH e
AQKHOCTH IMUA. OTBETCTEEHHOTO 3a
APXHE B OPraHu3almH )

Moinues  unmmans:, damumia
Hara
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[Mpunomenne 14

NPUMEPHLIA NEPEYEHB JTED NEPERHYHON MPOGCOKIHON OPTAHHIALLHN

Ne |

nn

.

Cpok xpaHeHHsa 1ena

Hasganmue pasgena,
FOI0BOK e

[§]
FOCYIAPCTREHHBIX
UHI'HHEIR., HHBX
OprannIannsy,
HBJHHOIIHXCH
HCTOUHHKAMHE
EOMILISETORANHA
rOCYAAPCTREHHBIX

B
roCYNAapCTREH LY
GPramHEAIHAN, e

HRIAOEIHNCH
HETOMHHEAMH
EOMILICKTORAHHA
FMOCY AAPCTREHHEBLY

[puseyanus

Dp]‘ﬂl-[lﬁﬂl.]}m {CERWIETE TRCTIO O
ECTAHONKE HA yMET) H Ip.

ApPXHBOR,

mr:myl;.a;r:rmmm FETan
= OpTaHM3ALIY
JokyMenTs o cotanum, Hoctoanno 10 aer [Mocne auxpnzan
FOCYIAAPCTRCHHOH n 23 n.23 OPTAHHIAIHA,
PEFHCTPAIMH (MOCTANORKS HA [lo mecTy
VHET ), PETHCTPALIHH ' PErHCTRALNH —
NepBHYHOH Npofeooncil MOCTOAHHO

2, | HocraHomieHus, NpoToKRoIL! Jo vpioBanun Jo MmunoBanua :
| DI 5. oTpaciesoro HANOOHOCTH HAROOHOCTH '
npodreosos, 1x n 1173.2 m 1173.2
OPraHHSHOHHBIX CTPYETVD |
3, |Tlporoxons npodeooanny Moctoanuo Jo nukeuaamm '
cobpanuil (Kondepeninit) u m 1175 OPTAHH3ALINK |
NOKYMEHTE K HHM (AHKeTH n. 1175
JeneTaron xotdeperni 1 ap.)
4. [Tporokosl 3aceanwii [MocroanuHo 10 ner |
npedikoMa nepEHMHOH n 1176 m 1176
HpOCooaHoll OpraHnELIHK
.l-'[ JOEYMCHTE K HEAM
| 5. Koauexktustslil 10r0Bop Mocteanto 10 aer
| |QOKYMEHTW n. 475.1 o. 475.1
6. |Joxyments ob vaere 3 rona 3 rojia
| [ UIEHCKHX DHASTOR [OTYSTh, nm 1194, n. 1194,
AABKH, AKThI, CBEICHHE B Ip.)
| 7. |BasmieHuA 0 NpHEME B 3 roaa 3 roJa
oTpacaenoil npodeoos n. 1197 m 1197
8. |lepenscka o JesameisHOCTH 5 aer MK 5 mer
| mepBHUHOR npefaostol n. 1183 n 1183
(OPraHE3AIHH Y
9. [¥Yuerhnie kaprouku wicHos | Jlo cHATHA € yyveTa | [Jlo CHATHA C yueTa |

oTpaciesoro npodeosa |

n 1196

. 1194
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[pumeuanns k lpumepnomy nepeurio gen:

| Ilpumepueiii  nepevens sen ssaseTcs OCHOROI AnR  paspaboTku
HOMEHKJIATYPEL el nepBu4HON npodeotosHoii opranuzaunn, C POK XpaHeHus
YKa3daH B COOTBETCTBMM € NOCTAHOBJICHHEM MHHHCTEPCTBA  1OCTHIHN
Pecnybnmukn Benapyew ot 24 mas 2012 r. Ne 140 "O HEKOTOPBIX MEpax no
peanusaunu 3akona PeciiyGauku berapyes ot 25 HOAOPA 2011 r. "O6 apxurHoM
Acie u denonponssonctse B PecnyGnuke benapyes”.

2. B nomenknarypy sen nepsuunoii npodcolo3noil OpraHuIalng TaKxke
BEITHOHAIOTC:

PETHCTPALHOHHO-KOHTPOIbHbBIE (hopMEl (FKYPHAIEI PErHCTPALMM BXOLAILIEH,
HCXOAALICH KOPPECTIONACHIIMH, BHYTPEHHHX 0KYMEHTOR, oOpauiesuii rpaxian, B
TOM HHCIE HITHBHIYANLHBIN NPeANpUHUMATENEH H IOPHAHYECKHX THIL | ap.);

MPH HEODXOAHMOCTH KONMK NPHKA308 (PaciopsikeHnii) pyKOBOAHTENS
UPraHH3aLHK, Jeia B COOTBETCTBHH C HANPABASHHAMHE AeSTeNbHOCTH | (HH)
KOMHCCHI NpodcolosHoro KoMHTETA, aKThl npUema-nepesayn e npH cMeHe
PYKOBOJMTENS NePBHYHONR Npodcornsioil oprann3anmm;

ACTONPOHIBOACTEO  No  obpauleHUsM IPOKIAH, B TOM  4HCle
HHAHBRAYAILHRIX NPeIpUHUMATEIeH W IOPHAHYECKHX JIMLL H JIOKYMEHTHI,
CBA3AHHBIC C HX PACCMOTPEHHEM.

3. K npoTokoiaM, NocTaHOBICHHAM NOAMIMBAIOTCS M71aHBI, OTYEThI, CMETH,
NOMOKEHHA W AP, NOKYMEHTEI, YTREPHIAEMBIE HA 3ACETAHMAX KONTErHATLHRIX
OpraHos.

4. Hepsuunstie npodeowosusie opranusanun ¢ NnpaBaMu HOPHIHYECKOro
ANLA BEAIOYAIOT B HOMEHKATYPY 161 JOKYMEHTHI 110 BOnpocam:

(pruancogoii pabotsr (Gyxrantepekas u (1im) (punaHcoBan cratHerHueckas
OTHETHOCTL.  NCPBHYHBIC  YYETHBIE JOKYMEHTBI M IIPHAOKCHMA K HHM
(NPHXOJIHbIE M PACXOIHBIC KACCOBBIC AOKYMEHTBI, KBUTAHLNH, HaKNaIHbIE,
ABAHCOBBIC OTHCTEL, AKTEL, JIOrOBOPLI, ONHCH, HHBEHTAPHLIE KAPTOMKH, KHHIH,
RYPHAIL W IP. ); PErHETPBI DYNIAITEPCKOTO YHeTa H NPUAOKEHNS K HUM (KHIra
“WHypHan-raaenas” (riaenas kuura), 0DOPOTHBIE BEAOMOCTH, IYPHAIBI-Opiepa
HJIp.) M Apyrie;

KOHTPOJIBHO-PEBHIMOHHOH  paBoTel  (AKTEI  PEBMIMOHHON  KOMHCCHH
NMEPEHYHON 11POQCOIOIHOI Opranu3alnm);

paboThl KoMHCCHH npodicoloIHoro KoMUTeTa (IOKYMEHTBI O JACHTEILHOCTH
KOMHCCHI npoikoma nepsuyHoil npodicoiosnoil oprasusaim (MpOTOKOILI,
AKTBI, BCAOMOCTH, CBEISHHS W ap. ).

[lpy Hanmuuu WTATHEIX pPaGOTHHKOB B NpoPCosHOM KOMHTETE —
KaJpoBoe Ae0NPOH3BOICTBO.

5.1lpu  paspaboTke HOMEHKMATYphI 1en nepeHYHOi  npodicolosoil
Oprafty3almuM YYHTBIBAKOTCH METOJIHYECKHe PEEKOMEHIAIIHN ¢ AOEYMEHTE!
pecrnyOIMKaHCKHX  (UEHTPAILHBIX)  KOMHTETOR (coBeTOB)  OTpacieBhiX
npofico3os.
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PECHCTPALUS JOKYMEHTOR
B IHEPBUHYHON NIPO®COIO3HOIH OPIAHHU3AIMH

Pernerpanns AORYMEHTOB — 3aliCh YYETHRIX JaHHBIX O JOKYMEHTE
B perHcTpaunonnoi dopme ¢ MPHCBOCHHEM eMY PerHCTPAUHOHHOrD HHIeKca,
(pukcHpyiomas (hakt ero coznanms, OIYUeHHA nan otnpasku. Perucrpaums
AOKYMEHTOB MOMKET OblTh KYPHANBHOH, KapToyHoi W ABTOMATHIHPOBaHHO
(¢ Henonb3oBaHuem ABTOMATH3IHPOBAHHOH  CcHeTeMBbl AMEKTPOHHOIO
AcKymenToobopora). Pewenne o BREIGOpe dopmel PECHCTPAUMK 10KYMEHTOR B
MEPBHYHON  npodicoosnoii OpraHu3anumy  (Kaprounoi  wiam KYPHAIBHOI)
JAKPEnIgercs B JIOKVMeHTax (nporokose, NOCTAHOBACHHH, pacnOpPAKeHHN,
HOAMKREHHH ) nepsuuHOi npodicorostoil oprammatm,

Perucrpaunn  noanescar BXOMAIIHE,  HCXOMAWME W BHYTpeHHHe
AOKYMCHTEL, Tpedyomne yyera, KOHTPOISE M HenoJHeHHs. JokyMeHTh
PETUCTPUPYIOTCA  He3aBHCHMO OT cnocoba  mx CO3NAaHHA, nepenayum Wi
Aoctasru. B nepsuunoii npodeorosnoii OPraHH3alKK Yalle BCero Henob3vercs
HYpHANLHaA (opma PEFHCTPAUNK KOppecnoHIeH MK (npuiaowenne 15). Dra
(popma perucrpanm YA00HA MPH NOCTYINCHUH HEIHAMHTEABHOIO KOMHYecTRa
AOKYMCHTOB (10 600 B rog).

Bxomswmme, wexonmume SHYTPCHHHE AOKYMEHTH (MOCTaHOBICHMS,
PACNOpAHENHA, JIOKNAJHBIE JATHCKH | Ap.), B TOM 4ucne PACIOPAREHNA ©
ROMAHIHPOBKAX PYKOBOAMTENS NepBHYHOT NpOCOr3HOI opranusanmn, ero
SAMECTHTEA, Apyrux paboTHHkoB npodkoma, PACTIOPAHEHHA 110 JTHYHOMY
COCTABY, PErHCTPHPYIOTEH B OTAC 1 bHEIX KYPHAIAX 110 BHAAM J0KYMEHTOB,

[pu perueTpanmn Kama0My JAOKYMEHTY [PHCBAHBACTCH
PETHCTPAUMOHHBI MHAeKC, KOTOPBIH npeacrasiser codoii uniporoe win
OVKBCHHO-UM(POBOE  0G03HAYCHHe, O Bkmouaer B cebs NOPAAKORLI
PETHCTPAUMOHNENT  HOMEpP, TpHCBOSHHBI JAOKYMEHTY NpH  CO3MaHMH W
MOIVHEHH, I{U'Fﬂplaiﬁ MOWET DBITE AOIMOJIHEH HHAEKCOM Ae1a no Ht‘l.‘ﬁlﬂlllﬁ]ﬁ‘l’}'pi‘
A€N (KK Npasiio, 108 HEXOMALNY JAOKYMEHTOR).

Hanpmmp, PEFHCTPANHOHHBIA HHACKC HeXOSAUEeTro JAOKYMeHTa:
12-05/37, rae 12-05 — unaeke sena no HOMEHKnaTYpe nen, 37 — nopaakossii
PETHCTPALHOHHBIR HoMep JOKYMEHTA,

Perucrpaunonnsy  uuaekcom PACTIOPHKCHUS 110 JIMMHOMY COCTaBY
ABJACTCA  NOPAJAKOBBIA  PerHCTPaLMONH bijj HOMED, npHcBaHBaemblii eMmy &
[IPEACIax AeONPOH3BOICTBEHHOIO roja, AONOHEHHBIH JiuTepoi "k" (ans
AOKYMEHTOB 75-meTHero cpoka XpaHeHHa) uaM "n" (008 JoKYMEHTOR 3-neTHers
CPOKA XPAHEHHA).



DOPMBIKYPHAIOR PEFHCTPALIMH

Hpunoskenue 15

Kypnaa permerpawun BXOAHUINX JOKYMeHTOR

[ r T — T |
/ I
|I{nppa¢nnu;mrr Aml '
| . "
| STV e HiR | " Pesomowms wm |
3 H ' -
[ i s HiHAeKE Kparioe v nanpassen | AMCkIB| Otvena of |
NOCTYITHEIETD COTepiHane PN THUTYYMEHHE | HCTIOTHCHE
| (HoMep) s JAOKYMEHT |
| doEVMEHTa A | |
| .
L 2 | 3 | 4 B 6 |
— — ! 4
I | ' | N
—_— e —_— - ! o | J

Kypuaa peruerpammn
HEXOAAINX W/ BHYTPEHHUX J0KYMeHTOR

Hara v wugexe

Kpatkoe conepuanne Omuerka of
(Homep) Koppeenonnent
| bRy : :
IOKYMeHTa AOKYMEHTA HCIIOUTHEHHH A0OKYMEHTR
I 1 2 3 4
" o |
:“ = | ! | S
| ' | |
AKypuaa pernerpaunn
HoCTanoBIeHnil (pacnopstxennii)

'_,.I‘Il.i.l'-l-.l H HOMEp - | i ]

Kpatkoe conepwanue | Henonuuren, Ormetra of

NOCTAHORICHHA
{pacnopseHHA
I_Ifﬁh-_lf' ]

AOKYMEHTa

(HCOOIHHTE )

HCMONHCHHY ADEMMEHTA

2

3

4




